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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 

HELD AT ARW SCHOOL, PORTSKEWETT 
        TUESDAY 15th MAY 2018  

 
Councillors present: Mrs C Hubbard (Chair) 

Mr P Nurcombe (Vice Chair) 
Mrs C Carne 
Mr T Fawcitt 
Mr A Griffiths 
Mr G Parker 
Mr I Standing 

 
 

Mr A Whiteley 

 
1. DECLARATION OF INTERESTS 

There were no interests to declare.  
 
2. CLERK’S REPORT 

The clerk’s report for May had been circulated prior to the meeting for the councillor’s 
consideration.   
The clerk informed members that since writing the report she had met with Mr Winstanley with 
regard to the Oak Grove Solar Farm Community Fund, and that an update would be given 
under Item 8 on the agenda. 

The report was accepted by the meeting and the Chairman duly signed the report. 
 

3. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES  
 The Governing Body of ARW School had not met. 

 Councillor Carne informed members that she would be attending a Caldicot Area Cluster 
 meeting on Monday 21st May 2018, and asked if there were any issues the members would 
 like raised.  
 She informed members that “planning for school places” was due to be discussed, and 
 members asked her to convey concerns with regard to the consequences of the housing 
 development on the site of the Sudbrook Paper Mill, along with the proposed development on 
 the Crick Road. 
 Councillor Hubbard also raised the issue of the lack of nursery provision in the area.  
             Action CC 
 
4. DISCUSSION WITH COUNTY COUNCILLOR  
 The County Councillor was not present. 
 
5. NEW CORRESPONDENCE  

a. Planning Application DC/2017/00700  
 The council had received a letter of thanks from the Severnside Together Opposing Pollution 
 (STOP) Action Group for the council’s support of their work, and a letter from a resident also 
 thanking the council for their contribution towards the application being rejected.  These were 
 duly noted. 
 A letter of thanks had been sent on behalf of the council to STOP, and at their request it was 
 agreed to display the letter on the council noticeboards.     Action BY 
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b. Children’s Welsh Air Ambulance Charity 
 The council had received a letter of thanks from the charity for the donation awarded to them.  
 This was duly noted. 

c. Cornfield Project 
 The council had received a letter of thanks from the Cornfield Project for the support from 
 members acting as marshals at their recent Fun Run Event.  This was duly noted. 

d. Retrospective Confirmation of Planning Application Recommendations document. 
 The Retrospective Confirmation of Planning Application Recommendations document was 
 presented to the meeting for authorisation and was duly signed. 

e. Planning Application DM/2018/00681 
 The planning application had been circulated to members for their consideration prior to the 
 meeting. 
 It was proposed by Councillor Fawcitt and seconded by Councillor Parker that the council’s 
 response should be that there were no comments.  The clerk will respond accordingly.  
             Action BY 

 Planning Applications Approved by Monmouthshire County Council  
 00150  30 Arthurs Court, Grey Hill View,  Retrospective application for a shed 
   Portskewett 

 00681  Orchard Barn, Elm Tree Farm,   To remove condition 3 (field  
   Ifton Hill, Portskewett   archaeologist to be present during the 
         ground works phase).  Relating to 
         DC/2018/00041 

6. FINANCE 
 a. The pink paper for May was circulated prior to the meeting for the councillors’ consideration.  

 The paper was duly authorised. 

 b.    The clerk presented the following payments for authorisation at the meeting: 

 Salaries   £1,060.65            
 Torfaen CBC – Pension contributions   £   194.08          
 HMRC – NIC and PAYE   £     77.13   
 Mr G Parker – Compost for Village Planters   £     40.00           
 Mr P Murphy – Internal audit 2017/18 accounts   £   200.00 

 They were proposed by Councillor Hubbard and seconded by Councillor Carne.                    .     

 Due to an error by the bank the clerk’s request for a new cheque book had not been fulfilled.  
In order to make the above payments the bank had requested a letter detailing the payments 
along with the payee’s bank account number and sort code.  The letter was required to include 
signatures from two of the authorised signatories. 

 The letter was signed by the Chairman and authorised by Councillor Carne and Councillor 
Standing.               

c. Norton Antivirus Software 
 The clerk had received notification that the antivirus software subscription was due for renewal 
 at the end of May.  
 It was proposed by Councillor Parker and seconded by Councillor Carne that the subscription 
 should be renewed.  This was unanimously agreed by members. 

 The clerk was authorised to acquire the new subscription which would then be reimbursed. 
             Action BY 
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d. Report on Quarterly Bank Reconciliations 
 Councillor Standing informed members that he had carried out the quarterly check on bank 
 reconciliations on 11th May 2018.  This covered the final quarter of the financial year 2017/18.  
 All entries were present and correct. 
 
7. ANNUAL ACCOUNTS 2017/18 

a. The audited annual accounts for 2017/18 had been circulated to members prior to the meeting 
 for their consideration. 

 It was proposed by Councillor Hubbard and seconded by Councillor Standing that the 
 accounts be accepted and approved. 

 The Chairman and the responsible finance officer duly signed the papers.  

b. The report from the internal auditor had been circulated to members prior to the meeting for 
 their consideration.  It was proposed by Councillor Standing and seconded by Councillor 
 Parker that the report be accepted. 

 The Audit Review Committee had met on Monday 14th May 2018 to undertake the annual 
 audit review.  Councillor Standing had produced a report from that meeting which had been 
 circulated to members prior to the council meeting.  There were no issues which required 
 further discussion. 

c. The clerk had circulated the Annual Governance Statement for 2017/18 to members prior to 
 the meeting.  The clerk duly completed the statement at the meeting with the responses given 
 by the members. 

d. The clerk presented the Annual Return for 2017/18, along with the supporting documentation 
 required by the external auditors, to the meeting.  The Chairman and the clerk/responsible 
 finance officer duly signed the supporting documents to verify they were true copies of the 
 original documents, and the Chairman signed the Annual Return. 

 
8. OAK GROVE SOLAR FARM COMMUNITY FUND 
 The clerk had met with Mr Winstanley from Monmouthshire County Council to discuss 
 arrangements for administering the fund.   

The clerk outlined the proposals for administering the fund, and informed members that Mr 
Winstanley had hoped to have a documented agreement ready to be presented at the meeting 
for adoption by the council.  This had not been possible following input from Monmouthshire 
County Council’s legal advisors, but was anticipated to be presented at the June meeting. 

 
9. POPPIES FOR REMEMBRANCE DAY 
 An idea had been put forward at the previous council meeting for members of the community 
 to knit poppies, which would then be displayed on the village cenotaph as a mark of 
 remembrance. 

 It was proposed by Councillor Griffiths and seconded by Councillor Parker that the idea should 
 be adopted.  This was unanimously agreed by members. 

 It was agreed that Mrs Standing should be approached to co-ordinate the project, and that an 
 initial budget of £30.00 should be allocated to acquire the necessary wool. 
 
10. FENCE AT HAROLD’S FIELD 
 It had been brought to the council’s attention that a section of the boundary fence adjacent to 

the kissing gate entrance to Harold’s Field on the Sudbrook Road was in need of repair. 

 In accordance with Section 11.1(g) of the Council’s Financial Regulations the clerk had 
obtained three estimates for the necessary work. 
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 Mr Watkins had submitted an estimate of £493.00. 

 Monmouthshire County Council had submitted an estimate of £212.00. 

 Mr Taylor had submitted an estimate of £204.90. 

 It was proposed by Councillor Parker and seconded by Councillor Carne that the estimate from 
Monmouthshire County Council should be accepted.  This was unanimously agreed by 
members. The clerk was asked to notify them accordingly.                        Action BY     

 
11. INSURANCE 
 The council’s current insurers had previously notified the council that they would no longer be 

providing insurance for community councils, and it was therefore necessary to find a new 
provider. 

 Based on the level of the current premium in order to comply with Section 11.1(g) of the 
Council’s Financial Regulations the clerk had obtained three insurance quotations, via Came 
and Company, taking into account the review that had been carried out by the working group 
who looked at the existing policy to establish what cover was required. 

 The following quotes had been received:  Inspire (AXA) - £736.46 annual premium 
    Hiscox - £984.09 annual premium 
    Ecclesiastical  - £1,040.24 annual premium 

  In the event that the council chose to pursue a policy with Inspire, a quotation had also been 
supplied for a long term agreement (3 years) for which the annual premium would be £699.64. 

 In addition to the annual premium there would be a fee of £50 payable to Came and Company. 

 All information had been circulated to members prior to the meeting for their consideration. 

 The clerk brought the following issues to the members’ attention: 

 The insurance cover would not include cover for bouncy castles hired for an event.  It would be 
the responsibility of the provider of the bouncy castle to provide insurance cover and to 
supervise the equipment at all times. 

 The required distance for a bonfire to be located from the nearest property would be 75m.  The 
location of the bonfire for the Village Bonfire event would therefore need to be reviewed. 

 Insurance cover would not provide for more than 1,000 spectators at any event. 

 It was proposed by Councillor Fawcitt and seconded by Councillor Carne that the policy 
offered by Inspire should be accepted and that the 3 year long term agreement option should 
be taken.  This was unanimously agreed by members.  The clerk was asked to respond 
accordingly. Action BY 

 
12. ITEMS OF LOCAL CONCERN (FOR INFORMATION ONLY) 
 Portskewett and Sudbrook Recreation Hall 
 Councillor Standing requested that a response to the Chairman’s letter be added to the 
 agenda for the June meeting.        Action BY 

 Monthly Police Report 
 The clerk had circulated the report prior to the meeting for the councillors’ information.   

 Playground Inspections 
 The clerk informed members that confirmation had been received from ROSPA that the 
 playground inspections for The Quest and Sudbrook Play Park were scheduled to take place 
 in June and that there would be no increase to the previous year’s costs. 
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 Playground Inspection Training 

 The clerk informed members that the caretaker had undergone the required training to carry 
 out the weekly and operational inspections.  A claim for reimbursement of his expenses had 
 been received, and would be processed within the June payroll. 

 Access to Black Rock Picnic Site 
 The clerk had received a letter from David Davies MP in response to a complaint from a 
 resident who had tried to access the site recently, and was unable due to the barrier being 
 closed.  Mr Davies was seeking clarification of the situation. 

 The barrier is lowered on the car park at 8.30pm from April to October and from 6.00pm from 
 November to March.  The barrier was installed by Monmouthshire County Council, in liaison 
 with the local police and the community council, in order to combat recurrent issues with 
 regards to speeding, drugs and antisocial behaviour, which continued despite the frequent 
 patrols made by the local police. 

 The clerk responded to Mr Davies accordingly. 

 Crick Road 
 The clerk had received another complaint with regard to the Crick Road being used by HGV’s 
 and questioning the use of the road by Monmouth Transport Services. 
 The resident concerned had experienced threatening behaviour from the driver of one lorry. 
 The resident offered some solutions to the problems and requested that the council consider 
 them.  
 
13.    DATE AND TIME OF NEXT MEETING 

The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 19th June at ARW School, Portskewett,  the meeting was then declared closed 
at 9.00pm.  


