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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD VIA REMOTE ACCESS  

TUESDAY 15th SEPTEMBER 2020 

Councillors Present:   
Mrs C Carne (Chair), Miss L Dymock, Mr T Fawcitt, Mr A Griffiths,  Mr P Nurcombe, Mr G Parker, Mr I 
Standing.  Due to work commitments Mr S Essery joined the meeting after agenda item 9e. 

 
1. PUBLIC MEETING 
 Due to the Government restrictions in respect of COVID19 the meeting was held by remote access and 
 no members of the public had requested to participate. No issues had been raised with the clerk by   
            members of the public prior to the meeting. 
 
2. SIGN THE ATTENDANCE BOOK 

 Due to the remote nature of the meeting it was not possible to sign the Attendance Book. 
 
3. APOLOGIES FOR ABSENCE 

Apologies had been received from Cllr Archer. 
 

4. DECLARATION OF INTERESTS 
There were no interests to declare. 

 
5. MINUTES OF THE LAST MEETING 

The Chair moved that the minutes of the last meeting were accepted as a true record, proposed by Cllr 
Nurcombe, seconded by Cllr Fawcitt and agreed by all present. Action: Cllr Carne to sign minutes.  
 

6. CLERK’S REPORT 
The clerk’s report for September had been circulated prior to the meeting for members’ consideration. 
It was agreed that the Audit Committee would meet via remote access on 22nd September at 2pm. 
The Chair moved that the report be accepted, proposed by Cllr Fawcitt, seconded by Cllr Nurcombe 
and agreed by all present.  Action: Cllr Carne to sign report. 
 

7. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES  
  The governing body of ARW School is due to meet on 21st September 2020.  Portskewett and 

Sudbrook Recreation Hall Committee had met, due to COVID19 restrictions the hall was not currently 
open for use.  A replacement boiler was due to be installed and decorating was being carried out while 
the building is closed. 

   
8. DISCUSSION WITH COUNTY COUNCILLOR  
 Cllr Fox was not present at the meeting.  Cllr Dymock reported that changes are being considered to 
 waste services, which will be considered at the Strong Communities meeting. Action: Cllr Dymock to 
 provide an update following the meeting.  

 At the County Council meeting held on 10th September it was determined that all current post holders 
 would be remaining in place.   
 The current booking system at Recycling Centres will be retained as it is working well. 
 
9. NEW CORRESPONDENCE  

a. Planning Application DM/2020/00818 
 The application was to convert a garage into 2 rooms at 16 Station Road, Portskewett. Members had 
 no objections to the application. The Chair moved that the recommendation submitted be 
 retrospectively confirmed, proposed by Cllr Parker, seconded by Cllr Dymock and agreed by all 
 present. 
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b. Planning Application DM/2020/00914 
 The application was for to the existing dwelling, including partial demolition and construction of single & 
 two storey extensions, along with associated external works at Cliff House, Sudbrook.  Members had 
 no objections to the application. The Chair moved that the recommendation submitted be 
 retrospectively confirmed, proposed by Cllr Parker, seconded by Cllr Nurcombe and agreed by all 
 present.           

c. Planning Application DM/2020/01027 
The application was to renovate remaining part of garage into office space at Church Field House, 
Manor Way, Portskewett.  Members had no objections to the application.   The Chair moved that the 
application be approved, proposed by Cllr Nurcombe, seconded by Cllr Fawcitt and agreed by all 
present. Action: Clerk to submit response to MCC. 

d. MonLife Survey 
 Monmouthshire County Council are carrying out an active travel survey.  The Chair moved that Cllr 

Archer complete the survey on behalf of the council and attend the event, proposed by Cllr Fawcitt, 
seconded by Cllr Nurcombe and agreed by all present.  Action: Cllr Archer to complete survey and 
attend event. 

 e. Caldicot Castle Junior Football Club 
 A request had been received from the football club to be able to use The Quest playing field for 

matches when their normal ground was not available due to senior games. 
 Members had no objections to the playing being field being used but concerns were raised with regard 

to lack of parking available.  The Cornfield was suggested as another alternative. 

The Chair moved that the club be permitted to use The Quest, proposed by Cllr Fawcitt, seconded by 
Cllr Parker and agreed by all present. Action: Clerk to respond to the football club. 

Councillor Essery Joined the meeting at this point. 

 f.    Grass Cutting Harold’s Field and Stowball Common 
Cllr Fawcitt informed members that the grass needed cutting again in the two areas.  The clerk 
confirmed that the remaining budget would allow one more cut.  The Chair moved that the grass should 
be cut, proposed by Cllr Fawcitt, seconded by Cllr Parker and agreed by all present. Action: Cllr 
Fawcitt to ask Mm Garden Services to undertake the work. 

 Planning Applications Approved by Monmouthshire County Council 

 00764 - Unit 51B, Symondscliff Way, Severn Bridge Industrial Estate, Portskewett: 
 Change of use of the premises to include a bar for sale of alcohol for consumption on site including 
 outdoor seating area, and as a shop for the sale of alcohol for consumption off site. 

 00888 - Unit 6c, Lodge Way, Severn Bridge Industrial Estate, Portskewett: 

 Change of use from existing B1/B2/B8 use to B8, D2 and Sui Generis use for community use, storage 
 of equipment, set and props and creation of studio spaces. 

 00818 – 16 Station Road, Portskewett: 
 Conversion of garage into two rooms 

   Planning Applications Refused by Monmouthshire County Council 
 No planning applications have been refused by Monmouthshire County Council this month. 
 
10. FINANCE 

 a. Sudbrook Playpark 
While the play park was closed under COVID19 restrictions a number of rabbit holes had appeared 
which created potential trip hazard. The caretaker filled the holes with soil to remove the risk prior to 
the play park re-opening.  The Chair moved the expenditure of £12 be reimbursed, proposed by Cllr     
Nurcombe, seconded by Cllr Parker and agreed by all present. Action: Clerk to arrange payment. 
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b. Village Planters 
Under delegated powers the Chair and Clerk had authorised expenditure of £100 on plants for the 
village planters, once the relevant COVID19 restrictions had been lifted.  The Chair moved the 
expenditure be retrospectively approved, proposed by Cllr Nurcombe, seconded by Cllr Parker and 
agreed by all present.  

c. Caretaker Expenditure 
The Chair moved that the caretaker be reimbursed £18.99 for a car boot liner that had been purchased 
for the purpose of protecting his vehicle while transporting the orange bags of refuse collected from the 
council rubbish bins, proposed by Cllr Parker,  seconded by Cllr Nurcombe and agreed by all present.  
Action: Clerk to arrange payment. 

d. Pink Paper September 
The pink paper for September was circulated prior to the meeting for the councillors’ consideration.  
Action: Cllr Carne to sign. 

 The chair moved that the following payments be approved, proposed by Cllr Fawcitt, seconded by Cllr 
Parker and agreed by all present. 

 Salaries   £1,187.92            
 Torfaen CBC – Pension contributions   £   219.11          
 HMRC – NIC and PAYE   £   104.30 
 Mr M Weaver – Soil and Car Boot Liner reimbursement   £     30.99 
 Usk Valley Promotions – 1st Instalment Design & Build Website, & Hosting  £   300.00 
 Action: Clerk to set up payments.     

 Balances held:  Current Account £10,821.86 and Deposit Account £9,552.32. 

e. NALC Clerks’ New Pay Scales 
 The National Joint Council has agreed the new pay scales for 2020/21 to be implemented from 1st April 

2020.  The clerk is currently on SCP 13 at a rate of £11.45 per hour.  The new agreed hourly rate for 
this grade is £11.76 per hour, and increase of 2.7%.  The budget allowed for a 3% increase. 

 The Chair moved that the new rate be accepted, proposed by Cllr Nurcombe, seconded by Cllr Parker             
 and agreed by all present. 

 The Chair moved that the new rate be applied from October onwards, with an additional payment in 
October for the backdated pay to April 2020, proposed by Cllr Nurcombe, seconded by Cllr Parker              

 and agreed by all present.  Action: Clerk to update payroll. 

f. Gwent Young Farmers Grant Application 
 A grant application had been submitted requesting £200 towards the purchase of sports and team 

building equipment, the total cost of which is £700.  GYF have received £200 from another source, and 
would use £300 of their funds towards the purchase. 

 The Chair moved that a grant of £200 be awarded, proposed by Cllr Nurcombe, seconded by Cllr 
Parker and agreed by all present. .  Action: Clerk to arrange payment. 

   g. Interim Internal Audit 
The clerk had circulated the proposed letter to the auditor, and scope of the audit, to members prior to 
the meeting for their consideration.  The Chair moved that the documents be accepted and issued to 
the Internal Auditor, proposed by Cllr Fawcitt, seconded by Cllr Nurcombe and agreed by all present.  
Action: Clerk to send documents to Internal Auditor and arrange date for audit.  

 
11. WEBSITE ACCESSIBILITY REGULATIONS 
 a. New Website 
  The new website became operational on 1st September 2020.  There are some minor amendments 

required which the clerk can make and some pages are under construction whilst files are converted 
into a more readable format. 

 b. Vikatec Services 
  The hosting and domain name has transferred from Vikatec to Usk Valley Promotions.  The invoices for 

the renewal of the services from Vikatec had been issued prior to the transfer, the clerk is working with 
Vikatec to ensure the invoices are cancelled. 
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 c. Website Accessibility Statement 
  The clerk had circulated a draft statement to members prior to the meeting for their consideration. 
  The Chair moved that the statement be adopted by the council, proposed by Cllr Fawcitt, seconded by 

Cllr Griffiths and agreed by all present.  Action: Clerk to publish the statement on the website. 

  The Clerk brought it to members’ attention that the website was not fully compliant and that a plan to 
achieve full compliance is required.  Action: Cllr Dymock to arrange for compliance to be tested by 
MCC.  

 
12. PLACE PLAN 
 a. Planning Aid Wales had confirmed that they could provide training, at the Council’s chosen location 

adhering to COVID19 restrictions, at a cost of £600.  Caerwent and Rogiet Community Councils had 
now confirmed they would like to participate in a joint plan.  Due to current COVID19 restrictions no 
premises are currently available to hold the training.  Action: Clerk to liaise with Planning Aid Wales 
to determine if remote training can be provided. 

         
13.  ANNUAL PLAYGROUND INSPECTION REPORTS 
   The clerk had circulated the RoSPA reports for the Quest and Sudbrook Play Park prior to the meeting 
   for members’ consideration.  There were no areas of great concern, however work is required on the 
   slide at the Quest.  The Chair moved that the Caretaker be allocated a budget of £50 to purchase the 
   required materials, proposed by Cllr Parker, seconded by Cllr Nurcombe and agreed by all present. 
 
14.  BEST KEPT GARDEN COMPETITION 

   Cllr Dymock informed members that the winning entries were: 

 Best Kept Garden - Anne Benkin 

 Best Pots, Hanging Basket or Planter – Beryl Read 

 Most Wildlife Friendly – Lulu Batty 

   The competition was sponsored by: 

 Chepstow Garden Centre 

 Crown Hill Nursery 

 Laurie Dymock 

   Action: Clerk to send thank you letters to sponsors. 
 
15.  SUDBROOK CAMP 

   The following update had been received from Will Davies, CADW: 

 “Redrow has appointed a very good conservation architect with extensive experience of working on scheduled 
 monuments with and for Cadw and Historic England to survey the ruins and put together a schedule of works, 
 the scope of which will be agreed with us, along with any archaeological requirements. This work was instructed 
 a few weeks ago and is likely to take a further 4 to six weeks to complete. Redrow will then review the report 
 with us and we’ll be able to give you a more detailed update in October once we better understand the extent 
 and cost of the task in hand.  This is a slow process but a major positive step and will form the key document in 
 a scheme that will hopefully see the chapel conserved and presented to the highest possible standard.”  
 
 16.  REMOVAL OF PUBLIC PAYPHONE 
   The clerk had submitted the council’s response and requested that the power supply remain.  The reply 
   received stated that the power supply can only be left if the telephone box is adopted and used to 
   house a defibrillator.  The Chair moved that the telephone box be adopted by the council with a view to 
   it housing the additional defibrillator the council has agreed to provide, proposed by Cllr Parker,  
   seconded by Cllr Fawcitt and agreed by all present.  Action: Clerk to respond accordingly. 
 
17.  ANNUAL PLAN 
   The clerk had circulated the draft Annual Plan prior to the meeting for members’ consideration based  
   on input from Cllrs Carne and Archer.  The Chair moved that the plan be approved and published, 
   proposed by Cllr Parker, seconded by Cllr Dymock and agreed by all present.  Action: Clerk to  
   publish plan on website. 
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18.  OAK GROVE SOLAR FARM FUND 2020/21 
 a.   Monmouthshire County Council agreed to an extension to the deadline for 2020/21 due to the  
   COVID19 situation.   

   Applications had been received from: 

 Caldicot & District Historical Society for the Tunnel Centre in Sudbrook - £920.00 

 Sudbrook Play Park to purchase fruit trees  - £522.00 

 Portskewett & Sudbrook Sports & Leisure to resurface access lane into the Cornfield - £4,000 

 Portskewett & Sudbrook recreation Hall for new fencing between Rec Hall & Cornfield - £9,000 

   Three further organisations had confirmed they wanted to submit an application but were awaiting 
   quotes.  Their applications should be received by the end of September. 

  b. The Chair moved the closing date for applications should be 30th September, proposed by Cllr Parker, 
   seconded by Cllr Dymock and agreed by all present.  Action: Clerk to notify groups and  
   organisations and agenda for October meeting. 
 
19.  STAFF APPRAISALS 

        The clerk reminded members that in order to meet Standing Order 19d the annual appraisals for the   
            clerk and the caretaker were required to be carried out by the Chairman or Vice-chairman, prior to the  
            next council meeting.    Action: Clerk to complete an appraisal document, and ask the caretaker 
        to do the same.  Action: Chairman to arrange and carry out the appraisals, and provide a report   
        for the October meeting. 
 
20.   NETWORK RAIL LAND SUDBROOK 
   No response had been received.  Action: Clerk to agenda in October. 

Councillor Fawcitt left the meeting at this point. 

21.  ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 
Monthly Police Report 
The report had been circulated to members prior to the meeting. 

Caravan adjacent to Old Shipyard Development 
Sudbrook residents had raised concerns in respect of a lodger in a caravan outside the Old Shipyard 
Development.  Cllr Dymock will speak to Monmouthshire Housing Association. 

Sudbrook Rubbish Bins 
Complaints had been received that the rubbish bins were overflowing.  Redrow or MCC should provide 
bins for the new estate. 

Horses using footpath 
Complaints had been received that horses were using the pathway from the Recreation hall to the 
Cornfield, causing a danger to pedestrians.  The issue is believed to have been resolved. 

Southbrook View 
Complaints received of cars parking in Southbrook View in order for occupants to gain access to the 
Cornfield.  The parked cars are preventing residents of Southbrook View from gaining access to their 
properties.  

Christmas Tree 
A resident had offered the Council a Christmas tree growing on their property.  Councillors would need 
to cut down and remove the tree.  The clerk had informed the resident that the Council was currently 
seeking permission to install flagpole Christmas trees, but in the event permission was not granted it 
was agreed that the Council would accept the offer. 

    
22.    DATE AND TIME OF NEXT MEETING 

  The Chairman thanked everyone for attending and gave the date and time of the next meeting as 
  Tuesday 20thOctober, via remote access.  The meeting was declared closed at 8.05 pm.  


