PORTSKEWETT COMMUNITY COUNCIL
TRAINING POLICY 

1.	INTRODUCTION
	The Training Policy outlines the training and development opportunities which are 
           available to councillors and staff.
	A wide range of training is available to local councils, delivered by a number of 
           organisations, offering a variety of mediums.  In order for councillors and staff to 
           understand their roles, enabling them to fully contribute to the local government process, 
           training is essential.
           
2.	COUNCILLORS
	A resident expressing an interest in joining the council will have the opportunity to speak 
           to existing councillors or the clerk to learn about the role of the council.  They will also be 
           directed to the council website to gain an overview of the council’s activities.
	Prospective councillors will be invited to observe at least one council meeting before 
           seeking office.
	All new councillors, whether elected or co-opted to the council, will be provided with a 
           copy of:
· New Councillor Guide
· Code of Conduct for Community and Town Councils
· Current Standing Orders and Financial Regulations
· A copy of all the council’s current policies
· Schedule of council meeting dates for the year
· Clerk’s contact details
· Councillors’ contact details
They will be directed to the council website for information about the community, and they will be required to attend Code of Conduct training.

3.	STAFF
For the council to provide appropriate services to the community it is essential that all employees receive the relevant training to perform their roles.
The council will support employees in developing the skills and experience required for their roles, facilitated through budget provision and time management.
As part of the annual staff appraisal process, any training and development needs will be identified, and a training plan agreed.
  
4.	TRAINING COURSES
	Training courses for councillors are mainly provided by One Voice Wales.  Planning Aid
           Wales also offer more specific training.  The Society of Local Council Clerks, often in
           partnership with One Voice Wales, offers training for clerks and responsible finance 
           officers.
           

5.	TRAINING REQUIREMENTS
	Councillors:
	Code of Conduct training on appointment of new councillor, and following an election for 
           all councillors.
	Councillors should also attend relevant training for any committee which they are a
           member of.
	Councillors are encouraged to undertake at least one training course a year as part of 
           their continuing professional development.

Clerk/Responsible Finance Officer:
	Reading council sector publications and bulletins from:
· One Voice Wales
· Society of Local Council Clerks
· Welsh Government
· National Association Local Councils
Attending conferences, webinars or courses as appropriate.

Village Caretaker:
Renewing Manual Handling Training every two years.
Renewing Playground Inspection Training every three years.
Refresher courses on using council equipment as appropriate.

6. 	TRAINING PLAN
	The training plan uses the One Voice Wales format and is available as a separate 
           document. 
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