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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL
HELD AT ARW SCHOOL, PORTSKEWETT
TUESDAY 19th SEPTEMBER 2017
Councillors present:

Mrs C Hubbard (Chair)
Mr P Nurcombe (Vice Chair)
Mrs C Carne
Mr S Essery
Mr T Fawcitt
Mr P Fox
Mr G Parker
Mr I Standing
Mr A Whiteley

Public Meeting
A Portskewett resident raised the issue of the crossing area on the Crick road near the school, as it is
again very overgrown. They reminded the council that this had been brought up a few months
earlier. The clerk responded that the matter had been reported to Monmouthshire County Council
when it was originally raised and that she would report it again.
Action BY
The resident believed that during previous discussions relating to this crossing point, the county
councillor had stated that a Zebra or Pelican crossing should have been located there. The clerk
confirmed that she had written to the highways department at Monmouthshire County Council with
regard to this but had received no response. The clerk will raise the issue again with highways.
Action BY
The meeting was attended by several members of the action group Severnside Together Opposing
Pollution (STOP), which has been formed as a result of Planning Application DC/2017/00700 being
submitted to Monmouthshire County Council. The group have produced a fact sheet which will be
circulated to members of the public in the near future. A copy will be forwarded to the clerk to pass
on to councillors. The group are in the process of giving a presentation to all community and town
councils in the Severnside area.
STOP believes that there are two issues involved, firstly an application to Natural Resources Wales
for a permit to move waste, and secondly the planning application to erect two chimneys and install
storage containers at Unit 4, Symondscliffe Way, Portskewett.
The Monmouthshire County Council planning officer dealing with the application has stated that as
there was Category B2 approval on the premises already there is no change of use, however this is
being challenged as previously there was no waste being managed at the site, which is in the new
proposal, and this could constitute a change of use.
STOP have been informed that the planning application is likely to be considered at the November
Planning Committee, and that it will be Monmouthshire County Council’s environmental health
department that will look at the permit application not Natural Resources Wales.
1.

SIGN THE ATTENDANCE BOOK
The Attendance Book was duly signed.

2.

APOLOGIES FOR ABSENCE
Apologies had been received from Councillor Griffiths

3.

DECLARATION OF INTERESTS
Councillor Parker declared an interest in item 5b on the agenda as the Sudbrook Solar Farm
project is located on his land.
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4.

MINUTES OF THE LAST MEETING
It was proposed by Councillor Whiteley and seconded by Councillor Carne and agreed that the
minutes of the last meeting were accepted as a true record.

5.

MATTERS ARISING
a.
Dog Fouling
Councillor Parker confirmed that he has signs available. He also reminded the council
that there are already signs at the Church Hall and by the gate into the field just past
the school on Crick Road.
Councillor Parker proposed that the signs be located on the 2 street lights that are near
the school entrance. This was seconded by Councillor Fawcitt.
Action GP
Councillor Whiteley reported that he had attended the recent meeting of the Dog
Fouling Group. There will be another action day on 1st November 2017, the location of
which has yet to be decided.
b.

Sudbrook Community Benefit Fund
Councillor Fawcitt proposed that the funds be used to bring Sudbrook Play Park up to
date. Councillor Parker also suggested that some of the funds should be used to clear
up the gravelled area between the crossing gates.
The clerk reminded the council that as expenditure on the play park would be in excess
of £1,000 the council would have to go out to tender. The clerk was asked to arrange
advertisement of the tender.
Action BY

c.

Area Between Level Crossing Gates, Sudbrook
Historically Sudbrook Gardening Club had looked after the gravelled area between the
level crossing gates in Sudbrook. As this was no longer the situation, at the last
meeting it was suggested that the councillors formed a working party to clear the area.
Councillor Parker proposed that he speak to the Sudbrook Play Area committee to
establish whether they would agree to adopt the area in question, and keep it clear and
maintained. This was seconded by Councillor Nurcombe.
Councillor Parker informed the council that the planned meeting of the Sudbrook Play
Area Committee had been cancelled and had yet to be rearranged.
Action GP

d.

Black Rock Picnic Site
A local resident informed the meeting that he and his wife regularly patrol the coastal
path in Portskewett and Sudbrook. He told the council that they find the area to be very
clean with regard to litter and dog fouling. They like to be environmentally friendly, and
they visit Black Rock picnic site twice a week to remove recyclable rubbish from the
litter bins. On average they remove 23 kilos per month, consisting mainly of plastic and
glass bottles, and cans. As dog fouling waste is also put into the bins the task of sorting
through the rubbish is not very pleasant, and so a request was made for a separate dog
refuse bin.
Due to the issues surrounding the emptying of dog refuse bins it was suggested that it
may be more beneficial to provide a recycling bin for the glass, plastics and tins to go
in. It was agreed that the clerk should contact Monmouthshire County Council to
establish whether they would provide a recycling bin.
Monmouthshire County Council had informed the clerk that they were reclaiming a multi
recycling facility from another location and that if it were reusable they would install it at
Black Rock.
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The clerk was later informed that it was not in reusable condition. As an interim
measure the county council proposed to install additional ordinary rubbish bins, painted
in different colours and appropriately labelled, until such time as funds became
available to acquire a new multi recycling facility.
It was proposed by Councillor Parker and seconded by Councillor Hubbard that the
proposal should be accepted. The clerk was asked to notify Monmouthshire County
Council.
Action BY
e.

Recreation Hall Play Area
The council had received several complaints regarding the play equipment at the
Recreation Hall play park. The two swings for younger children are broken and
considered to be in a dangerous state of repair. The council was made aware that the
Recreation Hall Play Area Committee had disbanded some time ago, and the funds
which they had remaining were passed to the Recreation Hall Committee.
The clerk had written to the chairman of the Recreation Hall Committee to make them
aware of the complaints and ask what their intentions are with regard to making repairs
to the equipment, but no response had been received.
During the summer recess the clerk had received confirmation from the secretary of the
Recreation Hall Committee that the repair to the swings had been carried out, and as
the funds received from the Recreation Hall Play Area Committee were insufficient to
meet the cost the Recreation Hall Committee had funded the balance.

f.

Caldicot Musical Theatre Group
The council had received a request from Caldicot Musical Theatre Group (CMTG) for
financial assistance with acquiring new sound and lighting equipment.
Councillor Fox reminded the meeting that council policy in the past has been to request
a financial statement from any organisation seeking financial assistance. And where
the sum requested was considerable, also a statement of costs.
Following a request for additional information CMTG supplied a trading profit and loss
account to 31st March 2016, and updated their request for financial support to purchase
a lighting desk, which would cost approximately £1,600.
Having considered the information provided the councillors requested clarification with
regard to miscellaneous expenses and sundry expenses, and also requested a balance
sheet. The clerk was asked to obtain this information.
The clerk confirmed that she had requested the information immediately after the July
meeting, and that having received no response she had again requested it to be
presented to the September meeting. Again no response had been received.
The council agreed that this item should be removed from the agenda until such time as
the information was received.

g.

Vacancy for a Councillor
The clerk had clarified the co-option process with the electoral services officer at
Monmouthshire County Council.
As a written expression of interest had been received, and the individual met the
requirements necessary to become a councillor, the clerk was asked to write to them
formally offering them the position.
The clerk reported that formal acceptance of the position had been received, and Mr P
Fox duly signed the “Acceptance of Office” book.
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h.

Planning Application DC/2017/00700: Unit 4 Symondscliff Way, Severn Bridge
Industrial Estate: Erection of two flue stacks and the siting of storage containers
Following the last meeting the clerk had submitted the community council’s response to
the planning application, and a newsletter had been delivered to all residents in
Portskewett, Sudbrook and Leechpool making them aware of the planning application,
providing them with information that had become available since the July council
meeting and it included the community council’s response to the application submitted
to Monmouthshire County Council.
Councillor Fox had informed the councillors during the summer recess that an
application for an environmental permit would have to be submitted and that it was
unlikely that the planning application would be further considered until the outcome was
known in respect of the environmental permit.
Councillor Fox updated the meeting with regard to the application that had been made
for an environmental health permit. Monmouthshire County Council had challenged the
report submitted by the company and had requested further information.
Monmouthshire County Council has also asked Public Health Wales for their opinions.
Currently both Monmouthshire County Council and Public Health Wales are awaiting
additional reports from the company.
A representative from the planning department had been quoted in the South Wales
Argus as saying no environmental threat was perceived from the proposed business
use. Councillor Fox had sought clarification on this matter and the representative had
explained that the information given had been misinterpreted in the newspaper article.
There is a basic planning process checklist that is required to be followed when looking
at planning applications, one item of which relates to an Environmental Impact
Assessment. It was with regard to this item in the checklist that the statement had been
made. This didn’t mean that there would not be an environmental impact. Any
environmental impact would be looked at separately from the planning process.
Councillor Fox confirmed he was seeking further clarification on this issue.

i.

Action PF

Middle Road Leechpool
It had been reported to the council that a tree branch was overhanging the road on
Middle Road, Leechpool. The clerk contacted Gareth King at Monmouthshire County
Council and requested that it be cut back, along with the general area of the withy beds.
Councillor Fox confirmed that the work had been carried out.

j.

20 Station Road, Portskewett
Complaints had been received that the hedge belonging to 20 Station Road was
overhanging the path, and there were also concerns with regard to brushwood on the
drive that were considered to be a fire hazard. The clerk wrote to the occupier asking
that they carry out the work required.
Councillor Nurcombe confirmed that the work had been carried out.

k.

Monmouthshire County Council Rubbish Bins
For several weeks the council have been made aware that the green MCC rubbish bins
were not always emptied in Portskewett and Sudbrook. The clerk had reported
overflowing bins several times. An MCC operative had informed a councillor that bins
in Portskewett and Sudbrook are on a Wednesday route, and should be routinely
emptied on a Wednesday every week. When the clerk had reported that bins had been
missed, MCC had come out and emptied them.
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The clerk contacted MCC to establish why this had become a recurring problem. No
explanation was given, just an assurance that the issue would be looked into.
6.

BEST KEPT GARDEN COMPETITION
Judging for the best kept gardens in Portskewett and Sudbrook had taken place during July.
The meeting was informed by the judges that the winning property in Portskewett was 85
Treetops and the winner in Sudbrook was 5 Old Row.

7.

Councillor Griffiths had collected the winner’s trophies from last year’s winners and they had
been engraved with the winners for 2017/18. They will be presented in the near future.
Action AG
AUDIT FOR THE YEAR ENDED 31ST MARCH 2017
a.
To receive and formally approve the external audit report
The clerk presented the conclusion of audit to the council, confirming that two issues
had been raised by the external auditors, one of which had been previously notified, the
second issue was not made known to the clerk until the conclusion of audit had been
received, which had resulted in the accounts being qualified.
It was proposed by Councillor Fawcitt and seconded by Councillor Parker that the
report be accepted.
b.

To note issues arising from the external audit and produce an action plan to show how
the issues will be addressed
The first issue arising from the audit, which had been brought to the clerk’s attention
during the audit period, was in relation to the Code of Conduct. The council had not
minuted its acceptance of the code of conduct during the year being audited as the
clerk was unaware that it was an annual requirement.
The clerk had only become aware of this requirement after the end of the financial year
in question. The council formally accepted the code of conduct at the first council
meeting in the new financial year, and the clerk has added it to the timetable of tasks to
be carried out annually in the future.
The second issue, which the clerk was not made aware of until the conclusion of audit
had been received, so did not have the opportunity to respond to, was in relation to
Employer registration with HM Revenue and Customs.
The auditors did not believe that the council was eligible for exemption from registration
during the financial year being considered.
The clerk had been informed in April and May 2011 by 5 different members of staff
within HM Revenue and Customs that registration was not necessary by the council.
As circumstances had not changed since then it was believed not to be necessary.
Due to an increase in the clerk’s hours at the beginning of the new financial year,
registration had been completed with HM Revenue and Customs as the requirement to
register had been known to have been met.
The clerk will confirm with HM Revenue and Customs that the requirements are being
met with regard to the Caretaker who is employed on a self-employed basis. Action BY

8.

BONFIRE NIGHT
It was proposed by councillor Nurcombe and seconded by Councillor Whiteley that the village
bonfire event be held on Saturday 4th November.
Councillor Parker confirmed that the fireworks had been ordered and the clerk confirmed that
she had submitted the Events Safety Advisory Group documentation to Monmouthshire
County Council.
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It was agreed that the bonfire committee would meet on Monday 25 th September at 7.30pm at
the Portskewett Inn.
Councillor Hubbard informed the meeting that she had been approached by a resident offering
to supply wood for the bonfire. Councillor parker confirmed that the council’s normal wood
supply would be sufficient. Councillor Hubbard was asked to respond accordingly. Action CH
9.

CiLCA
a.
It had been brought to the clerk’s attention by a representative of the Society of Local
Council Clerks that there was a clerks’ qualification that could be attained, that would
prove beneficial to anyone undertaking clerk’s role.
CiLCA is a Certificate in Local Council Administration awarded at Level 3 of the
National Qualifications Framework (NQF). The training requires attending a course one
day a month for four months. The cost of the course is £300 plus vat, which could be
partly offset by a bursary from the SLCC of £100.
A training course was due to commence in Chepstow on 12th September and the clerk
had sought agreement from the council during the summer recess to attend the course.
It was proposed by Councillor Nurcombe and seconded by Councillor Hubbard that
formal retrospective approval by the council should be recorded.
In order for the clerk to attain the qualification there is a requirement to complete and
submit a portfolio of work, within 12 months of the date of registration. The cost of
registration is £250, with a bursary of £100 available towards this cost.
The clerk gave an undertaking to complete the work required in her own time.
It was proposed by Councillor Nurcombe and seconded by Councillor Hubbard that the
clerk should register to complete the qualification.
The clerk had been made aware of a publication written by Charles Arnold-Baker,
called “Local Council Administration” that was widely used by colleagues. The book is
available from the SLCC at a cost of £73.60.
It was proposed by Councillor Parker and Seconded by Councillor Whiteley that the
clerk should obtain a copy.
Action BY
b.

The representative of the Society of Local Council Clerks had suggested that the
council should establish a training budget as a recurring item in the budget setting
process, to cover training for the councillors as well as the clerk.
It was proposed by Councillor Parker and seconded by Councillor Carne that a training
budget of £1,000 should be established when setting the budget for the new financial
year.
Action BY

10.

PORTSKEWETT LEAFLET
a.
At the chairman’s request this agenda item was deferred until the next meeting due to
the absence of Councillor Griffiths.

11.

REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES
Due to the summer recess the governing body of the school had not met.
Councillor Hubbard informed the meeting that the intake for the reception class in September
2017 was confirmed as 30 pupils. The school is operating at almost full capacity.
The school will be holding an open day from 10am on 16th October 2017, in readiness for the
2018 intake.

12.

DISCUSSION WITH COUNTY COUNCILLOR
The county councillor had nothing further to report.
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13.

NEW CORRESPONDENCE
a.

A thank you letter had been received from Caldicot School for the donation towards
their celebration event. This was duly noted.

b.

Correspondence had been received from AON regarding changes to the Council’s
insurance policy. From January 2018 they would no longer be providing insurance for
local councils. With the council’s agreement they would pass the council’s details on to
BHIB, an alternative company offering insurance to local councils.
The clerk informed that council that Came & Company was also an alternative provider.
It was agreed that the council would approach both companies in the new year when
the policy was due for renewal.

c.

Planning Applications received from Monmouthshire County Council for
recommendation:


DC/2017/00495 – Cherry Haven, 5 Station Road, Portskewett – Rear extension single
storey.
The planning application had been circulated to councillors prior to the meeting for their
consideration. It was proposed by Councillor Nurcombe and seconded by Councillor
Standing that the application be recommended for approval. The clerk was asked to
respond accordingly.
Action BY

d.

Retrospective Confirmation of Planning Application Recommendations document.
At the chairman’s request this agenda item was deferred until the next meeting.

Planning Applications Approved by Monmouthshire County Council
00044
37 Hill Barn View, Portskewett
Retention of single storey porch to
front of property.

14.

00404

8 Manor Way, Portskewett

First floor extension to enlarge
bedroom and study.

00451

13 Black Rock Road, Portskewett

Demolish existing garage. Single storey
extension. New single garage. Change
of use of part of field to residential to
accommodate new garage.

00989

Unit 16a Norman Way, Severn Bridge
Industrial Estate, Portskewett

Existing external wall to be demolished
and replaced with new proposed
extension.

00495

Cherry Haven, 5 Station Road,
Portskewett

Rear extension single storey

FINANCE
a.
The pink papers for July and August were circulated prior to the meeting for the
councillors’ consideration. The chairman duly authorised the paper.
b.

The clerk presented the following payments for authorisation at the meeting:
Caretaker’s Contract
Clerk – Reimbursement of Expenses Incurred
HMRC – National Insurance Contributions (September)
Welsh Hearts – Donation

£ 450.00
£ 26.71
£ 14.62
£ 690.95
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Wales Audit Office – External Audit 2016/17
Best Kept Garden Competition – Engraving of Plaques

£ 168.30
£ 10.00

They were proposed by Councillor Carne and seconded by Councillor Essery
15.

.

ANY OTHER BUSINESS
Police Report
A report had been received from the local police representative covering the period from July
to September. There were 5 crimes committed during this period:




on 3 different occasions break ins occurred at AJ Access Platforms and a number of
batteries were taken.
Males were found using an air rifle at the Recreation Hall football pitch, names were
taken and strong words of advice given.
A van key was taken from the Sudbrook pumping station site.

There were three incidents of Anti-social behaviour:
 firstly at a large party in the Sudbrook area
 off road bikes on the Leechpool road and at Severnbridge industrial estate.
 A further incident of off road bikes at Severnbridge industrial estate, where offices
caught up with 2 males and the appropriate action is being taken.
Installation of Village Planters
The 4 planters are being safely stored, and it was agreed that they would be placed in situ in
the new year.
Data Protection Act
The clerk had forwarded correspondence on this matter to Councillor Standing as he had
represented the council previously on this issue. Councillor Standing was asked to brief the
councillors at the next meeting.
Action IS
The clerk had been made aware of a webinar that was being run by the SLCC on this subject
and it was agreed that she should take part.
Action BY
The clerk was also asked to contact Mr R Tranter at Monmouthshire County Council for his
advice on whether the community council needed to register.
Action BY
Enquiry from resident
Councillor Standing had been contacted by a resident from his ward who had grave concerns
with regard to visibility problems surrounding the access to their property. They had contacted
Monmouthshire County Council in the first instance and a response had been received, but
when they sought further information from MCC there had been no further response.
Councillor Fox asked Councillor Standing to forward the information to him in order that he
could follow it up.
Action IS & PF
Caldicot School
Councillor Nurcombe informed the meeting that the move into the new school was now
complete, and positive feedback had been received from both staff and pupils.
One Voice Wales
Councillor Essery informed the meeting that he would be attending the next branch meeting on
5th October.
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Correspondence from acting Chairman of Portskewett Recreation Hall Committee
The clerk informed the meeting that a letter had arrived on the day of the council meeting, from
the acting chairman of the Recreation Hall Committee. As it had arrived too late to be added
to the agenda, and therefore could not be considered at the meeting, the clerk was asked to
agenda it for the next meeting.
The clerk was asked to respond accordingly, also requesting any further information that may
become available by then.
Action BY
Parking on Main Road, Portskewett and Obstruction of Pavement
Councillor Hubbard had received complaints regarding a number of cars parked on Main Road
opposite Portskewett House. The vehicles are parked on the stretch of road on a daily basis,
making it hazardous for other vehicles travelling in either direction along that stretch of road.
The problem is exacerbated by the blind bend in the area of the Old School house.
A complaint had also been received from a resident who was walking down the pavement with
a pushchair, and was unable to pass through with the pushchair due to a vehicle being parked
on the pavement.
The clerk was asked to inform the local police representative of the issue and request that they
look into the matter.
Action BY
SLCC Regional Training Seminar
The clerk had received notification that an SLCC regional training seminar was being held in
Bristol in November. The notification stated that information would be available with regard to
new legal and financial regulations that were due to be introduced. The cost of the seminar is
£69 plus vat.
It was proposed by Councillor Hubbard and seconded by Councillor Parker that the clerk
should attend.
Action BY
Highways
The clerk informed the meeting that she had followed up with Monmouthshire County Council
on three issues that had originally been raised in the previous financial year, which they had
confirmed the required work would be carried out in the new year. Having visited the three
locations and established that the work had not yet been completed an update had been
requested.
Action BY
16.

DATE AND TIME OF NEXT MEETING
The Chairman thanked everyone for attending and gave the date and time of the next meeting
as Tuesday 17th October at Sudbrook Trinity Presbyterian Church, the meeting was then
declared closed at 9pm.

