
 

 
1 

     MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 
HELD AT ARW SCHOOL, PORTSKEWETT 

 TUESDAY 21st NOVEMBER 2017 
 

Councillors present: Mrs C Hubbard (Chair) 
Mr P Nurcombe (Vice Chair) 
Mrs C Carne 
Mr S Essery 
Mr T Fawcitt 
Mr A Griffiths 
Mr G Parker 

 
 

Mr I Standing 
 

  
1. PUBLIC MEEETING 
 Planning Application DC/2017/00700 
 Representatives from Severnside Together Opposing Pollution (STOP) attended the meeting 
 to update the councillors on their recent activities.  They informed the council that 
 presentations had been made to Chepstow and Caldicot Town Councils, and all community 
 councils within the Severnside area, with the exceptions of Shirenewton and St Arvans. 

 STOP members had attended a Monmouthshire County Council planning committee meeting 
 last week to gain an insight into how the planning process works.  Indications are that it is not 
 likely that planning application DC/2017/00700 will go to the planning committee in the near 
 future. 

 Monmouthshire County Council’s Environmental Health department have it within their powers 
 to look at the financial viability of the applicant.  The applicant has yet to file accounts with 
 Companies House.  The council was informed that the holding company are not in a good 
 financial state, and another company within the group are on the verge of liquidation. 

 STOP members have undertaken a significant amount of work in gathering information in 
 respect of the application, and are forwarding this information to Monmouthshire County 
 Council to help inform their decisions. 
 
 Blackrock Picnic Site 
 A member of the public informed the council that last week they had found 250 empty cider 
 cans at the site, along with six hessian bags full of out of date groceries. The question was 
 raised as to whether this area was being used for fly tipping.  The resident asked whether 
 there was any update on the recycling bins which had been promised by Monmouthshire 
 County Council.  The clerk had received no further information but will follow up on the matter. 
                Action BY 
 St Pierre Caravan Park 
 The council noted the information that had been received with regard to the above. 
 
2. SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed.   
 
3. APOLOGIES FOR ABSENCE 

Apologies had been received from Councillor Whiteley and Councillor Fox.  
 

4. DECLARATION OF INTERESTS 
There were no interests to declare. 
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5. MINUTES OF THE LAST MEETING 
It was proposed by Councillor Carne and seconded by Councillor Griffiths and agreed that the 
minutes of the last meeting were accepted as a true record. The Chairman duly signed the 
minutes. 

 
6. CLERK’S REPORT 

The clerk’s report for November had been circulated prior to the meeting for the councillor’s 
consideration.  The report was accepted by the meeting and the Chairman duly signed the 
report. 
 

7. BONFIRE EVENT 
 The chairman thanked everybody for their hard work in organising the event.  Feedback 
 received from people who had attended the event was very positive. 

 The issue of where to locate the bonfire in 2018 and beyond was discussed.  It was agreed to 
 approach Councillor Fox to establish whether he would allow his field to be used again if an 
 area of turf was cut and an area of ground was dug out, on which the bonfire could be located. 
 Then following the event the area could be cleaned up and the turf re-laid. 

 Concerns were raised with regard to the entry gate, as those manning the gate could not 
 process the volume of members of the public quickly enough to ensure that all had gained 
 entry before the bonfire was lit.  It was agreed to revisit the layout of the entry area before next 
 years’ event and to increase the number of people manning the gate to 4. 
 
8. MEETING DATES 2018 
 The clerk had circulated the proposed meeting dates for 2018 prior to the meeting, for the 
 councillors’ consideration. 

 Councillor Hubbard informed the meeting that the proposed date for the February meeting fell 
 within half term week, and requested that the meeting be held at Sudbrook Presbyterian 
 Church instead.  The clerk will confirm with Mr Beard from the church that the date is 
 available.                Action BY 

 It was proposed by Councillor Parker that the dates be accepted, subject to the February 
 amendment, and this was seconded by Councillor Carne.                            .      

 The clerk will pass the dates on to the school and the church, and publish them on the council 
 website.                Action BY 

 
9. BUDGET FOR 2018/19 FOR DISCUSSION 
 The proposed budget for 2018/19 had been circulated prior to the meeting for the councillors’ 
 consideration. 

 The clerk pointed out to the members those areas where changes had been made from the 
 previous year’s budget and the reasons why.  The clerk reminded the members that the 
 council’s insurance premium had been on a fixed term plan for the last 3 years and that as a 
 new provider would have to be found in 2018/19 there was a likelihood that the premium would 
 increase. 

 The clerk also reminded the members that the precept had not been increased since 2014, 
 and that as a consequence of this some expenditure had been funded from reserves.  This 
 had significantly reduced reserves over the last 4 years.  Guidance recommends that councils 
 hold reserves equivalent to between 3 and 12 months expected expenditure. 
 The budget presented for consideration proposed an increase to the precept of £4,200, which 
 would leave no funds available for unanticipated items. It would also mean that there would be 
 no balance to carry forward as reserves into 2019/20, thus requiring a larger increase to the 
 precept in that year to cover costs. 
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 It was proposed by Councillor Standing and seconded by Councillor Carne that the following 
 adjustments to the proposed budget be made: 

 Council Insurance should be increased to £1,500 
 Unidentified Services Contingency should be increased to £10,000 
 Hire of Halls for Meetings should be increased to £80  
 Precept should be increased to £30,000 

 This was unanimously agreed by the meeting. 
 
10. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES 
 No meetings had taken place so there was nothing to report. 
 
11. DISCUSSION WITH COUNTY COUNCILLOR 
 The County Councillor was not present at the meeting. 
 
12. NEW CORRESPONDENCE 

a. Portskewett Recreation Hall 

Correspondence had been received from the acting Chairman of Portskewett Recreation Hall 

Committee with regard to availability of funding.  This was duly noted by the meeting. 

b. Retrospective Confirmation of Planning Application Recommendations document. 
The Retrospective Confirmation of Planning Application Recommendations document was 
presented to the meeting for authorisation and was duly signed.   
 

 Planning Applications Approved by Monmouthshire County Council  
 01462  Office Block at Sudbrook Paper Mill Discharge of condition 7 from planning 
         consent DC/2015/01184 

 01110  Castlegate Business Park, Portskewett Advertisement consent for an aluminium 
         composite sign tray with built up metal 
         letters internally lit by LED lighting.  
         Free standing directional sign. 

 01053  36 Leechpool Holdings, Portskewett Proposed new double garage to replace 
         existing single garage. 

 
Planning Applications Refused by Monmouthshire County Council  
No applications had been refused. 
 

13.   FINANCE 
 a. The pink paper for October was circulated prior to the meeting for the councillors’ 

 information.  The chairman duly authorised the paper. 
 
 b.    The clerk presented the following payments for authorisation at the meeting: 

 Caretaker’s Wages      £ 360.00                                         
 Mr A Griffiths – Bugler Remembrance Service £   10.00 
 Mr G Parker – Batteries for Christmas Lights £   38.79 
 HMRC – NIC and PAYE (November) £ 104.62 

 They were proposed by Councillor Nurcombe and seconded by Councillor Fawcitt.                           
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 The clerk informed the council that she had recently been made aware that it is not best 
practice to authorise cheques made payable for cash.  As the council requires cash floats for 
the bonfire event and the village fun day, and there is no other option available, the council 
noted the information, but will have to continue this practice. 

  
 The clerk also made the council aware that it is not best practice for the clerk or councillors to 

acquire goods on behalf of the council and then be reimbursed for the expenditure.  The 
council’s bank is not able to issue a bank card to the council to enable purchases to be made 
directly by the council, due to the requirement for two signatories for authorisation of 
expenditure.  The clerk made the council aware of the Unity Trust Bank which serves a large 
proportion of councils across the UK.  As they primarily work with the public sector they 
understand councils’ requirements, and have authorisation procedures in place to facilitate 
councils having a bank card, whilst complying with their authorisation regulations. 

 The councillors noted the information but decided to continue with current practice and remain 
with the current bank. 

 
 The clerk informed the council that now the caretaker had become an employee of the council 
 he was entitled to paid annual leave of 5.6 weeks per annum, pro rata to the part time hours of 
 the position.  As a result of this it would no longer be necessary for the caretaker to submit a 
 monthly claim form for hours/weeks worked, payment could be made in 12 equal monthly 
 amounts, this could also facilitate payment being made by standing order, rather than by 
 cheque.  The clerk had confirmed with the caretaker that they would be happy for this change 
 to be made. 
 It was agreed by the council that the clerk should submit the necessary paperwork to the bank 
 to set up the standing order.  It was also agreed to issue an updated contract of employment 
 to the caretaker, to take account of the changes.        Action BY 

 
 The clerk informed the members that the council’s printer had stopped working.  Under 
Standing Order 53(b) the chairman authorised expenditure to be incurred up to a value of £50 
in order to obtain a new printer. 

 
 14. PLANNING APPLICATION 00700 – UNIT 4, SYMONDSCLIFF WAY 
 Monmouthshire County Council had informed the community council that the additional 
 information that had been requested, in respect of the above planning application, had been 
 received and was available for inspection on the planning portal.  The clerk had informed the 
 councillors of this prior to the meeting in order that they could inspect the information 
 presented. 

 The councillors had no further questions in light of the updated information, and did not wish to 
 make any further representation in respect of the application at the current time. 
 
15. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 

a. It was reported that street light NY37 is still not working. 
 

b. The council was informed that the Audit Review Committee had met and carried out the review 
 in respect of the audit for 2016/17.  The conclusion of the committee was that the audit had 
 been carried out properly and fairly. 

 
c. Reports had been received with regard to possible fly tipping on Stowball Common.  Black 

 bags of rubbish and cardboard boxes had been left by the bench on several occasions.  The 
 clerk had reported it to Monmouthshire County Council.  It was suggested that it could be 
 residents of the common leaving their refuse out too early for collection, and the clerk was 
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 asked to write to the three properties on the common to remind them of Monmouthshire 
 County Council’s refuse collection requirements. 

 
d. Following a site visit Monmouthshire County Council had forwarded information regarding 

 planning application DC/2017/00651- 40a Main Road, Portskewett.  This had been circulated 
 to councillors prior to the meeting.  The application will now be re-presented to the MCC 
 planning committee to be held on 5th December 2017 for consideration.  The councillors felt 
 that no further representation was necessary. 
 

e. The monthly police report had been circulated prior to the meeting and was duly noted.   
 

f. A request had been received from the Good Companions Club for financial assistance towards 
their Christmas event.  The request was not received in time to be included on the agenda and 
it will therefore be considered at the next meeting. 
 

 16.    DATE AND TIME OF NEXT MEETING 
The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 12th December at ARW School, Portskewett, the meeting was then declared 
closed at 9.10pm.  


