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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD VIA REMOTE ACCESS  

TUESDAY 16th NOVEMBER 2021 

Councillors Present:   
Mrs C Carne, Mr T Fawcitt, Mr P Nurcombe, Mr G Parker, Cllr I Standing. 

Member of the Public Present: Mr J Adams and Mr P Holley. 
 
1. PUBLIC MEETING 
       The meeting was held by remote access. Three members of the public attended to observe the meeting.  
       No issues had been raised with the clerk by members of the public.  
 
2.    SIGN THE ATTENDANCE BOOK 
 Due to the remote nature of the meeting it was not possible to sign the Attendance Book. 
 
3. APOLOGIES FOR ABSENCE 
 Apologies were received from Cllr Archer who was on holiday, Cllr Dymock who was unwell and Cllr  
       Essery who was detained at work.  
 
4. DECLARATION OF INTERESTS 
 Cllr Nurcombe declared an interest in agenda item 16.a. as a member of the Portskewett and Sudbrook  
       Recreation Hall Committee. 
 
5. MINUTES OF THE LAST MEETING 

a.  Cllr Fawcitt proposed that the minutes of the October Meeting be accepted as a true record, seconded by 
     Cllr Carne, agreed by all. Action: Chair to sign minutes, Clerk to publish on website.  

 
6. CLERK’S REPORT  
       The report had been circulated prior to the meeting, there were no further updates. 
 
7. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 
 Sudbrook Traffic Issues 
 Given the ongoing problem of vehicles jumping the lights, the suggestion was made that a camera be  
       installed on the lights as a preventative measure.  Enquiries to be made with Highways Department,  
       Monmouthshire County Council (MCC).  

 Defibrillator, Crick Road 
       The clerk reminded councillors that the defibrillator cabinet would need to be connected to the power  
       supply in the telephone box.  The Community Heartbeat Trust provided details of a company who could 
       carry out the work, the cost being £200, or the Council could arrange a contractor themselves on the  
       understanding that the BT requirements were met.   Clerk to forward BT information to Mr Holley who will  
       advise. 

       Caravan in Layby at Parkwall 
       Concerns had been raised by councillors and residents in respect of a caravan parked in the layby behind  
       the Parkwall industrial area.  Originally it was believed to have been dumped in the layby but it now  
       appears that someone is living in it. MCC to be notified. 
 
8.    REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  a.  ARW School Governing Body 
  There had been no meetings of the Governing Body.  Cllr Carne had assisted with years 4,5 & 6 from the 

school attending the cenotaph on Remembrance Day. 

  b.i Portskewett Heritage Centre 
  There was nothing to report. 

 b.ii Portskewett and Sudbrook Recreation Hall & Playing Fields 
  Cllr Nurcombe reported the Halloween Party for children from the villages had been well attended. 
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b.iii Give Dog Fouling the Red Card Working Group 
   There had been no meetings.  Mrs Parkinson from MCC had circulated a copy of the proposed 

Monmouthshire wide contact, along with options for the tender process.  Councillors were asked to bring 
their feedback and responses to the next Council meeting to inform the Council’s response.  Action: All 
Councillors to bring responses to December meeting. 

b.iv One Voice Wales – Monmouthshhire/Newport Area Committee 
  Cllr Essery attended the meeting held on 21st October 2021 but was not present to report. 
 
  9. DISCUSSION WITH COUNTY COUNCILLOR  
       Cllr Fox was not present.   
 
10.  NEW CORRESPONDANCE AND MATTERS RAISED 
   a. Model Informal Resolution Protocol 
       One Voice Wales had issued an updated Model Informal Resolution Protocol which had been circulated to  
       councillors for consideration.  Cllr Carne proposed the Council adopt the amended policy, seconded by  
       Cllr Fawcitt, agreed by all. Action: clerk to publish on website. 

   b. Monmouthshire Community Boundary Changes 
 Matt Phillips at Monmouthshire County Council (MCC) had notified Councils the Order had been issued.   
       MCC had produced a checklist for Councils and a multi-disciplinary meeting had been arranged for 24th  
       November 2021 to discuss issues arising.  Councillors noted the information. 

   c. Third Sector Voter Registration Support Grant 
      Notification had been received that a grant had been made available to third sector organisations to  
       improve voter registration, particularly in respect of first time voters and voters from under-registered  
       groups.  The information was noted. 

   d. Letter of Resignation 
 Councillor Griffiths had forwarded a letter of resignation from his position as Councillor.  Cllr Griffiths felt  
       that after serving 51 years on the Council it was time to make way for new councillors.  The Chair noted  
       the Council’s thanks to Cllr Griffiths for his long-standing commitment and contribution, both to the Council  
       and community, throughout his 51 years in office. The Council hoped Cllr Griffiths would remain available  
       in an advisory role when required. 

   e. Grass Cutting Harold’s Field and Stowball Common 
  Cllr Carne proposed the final cut for 2021 be carried out on Harold’s Field and Stowball Common,  
       seconded by Cllr Nurcombe, agreed by all.  Action: clerk to contact MM Garden Services. 
 It was noted that the increased cost of £350 would be in excess of the remaining budget, and agreed that  
       the overspend would be funded from reserves. 

    f. Repairs to Gates at Entrances to Harold’s Field on Sudbrook Road and the Village Green 
 The gatepost on the gate at the entrance to Harold’s Field on Sudbrook Road had broken off and the gate  
 had been temporarily removed.  The gate at the entrance to Harold’s Field from the Village Green also  
       needed repairs.  MCC had been approached to provide an estimate, which had not yet been received. 
 Action: clerk to agenda in December.  

   g. Council Emergency Contacts 
 Cllr Griffiths was named as one of the emergency contacts for the Council.  Cllr Nurcombe proposed that  
 Cllr Parker be a named emergency contact, seconded by Cllr Carne agreed by all.  Action: clerk to  
       notify MCC. 

   h. Carols on the Village Green 
 Residents suggested singing Carols on the Village Green in the lead up to Christmas. The Chair of  
       Caldicot Musical Theatre Group confirmed the group would be willing to lead the singing.  Cllr Nurcombe 
 proposed the event be held on 4th December 2021 at 6 pm, seconded by Cllr Parker, agreed by all. 
       Cllr Nurcombe outlined the plans that children would make lanterns when they visited Father Christmas at  
       the Recreation Hall, everyone would then meet at the hall and walk along Manor way with the lanterns for 
       Carols on the Village Green at 6pm.  Refreshments would be served at the hall afterwards.  Action: Cllr  
       Parker to provide risk assessment for the carols on the Village Green. 
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11.  VACANCIES FOR TWO COUNCILLORS IN THE PORTSKEWETT WARD 
       Following the resignation of Cllr Griffiths there were two vacancies in the Portskewett ward.  The electoral  
       registrations office had advised there was no need to call an election to fill the new vacancy as an election  
       would be held within six months, the vacancy could therefore be filled by co-option.  The Council had  
       recently advertised a vacancy and received two applications.  
       Cllr Nurcombe proposed that as both applicants were suitable candidates, offering differing skills to the  
       Council, both applicants be co-opted to fill the two vacancies, seconded by Cllr Fawcitt, agreed by all. 
       Action: clerk to notify candidates and provide required documentation. 
 
12.  PLANNING 

 a. Planning Application DM/2021/01574 – the application related to Crossways, B4245 Parkwall to Caldicot,  
     and was for a tall porch to front of existing detached dwelling.  Councillors raised no objections to the  
     application.  Cllr Fawcitt proposed the application be recommended for approval, seconded by Cllr Parker, 
     agreed by all.  Action: clerk to submit response. 

 b. Planning Application DM/2021/01642 – the application related to 92 Treetops, Portskewett, and was for a  
     single storey extension to the rear.  Councillors raised no objections to the application.  Cllr Parker  
     proposed the application be recommended for approval, seconded by Cllr Fawcitt, agreed by all.  Action:  
     clerk to submit response. 

   c. Planning Application DM/2019/01485 – two applications had been submitted relating to the Discharge of  
       conditions 5 and 11 of planning consent DM/2018/00696 (drainage strategy) for the Land Development  
       South of Crick Road.  Additional information and reports had become available.   

       The following comments had been received by the planning group: the discharge of the conditions  
       does not seem consistent with the previously submitted comments on the issue of surface water drainage. 
       One comment refers to a study conducted on the ability of the brook to absorb surface water and the  
       amount quoted is much less than the application proposes.  I am therefore very wary of this going ahead 
       as it is, despite NRW passing it, until the situation has been adequately assessed.   

       Cllr Nurcombe felt the Council had no choice but to object to the application until the position has been  
       adequately assessed.  Cllr Nurcombe proposed the applications be recommended for refusal, seconded  
       by Cllr Parker, agreed by all.  Action: clerk to submit response. 

The Chair moved standing orders be suspended at this point to consider an additional planning application  
received after the agenda was published, which required a response before the next meeting. 

    Planning Application DM/2021/01783 – the application related to 18 Treetops, Portskewett, and was for a  
    single storey extension and alterations to the rear of the property.  Cllrs raised no objections to the  
    application.  Cllr Nurcombe proposed the application be recommended for approval, seconded by Cllr  
    Carne, agreed by all.  Action: clerk to submit response. 

Standing Orders were reinstated. 

  Planning Applications Approved by Monmouthshire County Council 
       No applications were approved this month. 

       Planning Applications Refused by Monmouthshire County Council 
       No applications were refused this month. 
 
13.  FINANCE 
  a. Pink Paper November 
       The pink paper for November was circulated prior to the meeting for the councillors’ consideration. Cllr 
       Carne proposed the following payments be approved, seconded by Cllr Standing, agreed by all.  
                                                  £’s 
 Salaries                           1,214.53            
 Torfaen CBC – Pension contributions       225.03          
 HMRC – NIC and PAYE       110.16 
       Lloyds Multipay Card Payment (November)                           796.24 
 Monmouthshire County Council (Grounds Maintenance Contract 2021/22)                            3,365.41 
       The RBL Poppy Appeal (Wreath for Remembrance Service)                             17.00 
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       Balances held: Current Account £710.14, Deposit Account £9,552.32 and Lloyds Account £310. 

 Action: Clerk to make payments. 

   b. Quarterly Report on Bank Reconciliations 
       Cllr Standing had carried out the quarterly check on bank reconciliations. No issues were identified.  

   c. Budget Variations Required from Mid-year Review 
       A paper had been circulated detailing budget variations required following the mid-year review of  
       expenditure against the budget.  Cllr Fawcitt proposed the variations be approved, seconded by Cllr  
       Carne, agreed by all.  Action: clerk to amend budget and financial reports accordingly. 

   d. Grant Request from Monmouthshire Citizens Advice Bureau 
       A grant application had been received from Monmouthshire CAB, who requested a grant of £1,500 to  
       support their service provision.  The Council budget provided for a grant to them of £1,500.  Cllr Standing 
       proposed the application be approved, seconded by Cllr Carne, agreed by all.  Action: clerk to notify the  
       applicant and arrange transfer of funds. 

   e. Transfer of Funds from Deposit Account to Current Account 
       The final precept payment is due at the end of December.  Forecast expenditure for December showed a 
       shortfall of funds in the current account of £4,045.58. The clerk requested a transfer of £4,200 from the 
       deposit account be approved to allow for unforeseen items.  Cllr Fawcitt proposed the transfer be  
       approved, seconded by Cllr Carne, agreed by all.  Action: clerk to arrange transfer of funds.    
 

14.  BUDGET FOR 2022/23 
       The clerk had circulated a proposed budget for 2022/23 for consideration.  The forecast outturn for  
       2021/22 showed reserves had been significantly depleted due to the acquisition of a third defibrillator and  
       provision of dog waste bins and associated costs of emptying them.  Based on the proposed budget for  
       2022/23 there was a shortfall in funds of £5,446, this did not provide for any reserves, but did include the  
       provision of seven more dog waste bins and the cost of emptying them.  The budget for election expenses  
       was set at the amount reserved over the last five years for the election, the whole sum may not be  
       required, if the election is uncontested.  Guidance says between 3 and 12 months expenditure should be  
       held in reserves.  If £5,000 was held in reserves it would equate to less than 10% of the budget.    

       The following amendments were agreed: 

  Increase Audit budget by £100 as the Council is due a detailed audit in 2022/23 which will incur a higher  
       audit fee. 

       Postpone increasing the number of dog waste bins for a year which will allow monitoring of the use of  
       those already provided.   

       Increase in precept of £10,000. 

       Cllr Standing proposed the amendments be approved, seconded by Cllr Carne, agreed by all. 
       Action: clerk to amend proposed budget and agenda for approval at the December meeting. 
 
15.  LAND REGISTRY SEARCHES 
   a. The clerk had spoken with Debra Hill-Howells who was going to confirm the land owned by MCC and  
       establish what documentation was available to confirm it.  The clerk had followed up with Joanne Trace,  
       Head of Legal at MCC, who will confirm whether the land is registered under MCC ownership and what  
       documents are held by MCC.  Should the land not be registered to MCC Ms Trace can provide some  
       support towards making a registration application but advised the council would need to employ a solicitor. 

   b. No further update. 
 
16.  OAK GROVE COMMUNITY FUND 
   a. Request from Portskewett and Sudbrook Recreation Hall Committee to Vary the Use of Funds Granted  
       Cllr Nurcombe explained that a CCTV system had been installed in the Recreation Hall, which had been 
       recommended by managers of other halls and was meeting requirements, as the cost was lower part of  
       the grant was unspent.  Cllr Nurcombe informed councillors that work is required on the hall to make it  
       compliant with fire regulations and health and safety regulations, this would be capital expenditure.  The  
       Recreation Hall committee would therefore like to use the remaining grant for this purpose. 
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  Cllr Fawcitt proposed the change of use of funds be approved, seconded by Cllr Carne, agreed by all.    
  Action: clerk to confirm in writing approval of the change of use of the funds. 

b. Allocation of Remaining Funds 
    A balance of £310 remained in the 2021/22 Community Fund.  An application from Portskewett and  
    Sudbrook Junior Football Club for funds to develop a website to promote the club, and for the website 
    hosting fee had been considered previously, but the hosting fee being a running cost of the organisation 
    was outside the scope of the grant.  Cllr Fawcitt proposed a grant of £310 be approved for development of 
    the website only, seconded by Cllr Parker, agreed by all.  Action: clerk to notify the football club and  
    arrange payment. 

 
17.  DATE AND TIME OF NEXT MEETING 
 The Chairman thanked everyone for attending and gave the date and time of the next meeting as  
 Tuesday 14th December 2021 at 7pm, to be held remotely.  The meeting was declared closed at 
       8.10 pm.  
 
 
 
Mrs Beverley Young 
Clerk to the Council 


