

                                                      [image: image1.jpg]



This is the Health and Safety Policy Statement of Portskewett Community Council. 
The purpose of this policy is to set out the responsibilities of the Council and it’s employees in relation to health and safety.  The Council recognises and accepts it’s responsibility for providing a safe and healthy environment for it’s members, staff, volunteers, visitors and for anyone affected by it’s activities. 

Responsibility for Health and Safety
The Council, with the support of the clerk, is responsible for health and safety, although everyone associated with the work of the Council has responsibilities in relation to health and safety, as set out in this policy.

1.  Responsibilities of the Council:
     To ensure the health and safety of employees in all work activities by:
     a.  making sure there is safe and adequate equipment – all equipment will be inspected 
          regularly, and any repairs required will be carried out at the earliest opportunity.  If any 
          equipment is damaged or deemed unsuitable for use it will be clearly marked and put out
          of action.   

     b.  making sure premises and places of work are safe – any premises used by the Council 

          must be safe and any hazards will be removed wherever possible. If it is not possible to 

          remove a hazard clear signage will be displayed to advise employees and any visitors to

          the premises of the hazard and what precautions should be taken.
     c.  making sure employees receive appropriate training - employees will receive training so 
          that they are competent in their work duties.  If an employee acts in a manner that could 

          put others in danger the appropriate disciplinary action will be taken.
     d.  devising safe work processes – the Council will endeavor to remove any hazards, if that is 

          not possible clear signage will be displayed to advise employees and any visitors to the 

          premises of the hazard and what precautions should be taken.

2.  Responsibilities of the Employee:

     To ensure that their actions do not cause danger to themselves or others by:
     a.  not tampering with any equipment – no alterations should be made to equipment by an

          employee which could compromise health and safety.  Disciplinary action may be invoked
          in the case of an employee who tempers with equipment. 

     b.  not using equipment without receiving appropriate training – no employee should use any

          equipment without having the appropriate training.  Employees are responsible for 

          attending any training that is arranged and completing any assessments that are required.

     c.  taking reasonable care of their own health and safety – employees must act responsibly 
          and take care of their own health and safety.  Employees must wear any necessary
          protective clothing and not act in a dangerous manner and must take care that their 

          actions do not endanger any other employees or members of the public. 
     d.  using equipment appropriately – equipment should only be used for the purpose it was

          provided.  The Council must be informed immediately if any equipment is damaged or is    

          unfit for purpose in any way.
     e.  following safe work processes – safe work processes that have been specified must be

          followed with no deviation unless prior permission has been given by the Council.

3.  Manual Handling
     Any employee whose role requires lifting or carrying must attend manual handling training

     every two years.  The Council is responsible for ensuring employees attend the training 

     course as required.

4.  Personal Protective Equipment (PPE)
  
     PPE will be supplied by the Council.  Any employee without the appropriate PPE for a specific 
     task should inform the Council and not carry out the task until the PPE is available.  
     PPE that has been issued becomes the employee’s responsibility, and the Council must be
     informed immediately if it becomes damaged.  PPE should be returned to the Council when 

     an employee leaves the organisation.
5.  Storing and Using Chemicals and Other Substances 

     Chemicals and substances which are hazardous to health must be stored and used in 
     accordance with the manufacturer’s instructions. The guidance on the COSHH (Control of 
     Substances Hazardous to Health Regulations 2002) label of such materials must be followed
     exactly.
6.  Risk Assessments
     The Council is required to carry out risk assessments of the area and activities which it 

     manages at least once a year, some risk assessments are required more frequently.  Risk
     assessments must be recorded in writing and any actions required should have an agreed
     date for completion.
     Employees must be informed of any risks that cannot be mitigated entirely.
7.  Accidents
     Although every step will be taken to ensure a safe working environment it is possible that an

     accident may occur.

     In the event of an accident the clerk/RFO must be informed immediately, and it must be 

     recorded in the accident book.  
     An occurrence of the following must be reported to the Health and Safety Executive under the
     RIDDOR procedures (ref. www.riddor.gov.uk):
· Fatal accidents

· Major injuries

· Accidents resulting in a period of absence of more than seven days

· Injuries to the public where they need to be taken to hospital.

     Additionally, some work-related diseases and dangerous occurrences must also be reported

     to the Health and Safety Executive.

     An investigation will be carried out following any accident to identify any changes that may be 

     required to equipment, training, or systems of work to prevent further occurrences.  
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