MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL
HELD AT PORTSKEWETT & SUDBROOK RECREATION HALL
TUESDAY 17" DECEMBER 2024

Councillors Present:
Clir C Carne, Clir T Fawcitt (Chair), Clir P Holley, Clir P Nurcombe and Clir G Parker.

Members of the Public present:
No members of the public were present.

1.

b.ii

b.iii

b.iv

b.v

PUBLIC MEETING
No issues had been raised by members of the public.

SIGN THE ATTENDANCE BOOK
The Attendance Book was duly signed.

APOLOGIES FOR ABSENCE
Apologies had been received from Clir J Adams who had a family emergency, Clir B Lillie and Clir P
Perry who was detained at work.

Clir Carne proposed that Clir Wilsher’s absences in 2024 be approved as Clir Wilsher had indicated the
situation should change from January 2025, seconded by Clir Parker, agreed by all.

DECLARATION OF INTERESTS
No interests were declared.

MINUTES OF THE LAST MEETING
Clir Carne proposed that the minutes of the November meeting be accepted as a true record,
seconded by Clir Nurcombe, agreed by all. Action: clerk to publish on website.

CLERK’S REPORT

The report had been circulated prior to the meeting. There had been a delay with Unity Bank
processing the revised mandate submitted on 15" November 2024. It should now have been completed
and the new signatories will receive a letter containing their access information. The Oak Grove grant
funding had been received and payments to applicants are being processed.

ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY NO ACTION CAN BE AGREED)
No issues were raised.

REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES

ARW School Governing Body
Clir Carne had nothing to report.

Give Dog Fouling the Red Card Working Group
The next meeting will take place on 20" March 2025.

One Voice Wales — Monmouthshire/Newport Area Committee
The next meeting is due to take place on 9th January 2025. Clir Carne will not be able to attend.

Portskewett and Sudbrook Recreation Hall & Playing Fields (P&SRH)

Clir Nurcombe reported that the chair of the Recreation Hall committee had decorated the hall ready for
the Christmas events.

Portskewett and Sudbrook Church Hall Committee
ClIr Carne attended the last meeting, there was nothing to report.

The Cornfield Project Committee
The next meeting is due to be held on 20" January 2025. Action: clerk to confirm arrangements.
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b.vi Severnside Area Committee

1.

12.

The next meeting is due to take place on 9th January 2025. Clir Carne will not be able to attend.

DISCUSSION WITH COUNTY COUNCILLOR
Clir Dymock was not present.

CORRESPONDENCE

Welsh Government Consultations on Planning Resilience and Preserving Trees

Clir Fawcitt proposed he and Clir Parker submit responses on behalf of the Council, seconded by Clir
Parker, agreed by all. Action: Clir Fawcitt and Clir Parker to submit responses.

House of Commons’ Women and Equalities Committee’s Inquiry on Community Cohesion
The consultation was noted.

FINANCE

December Pink Paper

The pink paper for December had been circulated for councillors’ consideration. Clir Nurcombe
proposed the following payments be approved, seconded by Clir Parker, agreed by all:

£'s
Salaries 1,807.43
Torfaen CBC — Pension contributions 379.23
HMRC - NIC and PAYE 306.88 —
Merlin Environmental Services (Waste collection December Inv.1913) 345.60
Unity Trust Bank (Bank Charges 1.11.24 to 30.11.24 Statement 091) 6.00

Balances held: Current Account £2,151.30, Deposit Account £19,386.89, and Grant Account £0.
Action: clerk to make payments.

Data Protection Registration Renewal 2025
The renewal fee is due on the 7% January 2025. The amount of £35 will be paid by direct debit. Clir
Carne proposed the payment be approved, seconded by Clir Fawcitt, agreed by all.

. Monmouthshire Citizens Advice Grant Application

A request had been received for a donation of £3,000 as a contribution towards the cost of providing the
service. The budget available for 2024/25 is £1,500. Clir Fawcitt proposed a grant of £1,500 be
approved, seconded by Clir Parker, agreed by all. Action: clerk to notify the applicant and make
payment.

Transfer of Funds from Deposit to Current Account

A funds transfer is required to cover approved December payments as the precept is not due to be
received until 28" December 2024. Clir Carne proposed a transfer of £1 ,000 be authorised, seconded
by Clir Fawcitt, agreed by all. -

COMMUNITY EVENTS

. FEirework Finale for 2025 Community Laser Display

The display had provisionally been booked for Tuesday 4™ November 2025, subject to deposit payment.
The price would remain the same as for 2024 at £4,300 but VAT would be payable. A finale of lower
noise fireworks could be provided at an additional cost of £200 plus VAT. The budget for the 2025
event is £4,956. Clir Carne proposed the firework finale be approved, seconded by Clir Nurcombe,
agreed by all.

. Deposit Payment for 2025 Laser Display

Clir Carne proposed the deposit payment of £1,350 be approved, seconded by ClIr Fawcitt, agreed by
all. Action: clerk to confirm booking and make payment.

Feedback on Community Awards Presentation
The 2024 award winners were pleased that their contributions to the community had been recognised.
Action: clerk to publish the winners on the website.

Feedback on Carols on the Green
The event was well attended, and the Council is grateful, as always, for the support of Caldicot Musical
Theatre Society in leading the singing. p
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14.

15.

)

17.

PLACE PLAN
Feedback from the Place Plan Working Group

. The working group met in November to review the feedback from Planning Aid Wales, which was very

positive. The draft plan will now be updated to accommodate some suggested improvements. Action:
Clir Adams and Clir Lillie to update the plan.

. Timescale for Completion of the Draft Place Plan

The working group anticipate the work will be completed by the end of the financial year. There were
some concerns that the Revised Local Development Plan is scheduled to be adopted around the same
time.

REVISED DRAFT LOCAL DEVELOPMENT PLAN

It had been suggested that a leaflet drop be carried out to encourage residents to submit their views on
the Revised Local Development Plan. As 16" December 2024 was the closing date for submissions on
the consultation it was agreed that no benefit would be gained from a leaflet drop.

STAFF APPRAISAL
The Chair had carried out the clerk’s appraisal. No concerns were raised other than it was proving
difficult to find a new battery for the laptop, possibly due to its age.

BUDGET 2025/26

. Proposed Budget for 2025/26

The proposed budget for 2025/26 had been circulated. Clir Nurcombe proposed the budget be
approved, seconded by Clir Parker, agreed by all. Action: clerk to publish budget.

. Precept Request for 2025/26

ClIr Fawcitt proposed the clerk be authorised to submit a precept request of £51,936 to Monmouthshire
County Council when required, seconded by Clir Carne, agreed by all. Action: clerk to submit precept
request.

QUARTERLY PLAYGROUND INSPECTION REPORT

. Consider Monmouthshire County Council Estimate

Monmouthshire County Council had provided an estimate of £185 plus vat to repair the damaged
surface around the roundabout.

. Approval of the Repair

Clir Fawcitt proposed Monmouthshire County Council (MCC) be authorised to carry out the repair,
seconded by ClIr Parker, agreed by all. Action: clerk to notify Mr Wassal at MCC.

FINANCIAL REGULATIONS

An updated Model Financial Regulations template was produced by the National Association of Local
Councils (NALC) in April 2024 for One Voice Wales. Councils were advised to use the model to develop
their own financial regulations, suitable for the size of the council and the activities it undertakes.

Draft Financial Regulations had been circulated for members consideration. The following amendments
were agreed:

5.6 toread: For contracts estimated to exceed £60,000 including VAT, the Clerk shall seek formal
tenders from at least three suppliers agreed by the council.

5.15 to read: Individual purchases within an agreed budget for that type of expenditure may be
authorised by:
= the Clerk, in consultation with the Chair of the Council for any items below £1,000
excluding VAT.
= the Council for all items over £1,000.
Such authorisation must be supported by a minute in the case of council decisions
or other auditable evidence trail.

5.16 to read: No individual member, or informal group of members may issue an official order or make
any contract on behalf of the council.
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5.18 to read: In cases of serious risk to the delivery of council services or to public safety on
council premises, any three councillors may authorise expendi?u_re of up to £2,000
excluding VAT on repair, replacement or other work that in their judgement is necessary,
whether or not there is any budget for such expenditure. The Clerk shall report such
action to the Chair as soon as possible and to the council as soon as practicable
thereafter.

5.20 to read: An official order or letter shall be issued for all work, goods and servjces above £500
excluding VAT unless a formal contract is to be prepared, or an official order would be
inappropriate. Copies of orders shall be retained, along with evidence of receipt of goods.

6.9 toread: The Chair shall have delegated authority to authorise payments only in the following
circumstances:
i. any payments of up to £500 excluding VAT, within an agreed budget.
ii. payments of up to £2,000 excluding VAT in cases of serious risk to the delivery of council
services or to public safety on council premises.
ii. any payment necessary to avoid a charge under the Late Payment of Commercial Debts
(Interest) Act 1998 or to comply with contractual terms, where the due date for payment is
before the next scheduled meeting of the council, where the Clerk certifies that there is
no dispute or other reason to delay payment, provided that a list of such payments shall
be submitted to the next appropriate meeting of council.

9.4 to read: Personal credit or debit cards of members or staff shall not be used under any ~—
circumstances.

13.6 to read: The RFO shall ensure that VAT is correctly recorded and that any repayment claim under
section 33 of the VAT Act 1994 shall be made at least annually at the end of the financial
year.

Clir Parker proposed the Financial Regulations be adopted, subject to the amendments above,
seconded by ClIr Fawcitt, agreed by all. Action: clerk to circulate updated Financial Regulations to
all councillors and publish them on the website.

19. ITEMS FOR THE NEXT AGENDA
Closure of Lloyds Bank Account
National COVID-19 Day of Reflection

20. DATE AND TIME OF NEXT MEETING
The Chair thanked everyone for attending and gave the date and time of the next meeting as Tuesday
21st January 2025 at 7.00pm at Portskewett & Sudbrook Recreation hall. The meeting was declared
closed at 8.40pm.

Mrs B Young

Clerk






