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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD AT PORTSKEWETT & SUDBROOK RECREATION HALL  

TUESDAY 15th November 2022 

Councillors Present:   
Mrs C Carne, Miss L Dymock, Mr T Fawcitt, Mr B Lillie, Mr P Nurcombe, Mr G Parker, Mr I Standing and Mrs J 
Thomas.  Mr J Adams joined the meeting remotely. 

Public Present:  
 
1. PUBLIC MEETING 
   No members of the public were present, and no issues had been raised by members of the public with the  
       clerk. 
 
2.    SIGN THE ATTENDANCE BOOK 
 a. The Attendance Book was duly signed. 
 
3. APOLOGIES FOR ABSENCE 
 a. There were no apologies for absence. 
 
4. DECLARATION OF INTERESTS 
 a. Cllr Parker declared an interest in agenda item 17.a. on account of a rental agreement with Redrow for  
            land.     
 
5. MINUTES OF THE LAST MEETING 

   a.  Cllr Fawcitt proposed the minutes of the October meeting be accepted as a true record, seconded by 
Cllr Carne, agreed by all.  Action: clerk to publish on website.   
 

6. CLERK’S REPORT  
       a. The report had been circulated prior to the meeting.  The following updates were received: 

• The work on the entrance to Harold’s Field had not been completed.  It was agreed to review the 
situation again in January. 

• Cllr Fawcitt had inspected the roundabout at The Quest and no issue was identified. 
 
7. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY NO ACTION CAN BE AGREED) 
 Residents had raised concerns regarding the closure of the post office in Caldicot town centre.  It was 

confirmed that there is a post office in the Co-op on Newport Road.   

 It was reported that on a few occasions the Portskewett Inn had played loud music until midnight.  Cllr 
Fawcitt offered to speak to the landlord.  

 
8.    REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
       a.   ARW School Governing Body 
        Cllr Carne attended a memorial service on 11th November with the schoolchildren.  The Council were  
             thanked for the poppy display.  

    Cllr Parker reminded councillors that Cllr Dymock had raised the issue of parking at the school again 
    after it caused particularly bad traffic issues on a recent occasion.     

       b.1 Give Dog Fouling the Red Card Working Group 
 Cllr Carne reported a dog fouling awareness day was held on 10th November, organised by 

Monmouthshire County Council (MCC) officers. 

       b.2 One Voice Wales – Monmouthshire/Newport Area Committee 
        Cllr Standing attended a meeting on 20th October 2022.  A presentation was given on the Wye Valley,  
     and the Welsh Government initiative to provide defibrillators was discussed.  Funding is available to  
    provide organisations with a defibrillator at no cost if the organisation provides the defibrillator cabinet.  
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   b.3 Portskewett and Sudbrook Recreation Hall & Playing Fields (P&SRH) 
         Cllr Nurcombe reported the committee had put in a huge effort the previous weekend to clear up the  
    premises following completion of the kitchen installation. 

       b.4 Portskewett Heritage Centre 
             There was nothing to report. 

       b.5 Portskewett and Sudbrook Church Hall 
 The clerk had been notified the next committee meeting would be held on 18th November at 6pm.  The 
 clerk was asked to pass on thanks for the grant for a water heater, which would be collected on 16th  
 November ready for installation.  

 
9. DISCUSSION WITH COUNTY COUNCILLOR  
       At the MCC Select Committee meeting on 9th November the Local Development Plan was considered.  
       The proposed provision of new houses in Monmouthshire included 995 houses to be sited in the area  
       which is currently the David Broom Event Centre.  Cllr Dymock challenged the proposal based on an  
       unfair proportion of housing being in the Caldicot area.  50% of the housing would be affordable housing. 
       Cllr Dymock raised grave concerns over the lack of amenities in Caldicot to support another development.  
       The closing of Caldicot post office will be detrimental to the area, and Lloyds bank will also close in the  
       new year.  There will be a public consultation on the Local Development Plan. 

       In order to balance the MCC budget for 2023/24 the council will need to find £23 million pounds of  
       savings.  The council is looking to increase council tax charges and parking fees in the county to meet  
       some of the shortfall. 
 
10.  NEW CORRESPONDANCE AND MATTERS RAISED 

 a.   Welsh Government Consultation on the Electoral Administration and Reform White Paper 
       Cllr Dymock highlighted the proposals to bring in Single Transferrable Vote and to merge Portskewett 
       with four other wards, this raised concerns.  Democratic Services at MCC will review the proposals in  
       the white paper as part of the consultation.  The paper states that there would be no resource  

 implications as a result of the proposed reform but in reality, there is likely to be, which does not seem 
 appropriate in the current economic climate.  Cllr Fawcitt proposed the above be submitted as the  
 Council’s response, seconded by Cllr Carne, agreed by all.  Action: clerk to submit response.   

 b.   Enquiry from Portskewett & Sudbrook Recreation Hall Regarding Availability of Funds 
  Portskewett & Sudbrook Youth Club approached the Recreation Hall Committee with a request for  
       outside lighting to be installed to the side or rear of the building.  The Chair of the Recreation Hall  
       Committee enquired whether the Council had funds available for this purpose.  The clerk confirmed  
       there were no funds left in the council grant budget for 2022/23.  Cllr Nurcombe proposed there should  
       only be one grant application allowed per year by any organisation to ensure a fair distribution of funds  
       within the community, seconded by Cllr Thomas, agreed by all.  Action: clerk to notify applicant  
       there are no funds available.  

 
11. PLANNING 
 a.  Planning Applications Approved/Refused by Monmouthshire County Council 
   A schedule of applications had been circulated to councillors.  This was duly noted. 

       b.  October Enforcement Cases 
   The information was circulated to councillors on 3rd November 2022.  This was duly noted.  
 
12.  FINANCE 
      a.   Pink Paper November 
             The pink paper for November had been circulated for councillors’ consideration.  Cllr Fawcitt proposed  
             the following payments be approved, seconded by Cllr Nurcombe, agreed by all:  
                                                   £’s 
       Salaries                         1,273.33            
       Torfaen CBC – Pension contributions       233.65          
       HMRC – NIC and PAYE       114.91 
             Merlin Environmental Services (Waste collection November Inv. 1256)               249.60 
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       Monmouthshire County Council (Grounds Maintenance 2022/23 Inv 70206551) 3,763.14 
       The RBL Poppy Appeal (Wreath for Remembrance Service)   20.00 
       Mr G Parker (Reimbursement for Bugler for Remembrance Service)   10.00 

       Money Deposited in the last month:  
       Monmouthshire County Council (Oak Grove Community Fund)   5,000.00 

  Balances held: Current Account £265.53, Deposit Account £11,368.74, and Lloyds Account £0. 
       Action: clerk to make payments. 

  b.   Change of Mandated Signatories on All Council Bank Accounts 
        Cllr Carne proposed Cllr Thomas should be added to the bank mandates, seconded by Cllr Nurcombe, 
             agreed by all.  Action: clerk to submit new mandates to the banks. 

  c.   Increase in Internal Audit Fee for 2023/24  
 The current Internal Auditor had indicated their fee would increase to £250 from the new financial year,  
 should they be awarded the contract.  A neighboring council is known to incur higher fees, whilst  
 another is known to be lower.  Cllr Lillie proposed the budget for 2023/24 be set at £250 and the  
 appointment of the internal auditor be reviewed in early 2023, seconded by Cllr Fawcitt, agreed by all. 
 Action: clerk to agenda January 2023. 

 d.  National Salary Awards for 2022/23 
   The National Association of Local Councils had confirmed the pay awards for 2022/23 had been 
             Agreed and the details had been circulated to councillors.  Cllr Fawcitt proposed payment of the  
             backpay due to the clerk be made in the December payroll, seconded by Cllr Parker, agreed by all. 
             Action: clerk to facilitate payment.   
 
13.   DOG FOULING 

  a.   Draft Agreement for Service Provision from Merlin Environmental Services 
  A copy of Raglan Community Council’s agreement had been requested but had not been received,  
        despite follow up calls being made.  Cllr Parker proposed the clerk write to Merlin Environmental  
        Services confirming the need for the Council to have a written agreement, and requesting they 
        forward a service level agreement for the Council’s approval, seconded by Cllr Fawcitt, agreed by all.   
        Action: clerk to write to Merlin Environmental Services. 

  b.   Consultation on Public Spaces Protection Order (PSPO) for Dog Controls in Monmouthshire  
              Cllr Dymock had worked with Cllrs Carne and Adams to produce a survey for residents.  Discussions  
  clarified the need to add consultation on whether dogs should be excluded from any areas e.g.,  
  children’s’ playgrounds and whether an area should be designated as “dogs on leads only”.   
              It was suggested that dogs should be kept on lead between the entrance to Stowball Common and  
  Main Road in order to prevent traffic accidents.  The Quest was also suggested as a “dogs on leads  
  only” area to prevent dog fouling in the children’s play area and provide a safe environment for dogs  
  and owners that are nervous of loose dogs.  The clerk confirmed the response to the MCC  
        consultation should be agreed at the December meeting.  Action: Cllr Dymock to update survey  
              and arrange publication, clerk to agenda December. 

  c.   Provision of Additional Dog Waste Bins 
              The proposed 2nd phase locations were: 

• At the junction of Sunnycroft and Black Rock Road. 

• At the bus shelter near 46 Main Road (must be roadside so not by alleyway entrance to the 
green behind Hill Barn View). 

• At Southbrook View entrance to the Cornfield. 

• On Caldicot road at the top of the lane leading to The Close. 

• At the second level crossing in Sudbrook  

• At ARW School  

• On the Village Green  

     The caretaker had advised the last three locations were unlikely to get much use. 

        The cost of purchasing and installing 7 additional bins was estimated to be £1,872.27.  The annual 
  cost of emptying the additional bins was estimated to be £2,604.97.  The cost of purchasing and  
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  installing 4 additional bins was estimated to be £1,069.86.  The annual cost of emptying the additional  
  bins was estimated to be £1,488.55.  

  The existing bins are well used and there have been no further complaints regarding dog fouling.  Cllr  
              Carne proposed no additional bins should be provided at the current time, seconded by Cllr Lillie, 

  agreed by all.   
 
14.   HARDSHIP FUND 
        a.   Provision of Hardship Fund in Future Years    
     Cllr Dymock had provided a report for consideration, she added that most households are only three  
     pay checks away from poverty and she has been contacted by residents who are really struggling. 
     Cllr Dymock clarified the proposed process:  a resident would contact MCC for help, an MCC  
     officer would request the funds from the Council if appropriate.  The Community Council would have  
     no contact with, or information about, the resident.  Judith Langdon from MCC confirmed MCC are 
     prepared to administer the process.  Only one grant of funds per household would be allowed. 

   b.   Determination of Provision of Fund   
     Cllr Parker proposed a hardship fund of £300 be provided in the 2023/24 budget, seconded by Cllr  
     Adams.  A vote was taken, there were 8 votes for and 1 against, so the motion was passed.  Action:  
     clerk to make provision in the budget for 2023/24.        
 
15.   STOWBALL COMMON 
        a.   Update on Legal requirement s for Pursuing Registration of Land 
  Cllr Parker is awaiting a response from a solicitor. 

   b.   Approval to Pursue Registered Ownership of Stowball Common   
     Deferred until further information is available. 
 
16.   VILLAGE BONFIRE EVENT 
        a.   Update on Holding Combined Event in 2023    
   Given the indicated cost of a laser display a traditional bonfire and fireworks event was revisited. 

  There is still an ongoing issue in identifying a suitable location.  A suggestion was made to have a  
  controlled fire in the form of a beacon and to use silent fireworks.  It was estimated this would cost in  
  the region of £1,500. 

   The clerk suggested separate budgets be established for the bonfire event and the Community Fun  
  Day as the whole Events Budget was required in 2022 for the Fun Day.  Cllr Carne proposed a  
  budget of £1,500 be provided for the bonfire event, seconded by Cllr Lillie, agreed by all.  Action:  

     clerk to make provision in the budget for 2023/24.        

        b.   Update on Options Available and Costs of a Laser Display 
   Horizon Fireworks had provided a quote for a fifteen-minute laser display, the cost would be £3,500  

  including PA system.  Councillors agreed this was not an affordable option. 
 
17.   SUDBROOK CAMP AND CHAPEL 
    a.   Update on Meetings with Cadw and Redrow    
     Briefing notes on the meetings with Cadw and Redrow had been circulated.  Cadw had confirmed in  
     writing they would provide 50% match funding to achieve Phase 1 of the proposed works.  The  
     Council would therefore need to find grant funding of £65,000.  Cllr Parker contacted the Heritage  
     Lottery Fund who may provide funds if an increase in footfall in the area could be proven.  Other  
     sources of funding had not yet been identified.   

  An initial response from the Council’s insurance company indicated they were unlikely to provide  
  cover for the site as the clifftop was unfenced, or church in its current condition, as the risk was  
  considered too great.  Redrow had been made aware of this issue.   

  Councillors confirmed the Council would be willing to take on the Camp and Church if Phase 1 works 
  Were completed before the transfer of ownership.  The Redrow representative informed councillors  
  another party was interested in parts of the site, so further discussions would take place before  
  responding to the Council. 
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    b.   Determination of Action Required 
     Action: clerk to obtain confirmation of the insurance position. 
   
18.   BUDGET 2023/24 
     a.   Proposed Budget for 2023/24 
     A draft budget had been circulated for consideration.  The clerk briefed members on the forecast  
     outturn position for 2022/23 and summarised the methodology used in the draft budget for 2023/24.   
              As a result of additional income received in 2022/23 and no election costs being incurred, a balanced  
     draft budget was achieved for 2023/24 despite a 10.1% inflation rate.  

     Additional expenditure items were identified which would either require the use of reserves or an  
     increase in precept to fund them: 

• Increased Internal Audit Costs – agreed under agenda item 12.c to increase budget by £50.  This  

could be funded from reserves. 

• Provision of additional Dog Waste Bins – agreed under agenda item 13.c not to progress in 
2023/24. 

• Bonfire Event – agreed under agenda item 16.a to provide a budget of £1,500.   

• Hardship Fund – agreed under agenda item 14.b to provide a budget of £300.   

• Provision of a Fourth Defibrillator – Welsh Government funding could be applied for to purchase a  

defibrillator, the Council would have to fund the cabinet which would cost around £800.  It was 
agreed that this should be progressed. 

• Defibrillator Batteries and Pads – It was agreed to provide a budget to allow for replacing a battery 

and pads following use of the defibrillators.  At current cost £260 would purchase one battery and 
two sets of pads.  This could be funded from reserves. 

• Legal Costs – the estimated cost of legal fees and land registration for Stowball Common is £200.  
If Sudbrook Camp transferred into Council ownership this could also attract the same cost.  As 
these costs may not be incurred until 2024/25 it was decided not to budget for this in 2023/24 and 
fund the cost from reserves should it be necessary. 

• Insurance Costs for Sudbrook Camp – As the transfer of ownership has yet to be determined it 
was decided not to budget for this in 2023/24 and fund the cost from reserves should it be 
necessary. 

    b.   Determination of Amendments Required to Proposed Budget for 2023/24    
     Cllr Carne proposed the following amendments be made to the draft budget, seconded by Cllr  
              Nurcombe, agreed by all: 

• Increase Internal Audit Costs budget by £50.   

• Provide a Bonfire Event budget of £1,500.   

• Provide a Hardship Fund budget of £300.   

• Provision a Defibrillator budget of £800.   

• Provide a budget for Defibrillator Batteries and Pads of £260. 

• Reduce the Reserve for Unidentified Service Costs by £310. 

• Increase the precept by £2,600. 

     Action: clerk to amend budget and agenda for approval in December. 
 
19.   SECTION 6 DUTY – BIODIVERSITY 
    a.   Preparation of Draft Section 6 Duty Report on Biodiversity 
     A report covering the three-year period to December 2022 must be published in December 2022.   
     Welsh Government asked all Councils to use the suggested report format to make reading and  
     comparison easier.  Suggested items for inclusion: 

• Cllr Dymock liaising with the school to establish a wildflower bed. 

• Solar farms being welcomed in the community. 

• Organised litter picking with the community. 

• Village planters, wildflower areas and orchards. 

Action: clerk to draft report and agenda for approval in December. 
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    b.   Preparation of Section 6 Duty Plan for Biodiversity 2023-2025  
     In December 2022 the Council must publish its Biodiversity Plan for the three years ending December 

  2025.  Action: Councillors to submit ideas to the clerk, clerk to draft report and agenda for  
  approval in December. 

 
20.  STAFF APPRAISAL 
 a.   The clerk’s annual appraisal is due in December. Action: Chair to arrange with the clerk. 
 
21.    ITEMS FOR THE NEXT AGENDA 
    Tree Surveys 
    Authorisation of Precept Request 
 
22.   DATE AND TIME OF NEXT MEETING 
  The Chair thanked everyone for attending and gave the date and time of the next meeting as Tuesday  
        13th December 2022 at 7pm at Portskewett & Sudbrook Recreation Hall.  The meeting was declared  
        closed at 9.40pm.  
 
 
Mrs Beverley Young 
Clerk to the Council 


