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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD VIA REMOTE ACCESS  

TUESDAY 16th MARCH 2021 

Councillors Present:   
Mrs C Carne (Chair), Mr C Archer, Miss L Dymock, Mr S Essery, Mr P Nurcombe, Mr G Parker, Mr D 
Richards, Mr I Standing. 

1. PUBLIC MEETING 
       Due to the Government restrictions in respect of COVID19 the meeting was held by remote access and 
       no members of the public had requested to participate. No issues had been raised with the clerk by   
       members of the public prior to the meeting. 
 
2. SIGN THE ATTENDANCE BOOK 
 Due to the remote nature of the meeting it was not possible to sign the Attendance Book. 
 
3. APOLOGIES FOR ABSENCE 
 Apologies had been received from Cllr Fawcitt and Cllr Griffiths. 
 
4. DECLARATION OF INTERESTS 

 There were no interests to declare. 
 
5. MINUTES OF THE LAST MEETING 

a.  The Chair moved that the minutes of the last meeting were accepted as a true record, proposed by Cllr    
Parker, seconded by Cllr Nurcombe, agreed by all present. Action: Cllr Carne to sign minutes, Clerk to 
publish on website.  

 
6. CLERK’S REPORT 

The clerk’s report for March had been circulated prior to the meeting for members’ consideration. 

The following updates were given: 

Lloyds Bank Balance 
Following several more conversations with Lloyds Bank the outstanding balance on the account had finally 
been cleared.    

Metal Plates for Picnic Tables 
Cllr Parker had looked into installing metal plates to protect the new picnic tables from BBQ’s but raised 
concerns that it would encourage people to have BBQ’s which created a risk in a children’s play area.  
Councillors agreed with the concerns and it was suggested that a sign prohibiting BBQ’s should be 
installed.  Action: Clerk to obtain estimates. 

Annual Plan 
Working Group arranged a meeting for 19th March at 7pm to draft a plan. Action: Cllrs Carne, Archer 
and Dymock to draft plan, Clerk to agenda April. 

The Chair moved that the report be accepted, proposed by Cllr Dymock, seconded by Cllr Parker and 
agreed by all present.  Action: Cllr Carne to sign report. 

 
7. REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES  
  Cllr Carne reported that the school is welcoming back all pupils.  
   The next meeting of the Dog Fouling Awareness Group is on Thursday 18th March, Cllr Carne will attend. 
 
8. DISCUSSION WITH COUNTY COUNCILLOR  

       The County Councillor was not present at the meeting.  Cllr Dymock reported that the MCC budget for  
       2021/22 had been agreed.  A gateway service has been opened by MCC to provide help to those facing  
       difficulties as a result of the impact of COVID19.  Action: Cllr Dymock to share information with Cllr Archer 
       for the Council’s Facebook page.  
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9. NEW CORRESPONDANCE AND MATTERS RAISED 
  a. Correspondence from Caldicot Musical Theatre Group 

  CMTG thanked the Council for their support with the planning application for the unit on Severn Bridge  
  Industrial Estate. As CMTG were unable to start using the space the landlord had given them a month’s  
  notice, the group had 3 weeks to find new premises/storage for all their equipment.  They were enquiring  
  about the possibility of joining with Portskewett and Sudbrook Recreation Hall, and longer term extending 
  the premises. 
  Councillors were unable to propose a short term solution to the storage problems.  Whilst the possibility of  
  developing the Recreation Hall may be a solution it would be dependent on the agreement of the  
  Recreation Hall committee, planning permission being granted and funding being raised, which would take  
  considerable time. Action: Clerk to respond accordingly. 
   

       Planning Applications Approved by Monmouthshire County Council 

       01646 - The Old Shipyard, Sudbrook - Discharge of conditions 3, 4, 6, 7, 8, 13. 14, 16, 20, 23, 24, 25 
      and 26 of planning consent DC/2011/00607.   

       Planning Applications Refused by Monmouthshire County Council 
       No applications were refused this month. 
 
10.  GROUNDS MAINTENANCE CONTRACT 2021/22 
       The clerk sought clarification as to whether “the Bowl” in Harold’s Field, which had been cut every  
       two to three weeks in previous years, was included.  The response from Nigel Leaworthy was that the 
       Quest would be cut 14 times a year and footpaths would be cut in Harold’s Field. 
       Cllr Parker proposed that the contract be accepted and the cuts be monitored, seconded by Cllr  
       Nurcombe, agreed by all present.  Action: Clerk to notify MCC. 

 
11.  FINANCE 
  a. Pink Paper March 
       The pink paper for March was circulated prior to the meeting for the councillors’ consideration.  

       Cllr Nurcombe proposed that the following payments be approved, seconded by Cllr Essery, agreed 
       by all present.                £’s 

 Salaries                           1,201.45            
 Torfaen CBC – Pension contributions       225.03          
 HMRC – NIC and PAYE       114.05 
       Monmouthshire County Council – The Quest Lease 2020/21                               4.00 
 Monmouthshire County - Council Dog Refuse Bags                           229.32 
       Planning Aid Wales - Inv M2/21 Bespoke Place Plan Training                   168.75 
       Unity Trust Bank - Bank Charges 5.12.20 to 4.3.21                        18.00  
       Lloyds Bank Card - Payment for March                 1,118.82 

      The payment to Monmouthshire County Council for dog refuse bags replaced the payment approved at  
       the February meeting as the credit note had now been received.     

       Action: Cllr Carne, Cllr Nurcombe and Cllr Essery to sign.  Clerk to set up payments.     

 Balances held:  Current Account £5,127.84 and Deposit Account £9,552.32. 

   b. Budget Virement for Picnic Tables for The Quest 
       Cllr Parker proposed £1,065 be transferred from the Unidentified Services Contingency budget to the  
       Fixed Assets budget to cover the cost of the picnic tables, seconded by Cllr Nurcombe, agreed by all  
       present.  Action: Clerk to amend budget. 

      c. Appointment of Internal Auditor  
   Cllr Nurcombe proposed Mr Phil Murphy be appointed as Internal Auditor for the 12 months commencing  
       1st April 2021 with the same terms of reference and fee agreed previously, seconded by Cllr Parker,  
       agreed by all present.  Action: Clerk to forward engagement letter and terms of reference to Mr  
       Murphy. 

At this point in the meeting the Chair proposed that Standing Orders be suspended to consider the renewal of  
One Voice Wales Membership for 2021/22, seconded by Cllr Nurcombe, all in agreement. 
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     Along with the membership renewal notice One Voice Wales had provided information on the work they 

had undertaken in 2020/21 and on the services they provide.  The cost of renewing membership is £360; 
the remaining budget for subscriptions is £310.  Cllr Carne proposed that membership should be renewed, 
seconded by Cllr Nurcombe, agreed by all present.  The budget shortfall will be offset by underspends in 
other budgets.  

At this point Standing Orders were reinstated  
 
12.  WEBSITE  
   a. Website Update 
       Photographs and narrative had been received from six councillors.  The developer is not able to  
       commence the work until all information has been received.  Action: Cllrs to submit photograph and  
       information by Friday 19th March. 

       Due to working on the memorial display in her free time the clerk had not yet had the opportunity to 
       undertake the work on the website.  Action: clerk to convert required documents and upload to  
       website. 
 
13.  PLACE PLAN 

 a. Councillors Archer, Carne and Parker attended the training with representatives from Rogiet and 
     Caerwent Community Councils.  The training identified how a Place Plan relates to the Local  
     Development Plan and a Community Plan.  Cllrs felt that a place plan does not give a community council  
     the opportunity to comment on issues such as where developments are located, it can be costly to  
     produce and would require a large amount of work.  It was felt that a Community Plan would better suit  
     the council’s needs.  Rogiet Community Council have confirmed that they do not wish to pursue a place  
     plan, Caerwent have not yet responded.  

   b. Cllr Archer proposed that the Council do not develop a place plan, seconded by Cllr Parker, agreed by all  
       present.  Action: Annual Plan working group to consider Community Plan alongside Annual Plan. 
 
14. COUNCILLOR VACANCY  
   a. Mr David Richards accepted the offer of being co-opted to the Council.  The clerk had provided him with  
       the necessary paperwork and documentation.  Mr Richards will attend Code of Conduct training on Friday  
       19th March. 
 
15. TREE INSPECTION REPORT 

  Richard Cornock reviewed the work required and had offered to undertake the work at no cost to the  
       council.  The clerk had received the pre-renewal notice from the insurance company and advised that 
       clarification should be sought regarding land under the responsibility of the council.  Action: clerk to  
       email councillors to obtain confirmation of land under responsibility of the Council. 

   Should any land be identified where responsibility is not clear clerk will liaise with Cllr Dymock and  
       Deborah Hill-Howells of MCC to establish the position. 
 
16.  PLAYGROUND INSPECTION TRAINING 

       The Caretaker’s playground inspection certification is due for renewal in May 2021.  To renew the  
       certification with Playsafety Ltd the training cost would be £460 plus VAT, plus overtime and travel  
       expenses to the training centre on two occasions; an estimated total cost of £880. Certification lasts for  
       three years.  If MCC undertook the inspections the cost would be £1,040 per annum for fortnightly  
       inspections, plus £340 if quarterly inspections were also undertaken.  
 
       Nigel Leaworthy, MCC has confirmed that MCC are carrying out playground inspections of Sudbrook Play  
       Park and will undertake maintenance work. 

  Due to Government restrictions currently in place training is not currently available but may be within the  
       required timescale.  They advised contacting the insurance company to establish the position if the  
       caretaker’s certification could not be renewed before the required date. 

       Cllr Parker proposed the caretaker undertake the training, seconded by Cllr Nurcombe, agreed by all  
       present.  Action: clerk to arrange training, and seek clarification from the insurance company.  
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17.  ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 
  Police Report 
   The monthly report had been circulated to members prior to the meeting.  There were no issues raised by  
       councillors and the report was duly noted. 

       Litter 
       Cllr Dymock suggested a community campaign be arranged.  The clerk informed councillors that Keep  
       Wales Tidy will be running their Spring Clean Cymru campaign from 28th May to 13th June 2021.  Action:  
       clerk to agenda April.  

       Volunteer Group and Beneficiaries 
       Cllr Dymock reported that volunteers and residents who had contributed to the memorial flower display  
       were now knitting and crocheting small padded hearts, which bill be placed around Caldicot village for the  
       community to take home or pass on to family member and friends. 

       The clerk will send thank you letters to those who made flowers for the display, enclosing a photograph of  
       the display as some may not see the finished item.  A photograph will be added to the website with the  
       names of those who contributed once permission has been obtained from them. 

       Caravan near the Old Shipyard development 
       A site meeting has been arranged for 19th March at 3pm.  Cllr Dymock will attend. 

       Notice of MCC committee meetings 
       The clerk sought clarification as to whether councillors wished to continue to receive the notifications.  It  
       was agreed that they would like it to continue. 

       Village Maps 
       The clerk had received an enquiry from a resident wanting to purchase a copy of the Sudbrook Village  
       map.  There are no prints of the Portskewett or Sudbrook maps left currently.  The clerk was asked to  
       establish the cost of reprinting them.  Action: Clerk to agenda April.  

       Allotments 
       The clerk had received further requests for allotments.  Clerk had informed residents that all allotments  
       were currently allocated and the waiting list has been closed due to the number already waiting. 
 
18.  DATE AND TIME OF NEXT MEETING 
 The Chairman thanked everyone for attending and gave the date and time of the next meeting as  
 Tuesday 20th April 2021, via remote access.  The meeting was declared closed at 8.35pm.  
 
 
Mrs Beverley Young 
Clerk to the Council 


