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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD AT PORTSKEWETT & SUDBROOK RECREATION HALL  

TUESDAY 21st NOVEMBER 2023 

 

Councillors Present:   
Cllr J Adams, Cllr C Carne, Cllr T Fawcitt (Chair), Cllr N Hubbard, Cllr P Nurcombe, Cllr G Parker, Cllr I 
Thomas.   

Members of the Public present: 
No members of the public were present.   
 
1. PUBLIC MEETING 
       A resident of Orchard Gardens, Portskewett, raised the following concerns regarding vehicles from a 
       neighbouring street, mostly large cars and vans, being parked overnight in Orchard Gardens: 

• vehicles are parked on the pavements making it difficult for residents to leave their drives safely.  

• concerns for children’s safety due to vehicles parked on the pavements. 

• an ambulance seen having difficulty accessing a property at the end of the close. 

• the refuse lorry having to drive along the close with two wheels on the pavement, which has caused  
damage on at least three occasions to a property at the entrance to the close. 

• the refuse lorry and larger delivery vehicles having to reverse into, and along, the close as they 
cannot turn around at the end to drive out due to the number or parked vehicles. 

• a water drain was damaged by a refuse lorry turning into the close as it had to avoid a parked 
vehicle. 

   The resident requested the close be classified as resident parking only. 

   Members agreed the parking issue was a matter for the police to resolve.   
 

2.    SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed. 
 

3. APOLOGIES FOR ABSENCE 
 Apologies were received from Cllr Wilsher who was unwell.    
 

4. DECLARATION OF INTERESTS 
       No declarations of interest were made.  
  
5. MINUTES OF THE LAST MEETING 

a.  Cllr Parker proposed that the minutes of the October Meeting be accepted as a true record, seconded  
     by Cllr Nurcombe , agreed by all. Action: clerk to publish on website.  

 

6.    CLERK’S REPORT  
  a.  The report had been circulated prior to the meeting.  There were no further updates.   

  b.  One Voice Wales/Society of Local Council Clerks Joint Conference 2023 
   The theme for the conference was ensuring effective government and accountability.   
       One Voice Wales (OVW) are currently working on a cost-of-living crisis project, digital improvement and 
       engagement and green infrastructure project. 

       Wales Audit Office have issued reports looking at cyber-attacks that have happened.  It is not just an IT  
       issue, interaction with third parties needs to be considered.  Tarian and NCSC are free resources  
       available to check how likely you are to cyber-attack. Councils should have a plan in place for when a  
       cyber-attack occurs. 

   Audit Wales will publish their audit themes for the next three years in the new year.  2022/23 audits  
       should be completed by Christmas and 2023/24 audit information should be issued in February 2024. 

      OVW have appointed a digitalisation officer to support Town and Community Councils.  A working group  
      will look at defining digital requirements, ensuring hybrid meetings are not a barrier and ensuring digital  
      requirements are available e.g. Wi-Fi, equipment, etc.  Funding of £150,000 has been made available. 
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   A presentation on Health and Safety highlighted the following: 

• Councils should have a Health and Safety policy and Health and Safety procedures. Health and Safety 
Statement should include name of the responsible person and a competent person must sign it off.  

• Village Caretaker – risk assessment of the job should include using equipment, how risks are mitigated, 
provision of safety clothing etc.   

• Playgrounds – Risk assessment needed for each piece of equipment and what steps must be taken if a 
piece of equipment fails, and procedures for how a problem would be dealt with and what “care” is to 
be taken. 

• Clerk - responsibility to ensure an assessment is done for clerks working at home, along with lone 
working requirements. 

• Every risk assessment must have planned procedures for dealing with any risk that arises.                       

• Martyn’s Law – look at requirements. 
 

7. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY NO ACTION CAN BE AGREED) 
 No issues were raised. 
 

8.    REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  a.  ARW School Governing Body 
  Nothing to report. 

  b.i Give Dog Fouling the Red Card Working Group 
   No meetings had been held.  

 b.ii One Voice Wales – Monmouthshire/Newport Area Committee 
  Cllr Thomas and the clerk attended the meeting held on 26th October 2023.  The following items were 

noted: 

• Mr Justin Horrell has been appointed as One Voice Wales (OVW) Digital Officer.   

• Guidance is being written on bilingual conferencing.  Currently Councils can decide whether they 
provide translation services for meetings. 

• Requirement for hybrid meetings was reinforced, the current requirement is the ability to hear and be 
heard. 

• A webinar is being developed to cover Climate Change. 

• New legislation will be enforceable from 23rd April 2024 regarding the disposal of waste from, and 
recycling of, single use plastics by businesses.  This includes Councils, village halls etc. 

b.iii Portskewett and Sudbrook Recreation Hall & Playing Fields (P&SRH) 
   Cllr Nurcombe reported the planned Christmas activities are progressing well.  An architect is being 

engaged to draw up plans for the proposed building alterations. 

b.iv Portskewett Heritage Centre 
       The final meeting of the committee had been held.  Future management of the centre will be subsumed by 

the Church Hall Committee.   

b.v  Portskewett and Sudbrook Church Hall 
   No meetings had been held.  

b.vi Severnside Area Committee 
       No meetings had been held.  
 
9.    DISCUSSION WITH COUNTY COUNCILLOR  
       The County Councillor had circulated her briefing as she was unable to be present.  The Chair brought to  
       everyone’s attention the next litter pick will be held on 2nd December. 
 

10.  NEW CORRESPONDENCE AND MATTERS RAISED 
   a. Independent Remuneration Panel for Wales – Councillors’ Allowances  
       Confirmation had been received from HM Revenue and Customs (HMRC) that the mandatory Councillor’s 
       allowance of £156 would not be subject to taxation.  HMRC had also confirmed that where a Council has  
       taken the decision to pay a flat rate reimbursement of £52 for consumables this will also be exempt from 
       PAYE arrangements.  Action: clerk to write to Councillors outlining the information. 
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   b. Consultation on Welsh Government Road Safety Strategy 
       Welsh Government are seeking the public’s views about the safety on and of roads in Wales, to  
       understand priorities and how to improve safety.  Councillors were asked to complete the questionnaire 
       individually and a Council response was agreed at the meeting.  Action: clerk to submit response.  

   c. Monmouthshire County Council (MCC) Consultation on Proposed Sites for Gypsy and Traveller Pitches 
       in Monmouthshire 
 Two County Council owned sites, Oak Grove farm and Bradbury Farm, both within the Portskewett ward 
       had been proposed for possible use as Gypsy and Traveller pitches for local families needing a place to  
       live, to meet the requirement to provide sites within the Replacement Local Development Plan to meet 
       identified needs.  Councillors raised the following concerns: 

• Both sites are adjacent to busy roads. 

• There are no public footpaths or cycle paths near either site. 

• There is no public bus service which could service either site. 

• The current provision of gypsy/traveller sites in Monmouthshire are in Portskewett, other areas of  
Monmouthshire are lacking, offering no choice to gypsies/travellers. 

• The current infrastructure, i.e. schools, doctors, dentists, in the area is already oversubscribed. 

• More housing developments are planned in the vicinity of the sites, which wouldn’t be akin to the rural  
             environment preferred by gypsies /travellers. 

        Action: clerk to submit response accordingly.  

   d. Asbestos Management on the Public Estate – Portskewett & Sudbrook Recreation Hall 
       Town and Community Councils were issued with the Health and Safety Executive’s (HSE) Guide to  
       Managing Asbestos in Buildings to help them understand their role and responsibilities in respect of any 
       asbestos in buildings they own or manage.  

 Cllr Nurcombe confirmed that the recreation hall committee have a plan in place which meets  
       requirements should any asbestos become known. 
 

11. PLANNING 
   a. Planning Application DM/2023/01200 
       The application related to The Old Forge, The Old Smithy, Main Road, Portskewett and was for change of 
       use of the existing log cabin to mixed use, residential and tourism.  Councillors considered the application  
       between Council meetings and it was recommended that the application be refused. 

   b. Planning Applications Approve/Refused by Monmouthshire County Council 
 A schedule had been circulated to councillors.  This was duly noted. 
 

12.  FINANCE 
   b. Chepstow Tourist Information Centre Grant Application  
       An application had been received for a grant of £450 to £500 to support service provision.  The budget for 
       Chepstow TIC for 2023/24 is £500.  Cllr Fawcitt proposed a grant of £500 be approved, seconded by 
  Cllr Parker, agreed by all.  Action: clerk to notify the applicant and make payment. 

   a. Pink Paper November 
       The pink paper for November had been circulated for councillors’ consideration.  Cllr Carne proposed 
       the following payments be approved, seconded by Cllr Thomas, agreed by all:  
                                                   £’s 
 Salaries                           1,393.21            
 Torfaen CBC – Pension contributions       248.05          
 HMRC – NIC and PAYE       133.99 
       Merlin Environmental Services (Waste collection November Inv. 1576)     268.80 
       Portskewett & Sudbrook Recreation Hall (Hire of Hall October Inv. 304)                             24.00 
 Monmouthshire County Council (Grounds Maintenance Services 2023/24 Inv. 70226038)  3103.01 
 Mr G Parker (Reimbursement of Bugler for Remembrance Service)  10.00 
 Chepstow Tourist Information Centre (Grant 2023/24)  500.00 

       Balances held: Current Account £3,156.33, Deposit Account £9,093.39, and Lloyds Account £0. 

 Action: clerk to make payments. 
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   c. 2023/24 Local Government Services Pay Agreement 
 The National Association of Local Councils had confirmed the pay awards for 2023/24 had been 
       Agreed and the details had been circulated to councillors.  Cllr Nurcombe proposed the pay award be 
       approved, and payment of the backpay due of £554.67 to be made in the December payroll, seconded by 
       Cllr Carne, agreed by all.  Action: clerk to update payroll. 

   d. Annual Pay Award for Clerk 
       The annual review of the clerk’s salary was due, to be implemented from 1st December 2023.  The clerk 
       is currently on SCP15, if SCP16 was awarded the resulting salary increase would be £208 per annum.   
       The salary budget is forecast to overspend as a result of the National Pay Award.  Cllr Carne proposed  
       SCP16 be awarded, seconded by Cllr Fawcitt, agreed by all.  Action: clerk to update payroll. 

   e. Section 137 Expenditure Limit for 2024/25 
       Welsh Government had issued notification that the appropriate sum for the purpose of section 137(4)(a) of  
       the Local Government Act 1972 for Community and Town Councils in Wales for the financial Year  
       2023/24 would be £10.81 per elector.  This was duly noted. 
        

13.  GROUNDS MAINTENANCE CONTRACT 2024/25 
   a. Monmouthshire County Council and Tayman Fencing had both confirmed they would be willing to accept 
       a contract for part of the work.  Tayman Fencing expressed an interest in cutting the Quest. 

   b. Monmouthshire County Council had advised the inflation rate of 8% used in the tender had been revised 
       to 6.5%.   

   Cllr Parker proposed the following contracts be awarded, seconded by Cllr Carne, agreed by all: 

• Tayman Fencing – Stowball Common and Harold’s Field (main area excluding the Bowl) 

• Monmouthshire County Council – The Quest, the Village Green and Harold’s Field (from the Village 
Green to, and including, the Bowl). 

       Action: clerk to notify all contractors of the award of contracts. 
 

14.  BUDGET 2024/25   
   a. Proposed Budget for 2024/25 
  A draft budget had been circulated for consideration.  The clerk briefed members on the forecast outturn  
       position for 2023/24 and summarised the methodology used in preparing the draft budget for 2024/25.   
       As a result of expenditure savings in 2023/24 the year end reserves are forecast to be higher than in  
       previous years.  This, along with lower insurance and grounds maintenance costs, more than offsets the  
       anticipated expenditure increases in other areas.  

  The following additional expenditure items were identified which could be partly funded by maintaining the  
       current precept, an increase in precept would be required to fund them all: 

• Village Bonfire Event – the cost of a laser display would be in the region of £3,850. 

• Additional Dog Waste Bins – the cost of installing a further 7 bins would be approximately £1,900 and 
the cost of emptying them would be £2,803, which would be an ongoing commitment. 

• Cost of Registering Land – The estimated legal cost and Land Registry fees are £400. 

  The following suggestions were made: 

• Establish a budget to standardise the information technology systems for Councillors and the clerk. 

• Increase the Community Events budget to allow for more events, as requested by residents in the 
Place Plan consultation.  

• Increase the Bonfire Event budget to facilitate a laser display. 

• Increase the Dog Fouling budget to provide additional dog bins. 

   b. Determination of Amendments Required to Proposed Budget for 2024/25    
       Cllr Fawcitt proposed the following amendments be made, seconded by Cllr Parker, agreed by all: 

• Establish an Information Technology Budget of £2,500. 

• Community Events budget increase by £1,200 

• Increase Bonfire Event budget to £4,000. 

• Provide £2,000 to purchase and install additional dog bins and cover the additional waste collection.  

       Action: clerk to amend budget and agenda for approval in December. 
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15.  PLACE PLAN  
   a. Cllr Adams circulated a draft Place Plan for Councillors’ consideration.  Action: All Councillors to  
       feedback comments by the end of December. 

   b. The Place Plan working group to meet in January to consider feedback and agree any amendments. 
       Action: Cllr Adams to arrange meeting of the working group, clerk to agenda in January. 
 

16.  STAFF APPRAISAL 
   a. The clerk’s annual appraisal is due in December.  Action: Chair to arrange with the clerk. 
 
17.  ITEMS FOR THE NEXT AGENDA 
   MCC Consultation on the Monmouthshire Local Transport Plan. 
 

18.  DATE AND TIME OF NEXT MEETING 
 The Chair thanked everyone for attending and gave the date and time of the next meeting as Tuesday  
       12th December 2023 at 7pm at Portskewett & Sudbrook Recreation hall.  The meeting was declared 
       closed at 20.40 pm.  
        

 

Mrs B Young 
Clerk           


