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     MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 
HELD AT SUDBROOK TRINITY PRESBYTERIAN CHURCH 

 TUESDAY 17th OCTOBER 2017 
 

Councillors present: Mrs C Hubbard (Chair) 
Mr P Nurcombe (Vice Chair) 
Mrs C Carne 
Mr S Essery 
Mr P Fox 
Mr A Griffiths 
Mr G Parker 

 
 

Mr I Standing 
Mr A Whiteley 

  
Public Meeting 
Two representatives from the action group Severnside Together Opposing Pollution (STOP) attended 
the meeting to update the council on the work they had been doing with regard to planning 
application DC/2017/00700: 

 They reported that Monmouthshire County Council (MCC) had commissioned an independent 
air quality assessment, the findings of which do not support the report produced on behalf of 
DPS Process Solutions Ltd. 

 

 STOP representatives had attended a meeting with Severnside Community Councils and 
MCC. The meeting had been very positive and had clarified some issues. 

 

 STOP representatives had met with Caldicot Planning and Resource Committee and had 
shared the current position, and received support for the objections to the application. 

 

 A newsletter drop had been made by a number of volunteers to residents of Portskewett, and 
it was hoped to extend this to the Caldicot area soon. 

 

 MCC’s environmental officer had confirmed that the environmental permit application had 
been published on their website, and had asked for it to be publicised as widely as possible in 
order for the public to have the opportunity to comment.  The website address is: 
http://www.monmouthshire.gov.uk/industrial-pollution, the community council agreed to add 
this to the website.              Action BY 

 

 STOP are producing a poster for general circulation in the area to publicise the issues further, 
and to make residents aware that they can register any objections on the MCC planning portal. 
 

 DPS Process Solutions have not yet filed any accounts with Companies House for the period 
ending December 2016, and there is an overdue notice on the Companies House website.  
STOP are monitoring the situation. 

 
A resident from the Treetops estate in Portskewett attended the meeting and raised concerns with 
regard to the firework event due to be held at Caldicot Castle on Sunday 5th November 2017. 
 

During the previous year’s event a large number of cars had parked in the Treetops estate, making it 
difficult for the residents to access their properties.  Vehicles had also been parked along Crick Road 
making it difficult for other vehicles trying to use the road for access.  Concerns were also raised with 
regard to the safety of the people walking along Crick Road in order to get to Caldicot Castle from 
their parked cars.  
 

The clerk was asked to contact the local police and request they police the area on the night of the 
event.             Action BY 

http://www.monmouthshire.gov.uk/industrial-pollution
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1. SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed.   
 
2. APOLOGIES FOR ABSENCE 

No apologies had been received.  
 

3. DECLARATION OF INTERESTS 
Councillor Parker declared an interest in item 5b on the agenda as the Sudbrook Solar Farm 
project is located on his land. 
 

4. MINUTES OF THE LAST MEETING 
It was proposed by Councillor Whiteley and seconded by Councillor Essery and agreed that 
the minutes of the last meeting were accepted as a true record.  

 
5. MATTERS ARISING 

 a. Dog Fouling 
            Councillor Parker confirmed that he has signs available.  He also reminded the council 
            that there are already signs at the Church Hall and by the gate into the field just past  
                      the school on Crick Road. 

            Councillor Parker proposed that the signs be located on the 2 street lights that are near  
            the school entrance.  This was seconded by Councillor Fawcitt.                     Action GP 

 
b.        Sudbrook Community Benefit Fund 

 Councillor Fawcitt proposed that the funds be used to bring Sudbrook Play Park up to   
 date. Councillor Parker also suggested that some of the funds should be used to clear  
 up the gravelled area between the crossing gates. 

The clerk reminded the council that as expenditure on the play park would be in excess 
of £1,000 the council would have to go out to tender.  The clerk was asked to arrange 
advertisement of the tender.          Action BY 
  

c. Area Between Level Crossing Gates, Sudbrook 
Historically Sudbrook Gardening Club had looked after the gravelled area between the 
level crossing gates in Sudbrook.  As this was no longer the situation, at the last 
meeting it was suggested that the councillors formed a working party to clear the area. 

Councillor Parker proposed that he speak to the Sudbrook Play Area committee to 
establish whether they would agree to adopt the area in question, and keep it clear and 
maintained.  This was seconded by Councillor Nurcombe.  

Councillor Parker informed the council that there were only two members of the 
Sudbrook Play Area Committee remaining.   They had carried out a letter drop to all 
Sudbrook residents inviting them to join the committee, but there had been no interest. 

Councillor Parker had contacted Network Rail, from whom the area is leased, with a 
proposal for himself and a couple of volunteers to clear the area a couple of times a 
year.  Network Rail were happy with the proposal and informed Councillor Parker that 
they have a group of volunteers who may be willing to help.        Action GP 

 
 d. Planning Application DC/2017/00700: Unit 4 Symondscliff Way, Severn Bridge  

Industrial Estate: Erection of two flue stacks and the siting of storage containers  
 Following the last meeting the clerk had submitted the community council’s response to 

the planning application, and a newsletter had been delivered to all residents in 
Portskewett, Sudbrook and Leechpool making them aware of the planning application, 
providing them with information that had become available since the July council 
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meeting and it included the community council’s response to the application submitted 
to Monmouthshire County Council.  

Councillor Fox had informed the councillors during the summer recess that an 
application for an environmental permit would have to be submitted and that it was 
unlikely that the planning application would be further considered until the outcome was 
known in respect of the environmental permit. 

Councillor Fox updated the meeting with regard to the application that had been made 
for an environmental health permit.  Monmouthshire County Council had challenged the 
report submitted by the company and had requested further information.  
Monmouthshire County Council has also asked Public Health Wales for their opinions.  
Currently both Monmouthshire County Council and Public Health Wales are awaiting 
additional reports from the company. 

A representative from the planning department had been quoted in the South Wales 
Argus as saying no environmental threat was perceived from the proposed business 
use.  Councillor Fox had sought clarification on this matter and the representative had 
explained that the information given had been misinterpreted in the newspaper article.  
There is a basic planning process checklist that is required to be followed when looking 
at planning applications, one item of which relates to an Environmental Impact 
Assessment.  It was with regard to this item in the checklist that the statement had been 
made.  This didn’t mean that there would not be an environmental impact.  Any 
environmental impact would be looked at separately from the planning process.   
Councillor Fox confirmed he was seeking further clarification on this issue. 

Councillor Fox informed the meeting that he had received confirmation from the 
planning officer that his earlier understanding of the information presented was correct. 

  
  e. Caretaker’s Contract 

As advised by the external auditors the clerk had checked HM Revenue and Customs 
requirements in respect of self-employment.  Whilst the caretaker’s position met all bar 
one of the requirements, when the detailed wording within the contract was revisited it 
was felt that this did not satisfy self-employed status. 
 
Having first confirmed the position with the councillors, the clerk had contacted the 
caretaker and informed him that he would need to be registered as a council employee, 
and he had provided the necessary information for the clerk to complete the 
registration, which had been carried out. 
 

f. Data Protection Act 
 The clerk had forwarded correspondence on this matter to Councillor Standing as he 
 had represented the council previously on this issue.  Councillor Standing was asked to 
 brief the councillors at the next meeting.      Action IS 

 The clerk had been made aware of a webinar that was being run by the SLCC on this 
 subject and it was agreed that she should take part.    Action BY 

  
  The clerk had contacted Mr R Tranter at Monmouthshire County Council for his advice 
  on whether the community council needed to register. His response was as follows: “If 
  the community councils acts as a data controller and is involved in processing personal 
  data then I think that it will be subject to the new GDPR rules.” 
 
  He asked whether the council was currently registered with the Information  
  Commissioner’s Office and suggested that their advice also be sought.       Action BY 
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6. REMEMBRANCE DAY 
 The Remembrance Day service will take place on Sunday 12th November 2017 at 3pm at St 
 Mary’s Church, Portskewett. Councillors Hubbard and Fox have been asked to do the 
 readings. 
 
 Councillor Griffiths will order a wreath and confirm the bugler’s availability.   Action AG 
 
7. AUDIT REVIEW FOR THE YEAR ENDED 31ST MARCH 2017 

 It was necessary to establish a committee to carry out the Audit Review for the year ended 31st 
 March 2017.  It was agreed that the committee should be made up of 3 members. 
 
 It was proposed by Councillor Griffiths and seconded by Councillor Hubbard that the three 
 members should be Councillor Standing, Councillor Fawcitt and Councillor Whiteley.  This was 
 agreed by the meeting. 
 
 The clerk will forward a copy of the Annual Accounts for 2016/17 and a copy of the internal 
 audit requirements to the committee members.      Action BY 
 

8. CLERK’S ANNUAL INCREASE 
 The clerk was in the process of producing the proposed budget for 2017/18 for presentation at 
 the November council meeting.   In order to establish the correct payroll budget it was 
 necessary to consider whether the clerk  would receive an annual increase in April 2018. 
 The clerk was currently on pay scale SCP20 receiving a rate of £9.87 per hour. 
  
 It was proposed by Councillor Parker and seconded by Councillor Carne that as from 1st April 
 2018 the clerk should move onto SCP21, with an attributable rate of £10.44 per hour.  This 
 was agreed by the meeting. 
 
9. BUDGET MONITORING REPORT 
 The budget monitoring report for the six months to September 2017 had been circulated prior 
 to the meeting. 
 There were no issues which the clerk felt required further explanation at the meeting.  The 
 Councillors had no questions for the clerk. 
 
10. PORTSKEWETT LEAFLET 

The council’s supply of Portskewett information leaflets had been exhausted and it was agreed 
that a new supply should be printed. 
It was proposed by Councillor Parker and seconded by Councillor Hubbard that Councillor 
Griffiths should make arrangements for 1,000 leaflets to be produced.  Action AG 
 

11. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES 
 No meeting of the Governing Body of ARW School had taken place. 
 
 Councillor Hubbard informed the meeting that the open day held at the school on 16th October 
 2017 had been very successful, with a potential intake in reception in September 2018 of 23 
 pupils. 
 
 Councillor Essery had attended a meeting of the local branch of One Voice Wales.  He 
 reported that concerns had been raised in respect of community councils not raising their 
 precepts annually. 
 

 There had also been a presentation on the Cardiff Region City Deal, which is expected to 
 result in available funding of £1.29 billion.  This will mostly be spent on the Metro System, with 
 approximately £495 million being put in an investment fund for allocation to other projects. 
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12. DISCUSSION WITH COUNTY COUNCILLOR 
 The County Councillor informed the meeting that a press release was going to be issued by 
 Monmouthshire County Council in respect of changes to the hours of operation of street lights 
 in Portskewett and Sudbrook, and others areas in the vicinity.  He advised that the street 
 lighting would be turned off between the  hours of 12am and 6am.  The lights would remain 
 operational on Main Road in Portskewett and on the main road through Sudbrook village as 
 they were the main thoroughfares.  The  County Councillor explained that in certain areas in 
 each locality, where vulnerable residents had been identified, the lights would also remain on.    
 This would apply to St Mary’s Place and Southbrook View in Portskewett. 
 
 The County Councillor was asked what the current status is in relation to the planned Crick 
 Road development. He responded that it would be developed shortly.  Monmouthshire County 
 Council is looking at various development options. 
 
13. NEW CORRESPONDENCE 

a. Portskewett Recreation Hall 

Correspondence had been received from the acting Chairman of Portskewett Recreation Hall 

Committee with regard to the potential availability of Section 106 monies, and asking for 

financial assistance towards installing a new fence. 

The clerk was asked to contact Mike Morran at Monmouthshire County Council to establish 

whether additional projects could be considered for any Section 106 funding available.  

            Action BY 

The clerk was asked to respond to the acting Chairman of Portskewett Recreation Hall 

Committee informing him that the Community Council were sympathetic to their request and 

asking for the appropriate documentation to be forwarded in order that the request could be 

considered.            Action BY 

b. Chepstow Tourist Information Centre 

A request had been received from Monmouthshire County Council in respect of continued 

financial assistance for Chepstow Tourist Information Centre.  The relevant supporting 

documentation had been supplied and circulated to councillors for their consideration prior to 

the meeting. 

It was proposed by Councillor Parker and seconded by Councillor Hubbard that £500 be 

allocated towards the continuance of the service.  This was unanimously agreed by the 

meeting. 

The clerk was asked to add this on a recurring basis to the council budget.  Action BY 

c. Retrospective Confirmation of Planning Application Recommendations document. 
The Retrospective Confirmation of Planning Application Recommendations document was 
presented to the meeting for authorisation and was duly signed by those present.   
 

14.   FINANCE 
a. The pink paper for September was circulated prior to the meeting for the councillors’ 

information.  The chairman duly authorised the paper. 
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b. The clerk presented the following payments for authorisation at the meeting: 

 Caretaker’s Wages      £ 360.00                                         
 Sudbrook Trinity Presbyterian Church – Hire of Hall £   20.00 
 Mr A Griffiths – Loud Haler and Glow sticks for Bonfire Event £   97.01 
 Mr G Parker – 2 Banners for Bonfire Event £   42.50 
 HMRC – National Insurance Contributions (October) £   14.62 
            
           They were proposed by Councillor Carne and seconded by Councillor Essery                .                           
   
 15. ANY OTHER BUSINESS 

A complaint had been received from a resident that throughout the village of Portskewett 
generally there were a lot of weeds growing along the borders of pavements and residents 
properties.  The County Councillor responded that Monmouthshire County Council would be 
spraying in the near future. 
 
It was reported that the footpath from Laburnham Terrace to Sunnycroft was overgrown and in 
need of cutting back.  Councillor Nurcombe agreed to undertake the work with Councillor 
Fawcitt. 
 
Street light NY37 on churchyard corner was reported as not working.  The clerk will inform 
highways. 
 
The clerk had received notification from Monmouthshire County Council that a resident had 
complained about several underground wasp nests in the vicinity of Harold’s Field.  The 
information was duly noted. 
 
The clerk informed the council that a complaint had been received in respect of a lorry 
regularly parking on Stowball Common.  After further investigation involving Monmouthshire 
County Council’s Highways, Countryside and Environmental departments, the matter had 
been reported to the local police. 
 
A number of complaints had been received from residents in respect of horses being ridden on 
a footpath in the vicinity of Portskewett Recreation Hall.  The clerk was asked to contact 
Matthew Lewis, from the Countryside Department of Monmouthshire County Council, with a 
request for prohibitive horse riding signs to be installed. 

 
16.    DATE AND TIME OF NEXT MEETING 

The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 21st November at ARW School, Portskewett, the meeting was then declared 
closed at 9.30pm.  


