MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL
HELD VIA REMOTE ACCESS
TUESDAY 15" DECEMBER 2020

Councillors Present:
Mrs C Carne (Chair), Mr C Archer, Miss L Dymock, Mr T Fawcitt, Mr A Griffiths, Mr P Nurcombe, Mr G Parker,
Mr | Standing.

1.

PUBLIC MEETING

Due to the Government restrictions in respect of COVID19 the meeting was held by remote access and
no members of the public had requested to participate. No issues had been raised with the clerk by
members of the public prior to the meeting.

CHRISTOPHER LATHAM

Mr Christopher Latham, a Community Engagement Officer with the Police and Crime Commissioner’s
office, talked about two funds that are available for different types of projects. The Police Community
Fund is an annual find of £50,000 for projects to support young people involved in, or at risk of
becoming involved, in crime. The Positive Impact Fund is a smaller fund from which small amounts are
allocated to projects. Mr Latham spoke about the Connect Gwent Victims hub which supports victims
and witnesses of crime.

The “Have Your Say” survey is currently being used to help the Commissioner determine where police
resources should be allocated. ClIr Dymock suggested a volunteer befriending service that could be
asked to help share the survey with people who may not have internet access.

SIGN THE ATTENDANCE BOOK
Due to the remote nature of the meeting it was not possible to sign the Attendance Book.

APOLOGIES FOR ABSENCE
Apologies had been received from CliIr Essery.

DECLARATION OF INTERESTS
There were no interests to declare.

MINUTES OF THE LAST MEETING

. The Chair moved that the minutes of the last meeting were accepted as a true record, proposed by Clir

Fawcitt, seconded by ClIr Griffiths, agreed by all present. Action: Cllr Carne to sign minutes, Clerk
to publish on website.

. The Chair moved that the minutes of the Audit Committee meeting held on 8" October 2020 were

accepted as a true record, proposed by Clir Nurcombe, seconded by Clir Dymock, agreed by all
present. Action: ClIr Carne to sign minutes, Clerk to publish on website.

CLERK’S REPORT
The clerk’s report for December had been circulated prior to the meeting for members’ consideration.

The clerk clarified that D.S.Smith are a packaging company in Avonmouth, who own the land behind
Stone Cottages, Sudbrook, where rats have been seen. Action: Clir Parker to forward address to
clerk, Clerk to write to D.S.Smith.

Clir Dymock gave an update on the provision of waste services. The recycling centre in Usk will close,
and garden waste bags will be replaced with wheelie bins, the cost of which will be £35, and the
collection will be fortnightly instead of weekly.

It was reported that the videos are not currently up and running at the Heritage Centre.

The Chair moved that the report be accepted, proposed by Clir Dymock, seconded by Clir Nurcombe
and agreed by all present. Action: Cllr Carne to sign report.
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10.

11.

REPORT FROM REPRESENTATIVE ON ARW SCHOOL GOVERNING BODY AND OTHER BODIES
ClIr Carne reported that the school are very busy dealing with COVID19 requirements. There was
nothing else to report. The next meeting is scheduled for January.

The next meeting of OVW Newport/Monmouthshire Area Committee will be held on 21 January 2021.
ClIr Carne will attend if Clir Essery is not available.

DISCUSSION WITH COUNTY COUNCILLOR

Clir Dymock explained that there will be a move to blended learning in schools in Monmouthshire from
16" January 2021. Grants for the hospitality industry and associated businesses will be rolled out in
January. Action: CllIr Archer to share information on grants on facebook.

NEW CORRESPONDANCE AND MATTERS RAISED

. Planning Application DM/2020/01709

The application was for a ground floor single storey entrance hall extension and first floor bedroom
extension over existing kitchen at Black Rock Cottage, Black Rock Road, Portskewett. Members had
no objections to the application. The Chair moved that the application be recommended for approval,
proposed by ClIr Fawcitt, seconded by Clir Parker, agreed by all present. Action: Clerk

to submit response.

. The Council had received notification of the Section 137 Expenditure Limit for 2021-22, which had

been set at £8.41 per elector. This was duly noted.

. A request for grant funding had been received from Cerebral Palsy Wales, formerly Bobath Children’s

Therapy Centre Wales. The remaining grant budget for 2020/21 was £78. The Chair moved that
they be asked to complete a grant application form for consideration, proposed by CliIr Griffiths,
seconded by ClIr Parker, agreed by all present. Action: Clerk to send them a Grant Application
form.

. Arequest for a donation had been received from Sparkle, a charity supporting children, young people

and their families with disabilities and/or developmental difficulties, through children’s centres in local
hospitals. The Chair moved that they be asked to complete a grant application form for consideration
in the new financial year, proposed by Cllir Dymock, seconded by Clir Nurcombe, agreed by all
present. Action: Clerk to send them a Grant Application

form.

Planning Applications Approved by Monmouthshire County Council
01527 38 Caldicot Road, Portskewett  Double storey side extension & rear single storey extension.

Planning Applications Refused by Monmouthshire County Council
No planning applications have been refused by Monmouthshire County Council this month.

FINANCE

Data Protection Registration Fee

The renewal notice for the Data Protection Registration Fee had been received from the Information
Commissioner’s Office. The fee remained at £40, or £35 if paid by direct debit. The Chair moved that
the fee be paid by direct debit, proposed by ClIr Fawcitt, seconded by Clir Parker, agreed by all
present. Action: Clerk to arrange payment.

Payroll Payments Schedule

The Payroll Payments Schedule had been updated following the NALC agreement of pay increase for
clerks. The Chair moved the revised schedule be approved, proposed by CliIr Griffiths, seconded by Clir
Parker, agreed by all present.

Training for Clir Archer

ClIr Archer had asked to participate in Responding to Policy Consultations training on 9" December
2020, this was approved by the Chair due to short notice of the training. The Chair moved that the
training fee of £30 be retrospectively approved, proposed by Cllr Fawcitt, seconded by Cllir Nurcombe,
agreed by all present.
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d. Pink Paper December
The pink paper for December was circulated prior to the meeting for the councillors’ consideration.

The chair moved that the following payments be approved, proposed by Clir Fawcitt, seconded by ClIr
Parker, agreed by all present.

Salaries £1,201.45

Torfaen CBC — Pension contributions £ 225.04
HMRC — NIC and PAYE £ 114.05
MM Garden Services — 2" Cut Stowball Common £ 290.00
Sudbrook Play Park - grant to purchase fruit trees £ 522.00
Information Commissioner — Data Protection Registration fee £ 35.00
Miss L Dymock — Reimbursement Zoom August, September, October & November £ 115.12
Mr A Griffiths — Reimbursement Bugler & batteries for Christmas lights £ 16.62
Planning Aid Wales — Responding to Policy consultations — ClIr Archer £ 30.00
Unity Trust - Bank charges £ 18.00

Action: CliIr Carne, ClIr Fawcitt and Clir Parker to sign. Clerk to set up payments.
Balances held: Current Account £11,695.44 and Deposit Account £9,552.32.

e. Budget for Approval 2021/22
The proposed budget had been circulated prior to the meeting for consideration.

The Chair moved that the budget be approved, proposed by Clir Griffiths, seconded by Clir Fawcitt,
agreed by all present.

The Chair moved that the clerk should request a precept of £33,500 when asked by MCC, proposed by
ClIr Fawcitt, seconded by ClIr Parker, agreed by all present. Action: Clerk to submit precept request.

12. WEBSITE
a. Website Compliance
CliIr Archer talked through the report from the Website working group, following a virtual meeting on
Thursday 10" December. He proposed that a councillor section should be established, giving
background information on, and contact details for, each councillor; including a photograph. There is
an option for each councillor to have a council email address rather than use their personal ones.

It was suggested that the Declarations of Interest should be included as a list rather than as a table for
ease of reading.

The accessibility statement should be updated to reflect that statements provided by third party
organisations are not included within the approach to accessibility across the rest of the site.

It was proposed that the ward section be removed as the visitors section contains the relevant
information. The overview in the main section would be updated to include basic information on the
wards, number of councillors etc.

Councillors were asked to review the photographs on the website and confirm their agreement at the
next meeting, labels for the photographs can then be agreed.

Links to the social media feeds were proposed, along with uploading a version of the two walk leaflets.
Action: All Councillors to review the website and proposals for the January meeting, Clerk to
agenda in January.

b. Portskewett Heritage Centre Videos
This item will be followed up when videos are up and running at the Heritage Centre.

c. Publishing Village Maps on the Website
The clerk holds the original paintings of the village maps. Action: Clerk to obtain high resolution
photographs of the maps.
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13.

14.

15.

16.

17.

18.

19.

20.

21.

PLACE PLAN
ClIr Archer reported that Rogiet and Caerwent have confirmed that their budget has been approved
and they will share the costs. Planning Aid Wales will now arrange the training date.

The Chair moved that the training cost of £200 be approved, proposed by ClIr Parker, seconded by
ClIr Fawcitt, agreed by all present. Action: ClIr Archer to progress the project.

STAFFE APPRAISALS

ClIr Carne had completed the staff appraisals. The technical issues raised by the clerk will be resolved
when the new equipment is purchased. A plan will be made to provide for any future absence due to
illness. The Chair thanked the clerk for her work.

The Caretaker had continued to do a good job throughout the COVID19 situation. There had been an
issue with collection of the orange bags but that had been resolved by the clerk. The Chair thanked
the caretaker for his work.

AUDIT REVIEW

The report from the Audit Committee had been circulated prior to the meeting. Clir Standing confirmed
that everything was found to be in order and that all requirements had been met. The report was
accepted by the meeting.

NETWORK RAIL LAND, SUDBROOK
As no response had been received from the Network Rail representative, despite numerous attempts to
make contact, this item was deferred to the January meeting. Action: Clerk to agenda January.

RISK ASSESSMENT
The clerk will establish what other Councils have done. Action: Clerk to agenda January.

ADOPTION OF TELEPHONE BOX

An agreement had been received from BT and circulated to members prior to the meeting for
consideration. A nominal value of £1.00 was attributed as being the purchase price. The Chair moved
that the contract be approved, proposed by Clir Fawcitt, seconded by ClIr Archer, agreed by all present.
Action: Chair to signh agreement.

TREES AT RICHARD’S QUEST
Residents from properties bordering the Quest had asked the council to cut back the trees which had
grown tall and were shading their properties. It had been confirmed there was no requirement to do so.

The council has responsibility for ensuring any trees, on land that the council is responsible for, do not
present a risk in a public area. A cost had been obtained from Mark Cleaver at MCC, for carrying out

an initial inspection; £50 for the first hour and £30 for each additional hour required. Inspections would
be required at the Quest, Stowball Common, the Village Green and Harold’s Field.

The Chair moved that MCC should be asked to carry out the inspections, proposed by ClIr Fawcitt,
seconded by ClIr Parker, agreed by all present. Action: Clerk to arrange with MCC.

ADDITIONAL PICNIC BENCHES AT RICHARD’S QUEST

The use of the play area has increased significantly and it was suggested that more picnic benches
should be provided. Councillors agreed that the cost should be determined. Action: Cllr Parker to
provide clerk with information on suppliers used at Sudbrook Play Park, clerk to agenda in
January.

COUNCILLOR VACANCY

The clerk had notified the Electoral Registrations Office at MCC that Clir Howells had resigned. The
Notice of Vacancy would be displayed from 15™ December 2020 until 8" January 2021. If MCC do
not receive a call for election by 10 signatures, then the council will be free to move to co-option.
Action: Clerk to agenda January.
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22.

23.

BIODIVERSITY REPORT

CliIr Archer completed the Biodiversity report for 2020 as a monitoring tool of the Council’s
achievements. The clerk reminded members that a three year plan was required to meet Section 6
Biodiversity Regulation requirements. It was agreed to establish a working group to draw up a plan,
comprising ClIr Archer and ClIr Parker.

The Chair moved that the report be approved, proposed by Cllr Nurcombe, seconded by Clir Fawcitt
agreed by all present. Action: Cllr Archer &ClIr Parker to draft plan, Clerk to agenda January.

ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY)

Hosting of Virtual Meetings in 2021

Microsoft teams will be used to host meetings once the laptop and office 365 have been purchased as
there is no subscription fee.

Grass Cutting and Other Works
The clerk reminded councillors that any contractor undertaking work for the council should provide a
copy of their insurance certificate before commencing work.

Rubbish Bin at Sudbrook End of Coastal Path
A second rubbish bin has appeared at the Sudbrook end of the coastal path which is not being emptied
by anyone. As itis nota PCC bin or a MCC bin, it should be considered as fly tipping.

Jetty behind the Pumping Station

ClIr Archer enquired as to whether there is a public right of way to the jetty (known as Big Dock). Clir
Parker responded that Network Rail and the Pumping Station have access rights but there is no public
right of way. ClIr Griffiths confirmed that there used to be a locked gate in the location.

Residents Access to Meetings

Clir Dymock informed members that Strong Communities had adopted the use of social media to
enable the public to submit questions via video recordings. It had proved successful as some people
can feel daunted at being present at a meeting. It was suggested that the council should offer the
same facility as a means of contact.

Monthly Police Report
The report had been circulated to members prior to the meeting. There were no questions raised on
the report.

Grounds Maintenance Contract 2021/22

The council does not have the detail of what the contract covers. This was raised by all local councils
in the Severnside area when the cluster meetings were first established. Roger Hoggins at MCC
agreed to forward the information, which has not been received. Action: Cllr Dymock to follow up,
clerk to agenda in January.

External Audit Response on Annual Return

The external auditors report had been received and would be formally accepted at the January
Meeting. The notice of conclusion of audit had been published on the website and displayed in the
notice boards.

New External Audit Arrangements from 2020/21

The clerk had attended a webinar where Deryck Evans from the Wales Audit Office outlined the new
audit arrangements that would apply from the audit of the 2020/21 Annual Return onwards. There will
be minor changes to the format of the Annual Return. Audit will be on a three year rolling programme,
for two of the three years assurance testing will be done and the audit will remain much the same as
currently carried out. For one year in three transaction testing will be done, the audit undertaken will be
much more detailed.

Councils will be divided into 3 groups to determine their audit programme. Wales Audit Office staff will
do all external audit work in future, no external companies will be employed. Documents will move to
electronic format rather than the current paper copies. Councils will be required to attend audit to
provide records, local arrangements will be made where possible but this cannot be guaranteed.
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24.

For councils with a precept between £25,000 and £50,000 the audit fee for two years should be
comparable to that charged now, for the year in which transaction testing is carried out there will be an
estimated increase of £100 to the fee.

Councils will receive a letter notifying them of their audit programme.

Requirement for No Smoking Signs in Playgrounds

From 1% March 2021new legislation comes into operation which makes it illegal to smoke in hospital
grounds, school grounds and public playgrounds. Welsh Government require specific signage to be
installed in all local children’s public playgrounds. Action: clerk to agenda in January.

History from a Portskewett Resident

The caretaker had been made aware of a history of Portskewett and Sudbrook written by a local
resident which he thought would be appropriate to publish on the council website. Action: clerk to
agenda in January.

Consultation on Review of Monmouthshire Electoral Arrangements

The Local Democracy and Boundary Commission for Wales has published draft proposals. The period
for representation commences on 17" December 2020 and ends on 10™ March 2021. Action: clerk to
agenda for consideration, and to determine aresponse in January.

DATE AND TIME OF NEXT MEETING
The Chairman thanked everyone for attending and gave the date and time of the next meeting as
Tuesday 19" January 2021, via remote access. The meeting was declared closed at 21.15 pm.

Mrs Beverley Young
Clerk to the Council
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