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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD VIA REMOTE ACCESS  

TUESDAY 18th MAY 2021 

Councillors Present:   
Mr C Archer, Mrs C Carne, Miss L Dymock, Mr S Essery, Mr T Fawcitt, Mr A Griffiths, Mr P Nurcombe, Mr G 
Parker, Mr I Standing. 

1. PUBLIC MEETING 
       Due to the Government restrictions in respect of COVID19 the meeting was held by remote access. No 
       members of the public had requested to participate and no issues had been raised with the clerk.  
 
2.    SIGN THE ATTENDANCE BOOK 
 Due to the remote nature of the meeting it was not possible to sign the Attendance Book. 
 
3. APOLOGIES FOR ABSENCE 
 No apologies had been received.  
 
4. DECLARATION OF INTERESTS 
 There were no interests to declare. 
 
5. MINUTES OF THE AUDIT COMMITTEE MEETING 

a.  Cllr Dymock proposed that the minutes be accepted as a true record of the meeting, seconded by Cllr 
     Carne, agreed by all present. Action: Chair  to sign minutes, Clerk to publish on website.  

 
6. CLERK’S REPORT  

The clerk’s report for May had been circulated prior to the meeting for members’ consideration. 

Any Councillors who had not yet supplied a photograph and information for the Councillors page on the 
website were asked to do so by the end of the week. 

Cllr Fawcitt proposed the report be accepted, seconded by Cllr Carne, agreed by all present.  Action: 
Chair  to sign report. 

 
7. REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  Cllr Carne reported that the school were still operating under strict restrictions due to COVID19.  
 
8. DISCUSSION WITH COUNTY COUNCILLOR  
       Cllr Dymock reported the changes to the Monmouthshire County Council cabinet. MCC Fostering  
       Fortnight is taking place to highlight the need for foster carers.  MCC are promoting “Nature isn’t Neat” to  
       encourage awareness of biodiversity issues. 
 
9. NEW CORRESPONDANCE AND MATTERS RAISED 
  a. Planning Application DM/2019/01485 

  The application related to the Land Development South of Crick Road and was for the discharge of 
       conditions 5 and 11 of planning consent DM/2018/00696 (drainage strategy).  The application was 
       considered by councillors and the following observations and recommendation made:  
       In 2019 it was decided that the site wasn’t suitable for soakaways for land drainage but diverting water  
       into the Nedern was acceptable.  Since then the Nedern has flooded at least twice, so putting extra water  
       into the brook would appear very unwise.  Have Natural Resources Wales considered and approved the  
       plans?  The Council suggests a different surface water drainage proposal on the basis of the likely  
       flooding as a result of the overuse of the Nedern.  Consideration should be given to the proximity to the  
       boundaries of properties at Tree Tops, which mean soakaway drainage from those properties could also  
       be adversely affected.  Cllr Fawcitt proposed the response be retrospectively agreed, seconded by Cllr 
       Griffiths, agreed by all present. 
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b.  Planning Application DM/2021/00772 
     The application related to 73 Main Road, Portskewett and was for provision of hardstanding and dropped 

       kerb.  Councillors supported the application as it would help through traffic by removing parked vehicles  
       from the road, however a concern was raised as the road narrows in the area where the access would be 
       and it is also on a hill, which could be dangerous for vehicles using the access, especially as other  
       vehicles parked roadside may obscure the view.  Cllr Parker proposed the application be approved  
       subject to the issues raised being checked out by MCC Highways, seconded by Cllr Griffiths, agreed by all  
       present.  Action: clerk to submit response. 

  c.  Grant to St Mary’s Church, Portskewett 
       The treasurer contacted the clerk and asked for thanks to be passed on to the Council for the grant the 
       Church received towards grounds maintenance.   

The Chair moved to consider an additional planning application which required a response before the next 
meeting.        

       Planning Application DM/2021/00792 
     The application related to 40 Main Road, Portskewett and was for provision of construction of porch, bay  
     window and detached garage. There were no objections raised.  Cllr Fawcitt proposed the application be 
     approved, seconded by Cllr Parker, agreed by all present.  Action: clerk to submit response. 

  Planning Applications Approved by Monmouthshire County Council 
       No applications were approved this month. 

       Planning Applications Refused by Monmouthshire County Council 
       No applications were refused this month. 
 
10.  FINANCE 
  a. Pink Paper May 
       The pink paper for May was circulated prior to the meeting for the councillors’ consideration. Cllr Fawcitt 
       proposed the following payments be approved, seconded by Cllr Parker, agreed by all present. 
                                                 £’s 
 Salaries                           1,206.65            
 Torfaen CBC – Pension contributions       225.04          
 HMRC – NIC and PAYE       108.16 
       Lloyds Bank - Monthly Card Fee                               3.00 

       Balances held: Current Account £12,335.67, Deposit Account £9,552.32 and Lloyds Account £112. 

 Additional Invoice for Approval 
       Monmouthshire County Council submitted an invoice in respect of the lease on Harold’s Field for 2021/22,  
       for the amount of £133.22. Cllr Parker proposed the payment be approved, seconded by Cllr Fawcitt,  
       agreed by all present. 

       Action: Clerk to make payments. 

   b. Fixed Assets Budget 
       The laptop approved to be purchased in April had been discontinued and no stock was available.  Cllr 

Dymock sourced an alternative the cost of which was £969 including breakdown cover.  The budget 
approved was £800 which included £79.99 to purchase Office 365.  The clerk advised the purchase 
should be approved at the May meeting due to the additional expenditure.  Cllr Dymock sought advice 
from Matt Jeffes at MCC, he advised that subject to meeting the Council’s standing orders, given the 
situation it was reasonable to exceed the approved budget.  

   c. Microsoft Teams Training  
       The Chair recommended the clerk be provided training on Microsoft teams and sourced a training webinar  
       being run by Smart Events on 28th May 2021 at a cost of $90.  Cllr Carne proposed the clerk attend the  
       training, seconded by Cllr Archer, agreed by all present.  Action: Clerk to attend webinar. 

   d. Signage for the Quest 
       Estimates had been obtained from Blitz Media, a company used by MCC.  The cost of a flat sign 400mm x  
       300mm on aluminium composite material with UV protective laminate would be £25.75 plus VAT, £30.90  
       in total.  For a sign being mounted on a metal gate they recommended a railed sign with fish plates,  
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       400mm x 300mm on aluminium composite material with UV protective laminate and backing rails, 2 fish  
       plates and fixings would be £44.00 plus VAT, £52.80 in total.   

       The Council would need to provide the Welsh wording.  Clerk contacted Mike Moran at MCC to establish  
       who does translations for them, Mike offered to obtain the translations if the Council supplied the wording. 
       Cllr Nurcombe offered to ask the Welsh teacher at Caldicot School.  The following wording was agreed: 
       “No dogs in this area” and “No Barbeques in this area”.  Cllr Fawcitt proposed the two signs be ordered,  
        seconded by Cllr Parker, agreed by all present.  Action: Clerk to order signs. 

   e. Reprinting Portskewett and Sudbrook Map 
       The clerk had obtained photographs of the map, due to map being hand painted and stored rolled it was  
       difficult to flatten without causing damage.  Printing costs were obtained from a stationer in Chepstow,  
       current prints are 17”x23”, the cost of printing a 16”x24” is £14.99, other sizes are available. 

       Cllr Dymock suggested taking the map to a company who could do large scale printing directly from the  
       original map.  Action: Cllr Dymock to take map to printers. 

   f.  Insurance Renewal 
       The long term agreement for the Council insurance ends on 31st May 2021.  Came and Company had 

supplied 3 quotations as follows: 

• Pen Underwriting Limited         £1351.68 annual only 

• Hiscox                                      £1447.00  

• Ecclesiastical                           £1521.68 annual only  

       The clerk notified Came and Company that the Sudbrook multi-play equipment valued at £ 10,220.90  
       should be removed from assets covered and 3 picnic tables valued at £887.47 should be added. A revised 

quote of £1,295.81 was obtained from Pen Underwriting Limited, the clerk was advised that revised 
quotes from the two other companies were unlikely to be available in time for the meeting. There is an 
administration fee of £50 to be paid in addition to the premium.  The insurance budget, based on 2020/21 
cost plus 3% for inflation, is £1,129.  Came and Company advised that insurance premiums had 
unexpectedly increased significantly. 

       Cllr Standing proposed the revised quote from Pen Underwriting Ltd be accepted, seconded by Cllr 
Nurcombe, agreed by all present. Cllr Fawcitt will review policy prior to renewal.  Action: Cllr Fawcitt to 
review policy, clerk to renew policy. 

   g. Flagpole and Flagpole Christmas Trees 
       Estimates obtained for a 20ft flagpole were as follows: 
       Amazon – aluminium sectional flagpole kit, outdoor Halyard pole £54.90 incl. VAT 
       Amazon – North Shore Outlet - £59.99 
       Estimated cost of 6m fairylight tree from Piggots £400.00      

       Guidance received from Monmouthshire County Council Planning stated that permitted development  
rights allow “equipment not exceeding 4m in height”.  As the flagpole would be a temporary fixture it was 
deemed that this did not apply.  Cllr Parker had met with a representative from Redrow who suggested 
Redrow could supply a flagpole and flagpole Christmas tree for Sudbrook Village.  Cllr Archer proposed a 
flagpole for Portskewett Village and 2 NHS/Frontline Workers Day Flags be purchased, seconded by Cllr 
Griffiths, agreed by all present.  Action: Cllr Parker to follow up with Redrow, clerk to order flagpole 
and flags. 

 
11.  ANNUAL RETURN 
   a. Audited Annual Accounts for 2020/21 
       No amendments were required to the Annual Accounts following the internal audit. Cllr Carne proposed  
       the Annual Accounts for 2020/21 be approved, seconded by Cllr Fawcitt, agreed by all present. 

   b. Internal Audit Report for 2020/21 
       The internal auditor had not provided a separate audit report, their findings were reported on pages 7 and 
       8 of the Annual Return.  Cllr Fawcitt proposed the Internal Auditor’s Report for 2020/21 be accepted and  
       approved, seconded by Cllr Parker and agreed by all present. 
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   c. Review of Effectiveness of Internal Control 2020/21 
       The Audit Committee had carried out the review at the meeting held on 4th May 2021, a report had been  
       circulated to councillors for their consideration.  Cllr Fawcitt proposed that the report be accepted and  
       approved, seconded by Cllr Parker and agreed by all present. 

   d. Annual Governance Statement for 2020/21 
  The Annual Governance Statement was considered by councillors during the meeting, with the clerk duly  
  completing the statement with members’ responses.   

   e. Annual Return for year ended 31st March 2021 
  Cllr Carne proposed that the Annual Return for 2020/21 be approved, seconded by Cllr Nurcombe, agreed  
  by all present.  Action: Chairman and clerk to sign the Annual Return, and associated documents  
  required by the External Auditors.  Clerk to send the Annual Return and associated documents to  
  the external auditors.    

 
12.  BEST KEPT GARDEN COMPETITION  
   a. Councillors agreed that the competition should be held with judging taking place in September.  

   b. It was agreed the categories should remain the same as in 2020, the competition would be promoted via  
       social media..  Photographs entries would be submitted and published on social media, the winners being  
       those with the most likes. Councillors would facilitate submission of photographs for any resident unable 
       to do it themselves.  Plaques will be given to the winners. 
 
13.  SPRING CLEAN CYMRU 
   a. Clerk contacted the local Keep Wales Tidy hub and obtained application forms for borrowing equipment. 
       20 litter pickers and bag holders are available to borrow.  Hub suggested holding a number of small  
       events at different times rather than one large event due to limited equipment.  Cllr Dymock reported that  
       Magor and Undy have their own equipment which may be available to borrow.  Action: clerk to complete  
       applications forms and arrange collection/return of equipment from the hub. 

   b. Risk Assessment – Keep Wales Tidy provided a risk assessment document for completion.  Action: Cllr  
       Parker to complete risk assessment.  

   c. Arrangements – The date agreed for the event was 29th May 2021.  Areas to be covered to be determined  
       when the number of volunteers is confirmed.  Action: Cllr Dymock to liaise with caretaker to provide  
       an information session for the children and arrange collection of the litter collected with Lisa  
       Roberts; clerk to forward guidance to Cllr Dymock. 
 
14. TREE INSPECTION REPORT  
   a. Cllr Fawcitt reported that Johnathan Wassal from MCC had advised that if the football post at the Quest  
       was moved the risk from the tree would be minimised.  Due to work commitments Richard Cornock had  
       not yet been able to undertake the work.  Action: Cllr Fawcitt and Cllr Parker to move football post. 
 
15.  PROVISION OF DOG WASTE BINS 
       The cost of dog waste bins ranges from £115 to £320 depending on material they are made from, the size  
       and how they open.  Fixing posts or ground fixing systems, brackets or strapping, handles are additional 
       costs and also vary in price. 
       As an example a 60lt bin, including a dog waste only sticker and fixing brackets would cost £374.65. 

       Merlin waste charge £4 per bin each time it’s emptied.  They prefer to do weekly collections, but may  
       consider fortnightly in an area local to them. Large bins make it difficult to comply with regulations in place 
       for operators.  Merlin recommend the Earthanchor 45ltr bin which costs £226.80 incl. VAT for the rootfast  
       anchored post option, they can install the bins at a cost of £10 per bin.  Bins need to located near the  
       road, operatives cannot go into parks etc to empty them.  A list of proposed locations had been drawn up  
       by councillors, 16 bins would be required.   

       Cost of 16 Earthanchor bins would cost £3,628.80 incl. VAT.  Cost of installation by Merlin would be £160. 
       The annual cost of emptying 16 bins on a weekly basis would be £3,328. 
 
       Cllr Standing commented that dog fouling is the biggest issue raised by residents with the Council and has  
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       been for years.  Cllr Nurcombe and Cllr Essery agreed adding that if dog waste bins are provided there  
       would be no excuse not to use them.  Cllr Griffiths thought it would be difficult to stop people continuing to 
       use the ordinary rubbish bins. 

  The clerk advised that installing the bins and the cost of emptying them would use most of the council’s  
       reserves.  It was suggested to phase the installation over two years, which would also provide the  
       opportunity to monitor usage and improvement in the locality from the first phase.  Action: Clerk to  
       obtain two more quotes for provision of the bins and seek caretakers advice on which locations  
       should be considered for phase 1.  
 
16.  COUNCIL WORKING GROUPS 
       Cllr Dymock proposed the establishment of four new working groups to make best use of councillors’  
       expertise in furthering the business of the Council.  Representation on each group was agreed as follows: 

• Parks and Open Spaces – Cllr Fawcitt, Cllr Griffiths and Cllr Parker. 

• Finance and Procedures – Cllr Carne, Cllr Essery and Cllr Standing. 

• Website, Social Media and IT – Cllr Archer and Cllr Dymock. 

• Planning – the need for a planning group was questioned as the current system was seen to be 
adequate by some members. It was agreed that a pilot would be run for 6 months to establish the 
benefits.  Detail of how the group would operate to be brought to the next meeting.  Membership 
agreed Cllr Archer, Cllr Carne, Cllr Dymock, Cllr Nurcombe and Cllr Standing. Action: Planning 
Group to draft method of operation. 

        The Events Working Group would continue to operate as and when required for specific events. 
        Cllr Archer asked where the Community Plan fitted into this framework. Cllr Dymock responded that it  
        overarches the work of all the groups. 
 
17.  BIODIVERSITY PLAN 
       A draft plan had been circulated for consideration prior to the meeting.  It was seen to run alongside the  
       Community Plan.  Input from residents would be sought via the planned Community Consultation.  Cllr  
       Fawcitt proposed the plan be adopted, seconded by Cllr Carne, agreed by all present. Action: clerk to  
       publish on website. 
 
18.  ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 
  Police Report 
   The monthly report had been circulated to members prior to the meeting.  There were no issues raised by  
       Councillors and the report was duly noted. 

       Anti-Social Behaviour        
       Concerns were raised regarding anti-social behaviour in Sudbrook, MCC officers and local police are  
       working to resolve the situation.  All parties involved have concerns regarding the welfare of the  
       community, especially with regard to reports of incidents received by the Community Council. 

       Relocation of Notice Board at Church Hall 
       Cllr Carne reported that the school believe the land outside the school gates was adopted by MCC  
       Highways.  

       Village Planters 
       It was agreed that they should now be planted.  Cllr Parker to acquire plants from Gemini Nurseries. 

       Verge at Bottom of Middle Road, Leechpool 
       The verge is very overgrown and causing a safety issue as visibility at the junction is severely reduced. 
       Cllr Standing advised the whole area needs to be cut right back, not just a section close to the road.  

       Mill Meadows Estate 
       Complaints had been made by Sudbrook residents that residents in the new estate were parking on the  
       pavements.  Clerk to write to Chair of Strong Communities to see if they can resolve the issue. 
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       Sewage Pumping Station, Sudbrook 
       Further complaints had been made regarding the smell from the sewage pumping station.  Clerk had  
       notified Welsh Water previously and when they investigated they couldn’t find any issues.  Cllr Parker  
       suggested it was the Methane vents on the tanks causing the smell. 

       Garden of Remembrance for COVID Pandemic 
       A suggestion had been received that a garden of remembrance be established for those who passed  
       away during the COVID pandemic. Cllr Archer proposed this be included in the community consultation to  
       establish whether it was something residents wanted and obtain suggestions for the location.  The clerk  
       will check regulations on spreading ashes. 

       Crick Road 
       The road surface along the length of Crick Road was reported as being in a very bad state.  Cllr Dymock  
       advised to notify Steve Lane at MCC.   

       RoSPA Playground Inspection 
       Notification had been received that the Quest inspection would be carried out in June. 

       House Move 
       The clerk will be relocating in the near future.  The removal company will not move computer equipment. 
       Council Insurers advised that equipment remains covered as long as it is in the possession of a member  
       of the Council. 
        
19.  DATE AND TIME OF NEXT MEETING 
 The Chairman thanked everyone for attending and gave the date and time of the next meeting as  
 Tuesday 15th June 2021 at 7pm, via remote access.  The meeting was declared closed at 9.05 pm.  
 
 
Mrs Beverley Young 
Clerk to the Council 


