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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD AT PORTSKEWETT & SUDBROOK RECREATION HALL  

TUESDAY 15th AUGUST 2023 

Councillors Present:   
Mrs C Carne, Mr T Fawcitt (Chair), Mr N Hubbard, Mr B Lillie (Remote), Mr G Parker, Mrs I Thomas and Miss 
H Wilsher.  County Cllr Dymock was also present. 

Members of the Public present: 
No members of the public were present. 
 
1. PUBLIC MEETING 
       A Crick resident, who is Chair of the Crick community group, had contacted the clerk regarding the Place 
       Plan that is being developed by the Council.  Crick and Portskewett would be significantly affected by the 
       large housing development proposed in the new Local Development Plan (LDP) and to have an agreed 
       Place Plan alongside the LDP would be key for the communities affected.  The resident asked that Crick  
       be included in the development of the Place Plan and offered to liaise with Crick residents to achieve this. 
 
2.    SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed. 
 
3. APOLOGIES FOR ABSENCE 
 Apologies were received from Cllr Nurcombe due to bereavement and Cllr Hunt.  Cllr Adams was unable  
       to join the meeting.      .  
 
4. DECLARATION OF INTERESTS 
 There were no interests to declare. 
 
5. MINUTES OF THE LAST MEETING 

a.  Cllr Thomas proposed that the minutes of the June Meeting be accepted as a true record, seconded by 
     Cllr Wilsher, agreed by all. Action: clerk to publish on website.  

b.  Cllr Hubbard proposed that the minutes of the July Extraordinary Meeting be accepted as a true record,  
     seconded by Cllr  Thomas, agreed by all. Action: clerk to publish on website.  

 
6. CLERK’S REPORT  
  a.  The report had been circulated prior to the meeting.  There were no further updates.   
 
7. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY NO ACTION CAN BE AGREED) 
 A sign was reported to be blocking visibility at the junction of Middle Road, Leechpool with the B4245.  Cllr 

Dymock had already asked for it to be removed, so will follow up. 

 Fly tipping was reported in the layby on Farthing Hill.  Cllr Dymock offered to report this. 
 
8.    REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  a.  ARW School Governing Body 
  No meetings had been held.  

  b.i Give Dog Fouling the Red Card Working Group 
   No meetings had been held.   

 b.ii One Voice Wales – Monmouthshire/Newport Area Committee 
  The minutes of the July meeting will be circulated when received. 

b.iii Portskewett and Sudbrook Recreation Hall & Playing Fields (P&SRH) 
   Cllr Dymock informed members an application was being submitted for a grant of £2,000 from the Church 

fund for painting the outside of the Recreation Hall and for outside lighting.   
       Issues with parking had arisen when the football club used the pitch for junior and senior training on the 

same night. Discussions are ongoing to resolve the problem. 
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b.iv Portskewett Heritage Centre 
       There was nothing to report.   

b.v  Portskewett and Sudbrook Church Hall 
 The next meeting is on Tuesday 5th September at 6pm.  A letter had been received from the committee  
       requesting that if the Council’s nominated representative is unable to attend a meeting another Councillor  
       attends in their place. 

b.vi Severnside Area Committee 
       Cllr Carne attended the meeting on 29th June 2023. 
 
9. DISCUSSION WITH COUNTY COUNCILLOR  
       The County Councillor updated members on her work on the Section 106 funding agreement in respect of 
       ARW School, Portskewett.  Cllr Dymock said Castle Park school is too far for children from Sudbrook to  
       walk or cycle, so it goes against the Monmouthshire County Council (MCC) policy of promoting walking 
       and cycling.  Cllr Dymock believes some funding should be allocated to Castle Park school as not all 
       parents would want their children to attend a church school. 

       Cllr Dymock’s reasoning for more funding to be allocated to ARW School is that large developments have  
       already been built in Portskewett with no funding received to support the impact of this on education, and  
       no funding was allocated for nursery provision either.  
 
10.  NEW CORRESPONDENCE AND MATTERS RAISED 
   a. Consultation on Extending the Term of Office for the Older People’s Commissioner for Wales from 4 to 7 
       Years. 
 Regulations dictate the First Minister should appoint the Older People’s Commissioner for Wales for a 4  
       year term of office, with the opportunity to extend for 2 years or to reapply. Other Welsh Commissioners  
       are appointed on a fixed, non-extendable, 7 year term of office. 

     Cllr Parker proposed supporting the proposal to extend the term of office to 7 years, seconded by Cllr 
     Carne, agreed by all. Action: clerk to submit response.  

   b. Response to Monmouthshire County Council (MCC) on Future Provision of Burial Plots in Portskewett 
       Following notification from St Mary’s Church, Portskewett, that no burial plots remain available, the  
       Council identified land, which currently forms part of the county farms estate, to be considered for future 
       burial grounds.  MCC confirmed this would require Cabinet approval, and requested a business case to  
       support the proposal which should include data on existing burial provisions and the planning merits of the  
       proposal, for which a pre-app enquiry could be submitted.    

     The clerk was asked to respond saying the Council do not manage the current graveyard and therefore 
     don’t have the information to submit a business case.  Action: clerk to submit response.  

   c. Participation in D-Day 80 
 The 6th June 2024 marks the 80th Anniversary of the D-Day landings for which an international 
       commemoration event is being held.  Communities are asked to light a beacon at 9.15pm on 6th June  
       2024, preceded by the reading of The Tribute. 

     Cllr Parker proposed the Council light a beacon, seconded by Cllr Fawcitt, agreed by all. Action: clerk to  
     register participation.  

   d. Responses to Wye Valley AONB Partnership Consultations 
 Two consultations have been launched on two new position statements for the Wye Valley AONB  
       Partnership, these are: 

• Position Statement – Housing Development in the Wye Valley AONB. 

• Position Statement – Landscape-led Development 

 Councillors agreed there were no comments to submit. 
 
11. PLANNING 
   a. Planning Application DM/2023/01010 
 The application related to 51 Treetops, Portskewett, and was for a proposed single height rear extension  
       to existing detached dwelling. Cllr Carne proposed the application be recommended for approval,  
       seconded by Cllr Parker, agreed by all.  Action: clerk to submit response. 
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   b. Planning Applications Approve/Refused by Monmouthshire County Council 
 A schedule of applications had been circulated to councillors.  This was duly noted. 
 
12.  FINANCE 
   a. Pink Paper August 
       The pink paper for August had been circulated for councillors’ consideration.  Cllr Carne proposed the  
       following payments be approved, seconded by Cllr Fawcitt, agreed by all:  
                                                   £’s 
 Salaries                           1,393.41            
 Torfaen CBC – Pension contributions       248.05          
 HMRC – NIC and PAYE       133.79 
       Merlin Environmental Services (Waste collection August Inv. 1498)     268.80 
       Usk Valley Promotions (website hosting 2023/24 Inv. 1755)                           372.00 
       Lloyd’s Payment Card (August)  269.00 

       Balances held: Current Account £5,737.57, Deposit Account £8,894.58, and Lloyds Account £0. 

 Action: clerk to make payments. 

   b. Pink Paper July 
       The pink paper for July had been authorised by the Chair and Vice Chair as the July meeting was not  
       held.  Cllr Parker proposed the approval of the following payments be retrospectively confirmed,  
       seconded by Cllr Thomas, agreed by all:  
                                                   £’s 
 Salaries                           1,393.21            
 Torfaen CBC – Pension contributions       248.05          
 HMRC – NIC and PAYE       133.99 
       Merlin Environmental Services (Waste collection July Inv. 1472)     336.00 
       Portskewett & Sudbrook Recreation Hall (Inv.242 Hire of Hall June)  24.00 
 Audit Wales (External Audit 2021/22 Inv. 009140)  200.00 
       Playsafety Limited (Annual Playground Inspection The Quest Inv. 72244)  111.00 

       Balances held: Current Account £8,704.42, Deposit Account £8,894.58, and Lloyds Account £0. 

   c. Norton Antivirus Subscription 
   The free antivirus software subscriptions installed on the Council laptop expired in July.  The clerk had  
       raised concerns regarding the amount of spam and other issues which were regularly occurring despite  
       the software installed.  The Chair had approved a subscription for Norton Antivirus at a cost of £24.99. 
  Cllr Carne proposed approval of the subscription be retrospectively confirmed, seconded by Cllr Parker,  
       agreed by all. 

   d. Quarterly Report on Bank Reconciliations 
  Cllr Fawcitt completed the quarterly check on bank reconciliations. No issues were identified. 

   e. Quarterly Budget Monitoring Report for the three months to 30th June 2023 
  The report had been circulated prior to the meeting for consideration.  Councillors raised no questions.  
  Cllr Parker proposed the report be accepted, seconded by Cllr Fawcitt, agreed by all.  Action: Clerk to  
  publish on website. 

    f. Budget Virements Required  
       A paper had been circulated detailing budget virements required following a review of expenditure against  
       the budget.  Cllr Carne proposed the following virements be approved, seconded by Cllr Thomas, agreed 
       by all:   

• £400 of reserves to be transferred from the Unidentified Services Contingency budget to the Audit 
Fees budget, to cover 2020/21 and 2021/22 expenditure not invoiced until 2023/24. 

• £250 of reserves to be transferred from the Unidentified Services Contingency budget to the Tree 
Surveys budget, to cover expenditure which should have been incurred in 2022/23. 

• £262.95 to be transferred from the Unidentified Services Contingency budget to the Purchase of 
Defibrillator and Cabinet budget which related to a specific reserve for this purpose, and a transfer 
of £173.05 between the same budgets to cover the remaining cost of the defibrillator and cabinet 
Action: clerk to amend budget and financial reports accordingly. 
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   g. Grant Application from Monmouthshire County CAB 
   An application had been received for a grant of £3,000 to support the provision of services.  The budget  
       for 2023/24 is £1,500.  Cllr Carne proposed a grant of £1,500 be approved, seconded by Cllr Thomas,  
       agreed by all.  Action: clerk to notify the applicant and make payment. 

 
13.  ANNUAL LEAVE 
   a. Part of the 2022/23 pay deal for clerks, negotiated by the National Association of Local Councils, was an  
       additional annual leave day from 1st April 2023.  Cllr Parker proposed the additional day be approved, 
       seconded by Cllr Carne, agreed by all.  Action: clerk to update Annual Leave sheet. 

   b. Monday 8th May 2023 was a national bank holiday for the King’s Coronation.  Cllr Parker proposed the  
       caretaker and clerk be awarded the bank holiday as paid leave, seconded by Cllr Carne, agreed by all.  
       Action: clerk to update Annual Leave sheets.  
 
14.  ANNUAL PLAYGROUND INSPECTION – THE QUEST 
   a. The Annual Playground Inspection was carried out on 19th June 2023.  The report was circulated to   
       councillors and the caretaker for their consideration.  The inspector was unable to check for wear under  
       the casing on the zip wire, this had subsequently been checked by Mr Wassal from MCC who confirmed 
       there was no issue.  No issues of concern were raised in the report, so no action was required. 
 
15.  BEST KEPT GARDEN COMPETITION 
   a. The nomination for Portskewett was 19 Arthur’s Court. 
  The nomination for Sudbrook was 132 Lave Net Way. 

   b. Cllr Parker proposed 19 Arthur’s Court as the winner for Portskewett and 132 Lave Net Way as the winner  
       for Sudbrook, seconded by Cllr Fawcitt, agreed by all.  Action: Cllr Parker to arrange for the shields to 
       be engraved, clerk to publish winners on the website. 
 
16.  COMMUNITY FUN DAY 
   a. The BBQ event was held at the Portskewett Inn on 29th July 2023.  It was well attended and everyone  
       enjoyed the event.   
 
17.  PLACE PLAN  
   a. The survey was published via Council Community Page and the website at the end of July.  It was also  
       promoted at the BBQ event.  Cllr Adams was not present to give a further update. 
       It was agreed that the Crick resident be invited to join the working group to represent Crick in respect of  
       the LDP and to forward the survey link to be shared with Crick residents, requesting responses as soon as  
       possible.  Action: clerk to respond to resident. 

   b. The Chair recommended a draft Place Plan be available for the September council meeting.  A meeting of 
       the Place Plan working group was arranged for the 30th August 2023 at 7pm at the Portskewett Inn.   
       Action: clerk to agenda September. 
 
18.  GROUNDS MAINTENANCE CONTRACT 
   a. The renewal notice for the 2023/24 contract was received on 14th June 2023, the contract amount for 14  
       cuts a year, weather permitting, was £3,449.55 excluding VAT.  The budget for 2023/24 is £3,453 which 
       allowed for inflation of 10% on the previous year.   

       Following a number of complaints regarding the cutting of the Village Green and Harold’s Field a site visit  
       was arranged with Monmouthshire County Council (MCC) to discuss the issues raised.  The following  
       cutting regime was confirmed:   

• Village Green to be mowed in it’s entirety. 

• Harold’s Field to continue mowing paths and the bowl. 

• The Quest play area and playing field to be mowed in it’s entirety, but leaving 2 small patches for 
   Nature isn’t Neat, which should not affect the play area or the open space where it is used as a kick  
    about area. 
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       MCC subsequently advised the contract cost for 14 cuts would be £4,357.12, which could be reduced to  
       £3,112.23 for 10 cuts.  When the increased cost for 14 cuts was queried, the response received was that  
       the original renewal cost hadn’t been costed correctly.   
   Cllr Dymock asked for the documentation to be forwarded to her in order that she could follow up with  
       MCC officers.  Cllr Wilsher proposed the contract should not be agreed at the present time, seconded by  
       Cllr Lillie, agreed by all.   

   b. Cllr Fawcitt proposed the Council go out to tender for the 2024/25 Grounds Maintenance contract, to  
       include Harold’s Field and Stowball Common, seconded by Cllr Parker, agreed by all.  Action: clerk to 
       arrange tender process.  
 
19.  SECTION 106 PROJECTS 
   a. An approved list of projects for Future Section 106 funding had been forwarded to MCC in February 2021. 
 One project had been completed, the installation of traffic calming measures on Main Road, Portskewett. 

       The remaining projects were reviewed, and it was agreed to remove all projects apart from providing a  
       bandstand, the location of which would change to the Bowl of Harold’s Field. 

 Four new projects were suggested for inclusion: 

• ARW School Parent Teachers Association – installation of an all-weather pitch at the school. 

• Upgrade Portskewett & Sudbrook Recreation Hall to become a Community hub. 

• Nursery provision within the community. 

• Improved public transport network. 

   b. Cllr Parker proposed the Section 106 Projects List be updated for the above amendments, seconded by  
       Cllr Wilsher, agreed by all.  Action: clerk to update list and forward it to Mike Moran at MCC.  
 
20.  ANNUAL REPORT 2022/23 
   a. A draft Annual Report for 2022/23 had been circulated for consideration.  Cllr Carne proposed the report  
       be approved, seconded by Cllr Parker, agreed by all.  Action: clerk to publish on website.  
 
21.  TRAINING PLAN 
   a. It was agreed that councillors would complete Appendix 3 of the One Voice Wales Model Training Plan 
       and forward to the clerk, for a draft training plan to be developed.  Action: All Cllrs to complete  
       Appendix 3, clerk to agenda in September.   
 
22.  CHRISTMAS FESTIVITIES 
   a. Carols on the Green 
       Cllr Parker proposed the event be held on 16th December 2023, seconded by Cllr Carne, agreed by all.  
       Action: clerk to ask Caldicot Musical Theatre Society to lead the singing. 

   b. Provision of Refreshments and Children’s Craft Activity 
  A Christmas event will be held in the Recreation Hall on the 16th December where refreshments will be 
       available.  Action: clerk to ask Mrs Adams to make lanterns with the children. 

       Cllr Hubbard offered to arrange for the Santa motorcycle group to coincide on the 16th December with the  
       Carols event.   

   c. Best Decorated House Competition 
       It was agreed that residents would be asked to dress a window to enhance festivities in the community. 
 
23.  ITEMS FOR THE NEXT AGENDA 
       No further items were identified. 
 
24.  DATE AND TIME OF NEXT MEETING 
 The Chair thanked everyone for attending and gave the date and time of the next meeting as Tuesday  
       19th September 2023 at 7pm at Portskewett & Sudbrook Recreation hall.  The meeting was declared 
       closed at 9.00pm.  

Mrs B Young 
Clerk to the Council 


