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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD AT PORTSKEWETT & SUDBROOK RECREATION HALL  

TUESDAY 19th SEPTEMBER 2023 

Councillors Present:   
Mr J Adams, Mrs C Carne, Mr T Fawcitt (Chair), Mr N Hubbard, Mr P Nurcombe, Mrs I Thomas.   

Members of the Public present: 
No members of the public were present. 
 
1. PUBLIC MEETING 

No members of the public were present. 
 
2.    SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed. 
 
3. APOLOGIES FOR ABSENCE 
 Apologies were received from Cllr Lillie who was working away, Cllr Parker who was on holiday and Cllr  
       Wilsher who was unwell. 
 
4. DECLARATION OF INTERESTS 
 Cllr Thomas declared and interest in agenda items 12.c and 19.a and b as a member of Portskewett Craft  
       Club.  Cllr Carne declared an interest in agenda item 12.b. as a member of Portskewett & Sudbrook  
       Women’s Institute.  Cllr Fawcitt and Cllr Hubbard declared an interest in item 19.a and b as a members of  
       Sudbrook Club  
        
5. MINUTES OF THE LAST MEETING 

a.  Cllr Thomas proposed that the minutes of the August Meeting be accepted as a true record, seconded by 
     Cllr Carne , agreed by all. Action: clerk to publish on website.  

b.  Cllr Adams proposed that the minutes of the September Extraordinary Meeting be accepted as a true  
     record, seconded by Cllr Carne, agreed by all. Action: clerk to publish on website.  

 
6. CLERK’S REPORT  
  a.  The report had been circulated prior to the meeting.  There were no further updates.   
 
7. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY NO ACTION CAN BE AGREED) 
 No items of concern were raised. 
 
8.    REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  a.  ARW School Governing Body 
  No meetings had been held.  

  b.i Give Dog Fouling the Red Card Working Group 
   A meeting was held on 14th September 2023.  Merlin Environmental Services gave notice that the cost of 

waste collection would increase to £7.70 per bin from 1st April 2024. Consultation on the Public Spaces 
Protection Order will commence in October 2023; if the order is approved new signage will be installed 
before the new rules commence, anticipated to be in the new financial year. 

 b.ii One Voice Wales – Monmouthshire/Newport Area Committee 
  No meetings had been held.  The minutes of the July 2023 meeting had not yet been received. 

b.iii Portskewett and Sudbrook Recreation Hall & Playing Fields (P&SRH) 
   There was nothing to report. 

b.iv Portskewett Heritage Centre 
       There was nothing to report.   
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b.v  Portskewett and Sudbrook Church Hall 
 A meeting was held on Tuesday 5th September which Cllr Lillie attended. Cllr Lillie provided a briefing note  
       which was shared with members.  

b.vi Severnside Area Committee 
       No meetings had been held.  
 
9. DISCUSSION WITH COUNTY COUNCILLOR  
       The County Councillor had been concentrating on issues with the public bus service.  Newport Bus had 
       not been notified of the recent road closure in Leechpool, which was on the main bus route to Portskewett. 
       County Councillor Dymock had been contacted by residents as the young persons’ travel support on fares 
       had been withdrawn without advance notice.  This left some residents struggling to afford the fares. 

       The apportionment of the Section 106 funding from recent developments is being questioned as ARW 
       School in Portskewett is oversubscribed, meaning new children to the area will not be able to attend their 
       local school.  Active Travel Route funding is available, and the proposal is for the Dinham Line route to be  
       used for access to Castle Park School.  The Council supported the County Councillor’s perception that  
       this would not provide a safe route to school for young children. 
 
10.  NEW CORRESPONDENCE AND MATTERS RAISED 
   a. Councillor Resignation 
       A resignation letter had been received from Cllr Hunt; this was duly noted.  

   b. Audit Wales Consultation on Fee Scales 2024/25  
       The consultation invited views and comments on Audit Wales’s proposals to increase audit fee rates from  
       April 2024, and a proposal to switch funding for some of our local performance audit work from fees to the 

       Welsh Consolidated Fund.  The proposed fees from April 2024 equate to an increase of 6.4%. 
      Councillors accepted an increase in fees was inevitable and had no other comments to submit. 

   c. Monmouthshire Local Nature Partnership 
 Monmouthshire County Council issued an invitation to join their Local Nature Partnership (LNP). The  
       purpose of the LNP is to co-ordinate, promote and record existing and new actions to conserve, promote 
       and enhance nature in Monmouthshire.  The LNP will meet twice a year, issue a newsletter twice a year 
       and updates on projects as needed.  The invitation was noted. 

 
11. PLANNING 
   a. Planning Application DM/2023/00757 
 The application related to 65 Main Road, Portskewett, and was for a proposed single storey bungalow to  
       the rear of 65 Main Road.  Councillors raised no objections if planning clarify and confirm access rights.  
       Cllr Fawcitt proposed the application be recommended for approval, subject to access rights being  
       clarified and confirmed, seconded by Cllr Thomas, agreed by all.  Action: clerk to submit response. 

   b. Planning Applications Approve/Refused by Monmouthshire County Council 
 A schedule of applications had been circulated to councillors.  This was duly noted. 
 
12.  FINANCE 
   a. Pink Paper September 
       The pink paper for September had been circulated for councillors’ consideration.  Cllr Carne proposed the  
       following payments be approved, seconded by Cllr Adams, agreed by all:  
                                                   £’s 
 Salaries                           1,393.41            
 Torfaen CBC – Pension contributions       248.05          
 HMRC – NIC and PAYE       133.79 
       Merlin Environmental Services (Waste collection September Inv. 1524)     268.80 
       Portskewett & Sudbrook Recreation Hall (Hire of Hall August Inv. 283)                             24.00 
       MM Garden Services and Fencing (2nd Cut of Harold’s Field & Stowball Common)                   350.00 
       Monmouthshire County Council (3 Boxes of Dog Bags Inv. 70222939)  161.10 
       Unity Trust Bank (Bank Charges 4.6.23 to 3.9.23)  18.00 

       Balances held: Current Account £16,763.54, Deposit Account £8,894.58, and Lloyds Account £0. 

 Action: clerk to make payments. 
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   b. Determine Award of Grant to Portskewett and Sudbrook Women’s Institute 
       An application for a grant of £120 had been received from Portskewett and Sudbrook Women’s Institute,  
       to help meet the cost of an open evening to promote the organisation and encourage new members.  The 
       grant budget remaining was £500.  Cllr Nurcombe proposed a grant of £120 be awarded, seconded by  
       Cllr Hubbard, agreed by all. Action: clerk to notify the applicant and make payment.  

   c. Portskewett Craft Club 
      An application for a grant of £250 had been received from Portskewett Craft Club, towards the cost of a 
       community Christmas event at Portskewett and Sudbrook Recreation Hall.  The grant budget remaining 
       was £380.  Cllr Adams proposed a grant of £250 be awarded, seconded by Cllr Carne, agreed by all.  
       Action: clerk to notify the applicant and make payment.  

   d. One Voice Wales/Society of Local Council Clerks Joint Event 
       The OVW/SLCC Joint annual event for clerks will be held on 8th November 2023, the cost of which is £60  
       plus VAT.  Cllr Adams proposed the clerk’s attendance be approved, seconded by Cllr Hubbard, agreed  
       by all. 

   e. Transfer of Funds from Current Account to Deposit Account 
       The responsible finance officer requested a transfer of £5,000 be made from the current account to the 
       deposit account.  Cllr Adams proposed the transfer be approved, seconded by Cllr Hubbard, agreed by  
       all.  Action: clerk to arrange transfer of funds.       
        
13.  STAFF APPRAISAL 
   a. The Caretaker’s annual appraisal is due in September.  Action: Chair to arrange with Caretaker. 
 
14.  PLACE PLAN  
   a. A briefing note from the meeting held on 30th August 2023 had been circulated to all councillors. 

   b. The survey deadline had been extended to 30th September 2023 to allow more responses to be  
       submitted.  The working group will meet after the survey closes and a summary of responses received will  
       be drafted for the October Council meeting. 
 
15.  GROUNDS MAINTENANCE CONTRACT 
   a. The Chair and County Cllr Dymock met with Mr Cox from MCC to discuss the 2023/24 contract.  A revised  
       contract proposal had been received earlier in the day which indicated a service cost of £2,590.84 plus vat  
       for 2023/24.  Confirmation of this figure had been sought but not yet received.  Cllr Thomas proposed the  
       contract be agreed if the figure was confirmed, seconded by Cllr Fawcitt, agreed by all.  Action: clerk to  
       confirm agreement of contract when the contract value is confirmed. 
 
16.  TRAINING PLAN 
   a. A draft training plan had been circulated but was not complete as the information was not available for all 
       councillors.   Action: clerk to update draft when all responses received. 

   b. Deferred to October meeting. 
 
17.  COUNCILLOR VACANCY – PORTSKEWETT WARD 
   a. The Electoral Registrations Office at MCC were notified of the vacancy and they provided the statutory 
       vacancy notice which was published on 1st September 2023. If sufficient requests for an election are not  
       received by 21st September 2023 the Council may fill the vacancy by co-option. 

   b. Cllr Fawcitt proposed, if an election is not requested, the vacancy be advertised for co-option with a 
       closing date of 9th October 2023, for applications to be considered at the October council meeting,  
    seconded by Cllr Adams, agreed by all.  Action: clerk to advertise vacancy, if required, and agenda in 
       October. 
 
18.  OAK GROVE COMMUNITY FUND GRANTS 2023/24 
   a. Five applications had been received: 

• Portskewett Craft Club for the purchase of a sewing machine for use by the club members at a cost of  
£350.  The organisation has funds of £80 which are required to meet the hire of the Recreation Hall.  
Grant requested £350. 



 

Chairman’s signature …………………………………………………………….  Page 4 of 4 

 

• Sudbrook Sports and Social Club to decorate the bar and lounge areas, buy new tables, chairs and 
lights, and install new booth seating, the cost would be £5,000.  The organisation has funds of 
£5,226.32 which are needed for a new roof on the beer cellar.  The club could downscale the project or 
use some of their funds if the full grant is not awarded.  Grant requested £5,000. 

• Portskewett with Sudbrook Church Hall for the purchase and installation of an industrial dehumidifier 
with hose connection for continuous operation, at a cost of £1,100.  The organisation has funds of 
£2,110.14 which are required to meet ongoing running costs. Grant requested £1,100. 

• Caldicot Musical Theatre Society to meet the one-off cost of Performance Rights to stage a large scale 
musical in April 2024, at a cost of £1,500.  The organisation has funds of £1,946 and will use £1,500 of 
this towards the production, the remainder is required to meet ongoing running costs.  Grant requested 
£1,500. 

• Portskewett and Sudbrook Recreation Hall to engage an architect to provide plans and costings for the 
refurbishment of the toilet facilities, also allowing external access, at a cost of £2,000.  The 
organisation has funds of £1,946 which is required to meet ongoing running costs.  Grant requested 
£2,000. 

 Grants requested totalled £9,950, exceeding the funds available by £4,950.   

   b. Cllr Adams proposed the following grants be approved, seconded by Cllr Carne, agreed by all: 

• Portskewett Craft Club - £ 350. 

• Sudbrook Sports and Social Club - £1,000. 

• Portskewett with Sudbrook Church Hall - £1,000. 

• Caldicot Musical Theatre Society - £650. 

• Portskewett and Sudbrook Recreation Hall - £2,000. 

       Action: clerk to invoice MCC for funds, notify applicants of grants awarded and make payments 
      when funds received. 
 
19.  ITEMS FOR THE NEXT AGENDA 
       No further items were identified. 
 
20.  DATE AND TIME OF NEXT MEETING 
 The Chair thanked everyone for attending and gave the date and time of the next meeting as Tuesday  
       17th October 2023 at 7pm at Portskewett & Sudbrook Recreation hall.  The meeting was declared 
       closed at 8.35pm.  

 

 

Mrs B Young 
Clerk to the Council 


