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MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL
HELD AT ARW SCHOOL, PORTSKEWETT
TUESDAY 16th MAY 2017
Councillors present:

Mrs C Hubbard (Chair)
Mrs C Carne
Mr S Essery
Mr T Fawcitt
Mr A Griffiths
Mr P Nurcombe
Mr G Parker
Mr I Standing
Mr A Whiteley

Public Meeting
The caretaker reported that he had visited the proposed site for a rubbish bin in Sunnycroft, however
he found it not to be suitable as there was a hard base, which meant there was no way of fixing a
post to attach the bin to. Subsequently the rubbish bin in the area of Sudbrook Mill has been broken
irreparably so he proposed that the spare bin should be used to replace that one.
The Headmistress of Archbishop Rowan Williams School, Mrs Hamer, attended the meeting. Mrs
Hamer explained that the school was currently only 8 pupils short of being full. The school has found
themselves having to turn pupils away as they have not had vacancies in the required class age
groups. The 30 places for reception intake in September 2017 have already been allocated, and it is
anticipated that the school will be full in the forthcoming years too.
Mrs Hamer expressed her concerns that the Section 106 Monies resulting from the Sudbrook Paper
Mill Development, that have been earmarked for the provision of local education, are due to be
shared between ARW School in Portskewett and Castle Park Primary in Caldicot. Local education
provision should be within the village. For the houses that are being built in Sudbrook, on the paper
mill site, “local” would mean within Sudbrook and Portskewett, not having to travel to Caldicot to go to
school.
Also the fact that there is no nursery provision currently in Sudbrook or Portskewett needs to be
addressed. Future local children need “local” provision.
Councillor Essery pointed out that the plans submitted for the Sudbrook Mill site would have
contained footfall information based on children being walked to a local school. If it transpired that
they had to go to school in Caldicot, it would be too far to walk from Sudbrook and therefore the traffic
flow figures would be increased.
The councillors noted Mrs Hamer’s concerns and informed her that they were in agreement and
offered to support the school in whatever way they could.
It was agreed that Mr Moran from Monmouthshire County Council should be invited to the next
meeting to discuss the issue further. It was also felt that Councillor Fox should be present. Action BY
1.

SIGN THE ATTENDANCE BOOK
The Attendance Book was duly signed.

2.

APOLOGIES FOR ABSENCE
Apologies had been received from Councillor Watkins.

2
3.

DECLARATION OF INTERESTS
There were no interests to declare.

4.

MINUTES OF THE LAST MEETING
It was proposed by Councillor Whiteley and seconded by Councillor Griffiths and agreed
that the minutes of the last meeting were accepted as a true record.

5.

APPOINTMENT OF NEW CHAIRPERSON AND VICE CHAIRPERSON
Councillor Hubbard was nominated to be the new chairperson. This was proposed by
Councillor Griffiths and seconded by Councillor Parker.
Councillor Nurcombe was nominated to be the new vice-chairman. This was proposed by
Councillor Parker and seconded by Councillor Griffiths.
Councillor Hubbard welcomed Councillor Carne and Councillor Essery on behalf of the
council.
The acceptance of office book was duly signed by the above mentioned councillors and the
clerk.

6.

MATTERS ARISING
a.
Solar Generation Project – Crick
The clerk had contacted Mr Moran at Monmouthshire County Council to establish who
there may know about the community benefit fund for this project. He suggested
contacting Caerwent Community Council to establish whether they had any information.
Caerwent had responded that as the project did not fall within their area they had no
information.
The clerk was informed that Mr Ben Winstanley at Monmouthshire County Council had
been involved with the development of the project and it was suggested that she
contacted him.
Action BY
b.

Traffic Incident in The Close, Portskewett
The clerk had contacted the estates section of Monmouthshire County Council, who
informed her that they did not have ownership of the green in front of No’s 1 to 7 the
Close.
The clerk had then made contact with Monmouthshire Housing Ltd who confirmed that
the area did belong to them. The clerk explained the traffic problem and put the
council’s request to them, for the grass area to be removed and replaced with an area
for parking.
The Monmouthshire Housing representative asked to meet with the clerk on site, and a
meeting has been arranged for the 24th May 2017. Councillor Griffiths will be in
attendance.
Action BY and AG

c.

Village Planters
The clerk had initiated the order for the 4 Longwood Planters with TDP Ltd.
Subsequently it was suggested that the clerk should establish with Monmouthshire
County Council whether any permission needed to be obtained to install the planters.
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The clerk had established that the council would need to make an application to
Monmouthshire County Council for a licence to install the planters, and it was agreed
that Councillor Hubbard should submit the application on behalf of the council.
Action CH

In light of this the clerk had placed the order on hold with TDP Ltd until the licence had
been obtained.
Monmouthshire County Council had also informed the clerk that they would need to
install the planters themselves. As there is a 6 week lead time for the planters to be
made, the clerk will notify Monmouthshire County Council as soon as the order had
been re-initiated in order that they can programme the installation into their work
schedule.
Action BY
Councillor Watkins had approached the two local nurseries with regard to them
sponsoring the planters. They had both agreed. Councillor Watkins will now let them
both know that there will be some delay.
d.

Fun Day
The Fun Day Sub-committee met on Wednesday 26th April 2017. Some concerns were
raised with regard to the lack of local organisations taking part, but it was agreed to go
ahead with the event. All actions required are currently in hand.
The next meeting of the sub-committee has been arranged for Wednesday 24th May
2017.

e.

Sudbrook Play Area and Camp
The clerk is in the process of contacting CADW with regard to the ruins of Holy Trinity
Chapel, which is within The Camp, to establish who would be responsible for it in the
future, and to establish what the implications would be for the community council if they
owned the site.
Action BY
The clerk is in the process of contacting Monmouthshire County Council estates
department to ask whether they would consider taking on ownership of the site, and if
not what their reasons were.
Action BY

f.

Dog Fouling
Councillor Parker confirmed that he has signs available. He also reminded the council
that there are already signs at the Church Hall and by the gate into the field just past
the school on Crick Road.
The clerk had contacted the headmistress at ARW School to obtain permission to put 2
signs on the school perimeter fence. The headmistress agreed to take the request to
the Governing Body.
Councillor Parker proposed that the signs be located on the 2 street lights that are near
the school entrance. This was seconded by Councillor Fawcitt.
Action GP

g.

HMRC/Payroll
The clerk reported that she had spoken with HMRC who had informed her that it was
acceptable to produce a payslip using a spreadsheet package, as long as it contained
all the relevant information as outlined by ACAS.
The clerk had created a payslip which is believed to include the necessary information.
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h.

Southbrook View, Portskewett
The clerk had contacted the highways department within Monmouthshire County
Council and requested that Southbrook View be adopted. She had received no
response.
Councillor Fawcitt informed the meeting that Councillor Fox had confirmed that the
issue was now resolved and the road had been adopted.

7.

SUDBROOK COMMUNITY BENEFIT FUND
Councillor Fawcitt proposed that the funds be used to bring Sudbrook Play Park up to date.
Councillor Parker also suggested that some of the funds should be used to clear up the
gravelled area between the crossing gates.
It was agreed to wait until the ROSPA inspection is carried out on the play area in June, and
from that it can be established what needs to be done.
The clerk will clarify what expenditure section play equipment falls within in order to establish if
there are any expenditure limits applicable.
Action BY

8.

PENSION POLICY
The clerk had received a reminder from the Greater Torfaen Pension Fund that a review was
due to be carried out in June 2017 of the council’s pensions discretions policies.
The clerk had brought this to the attention of Councillor Standing as he was the council’s
pension scheme representative. The clerk had also informed him of a training session that
was being provided by the Greater Torfaen Pension Fund on 22 nd June 2017, on drafting
pensions policies.
Councillor Standing suggested that it would be in the council’s interest to nominate a new
pensions representative, who would have greater knowledge of the issues than himself.
Councillor Standing proposed that Councillor Fawcitt should take on the role and this was
seconded by Councillor Nurcombe, and agreed by the meeting.
Councillor Fawcitt agreed to attend the training session on 22 nd June.

9.

Action TF

ANNUAL ACCOUNTS 2016/17
The clerk had circulated the annual accounts to the councillors prior to the meeting for their
consideration. The clerk reported that the internal auditor had carried out his audit and had
found nothing that required bringing to the attention of the council. The councillors had no
questions which they wished to raise.
It was proposed by Councillor Fawcitt and seconded by Councillor Whiteley that the accounts
be accepted as a true record.
The clerk had compiled the pack of documents that were required by the external auditors to
be submitted with the Annual Return. The documents required the signatures of the chairman
and the clerk, as confirmation that they were original documents, before submission to the
auditors. It was proposed by Councillor Parker and seconded by Councillor Griffiths that this
was done outside of the meeting.
Action BY and CH
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10.

WALES AUDIT OFFICE LETTER AND REPORT
A letter had been received from the Wales Audit Office with an accompanying extract from
their Annual Report for 2015/16. The letter gave the audit office responses to questions raised
by councils in respect of the appointment of the new external auditors in 2015/16. The report
extract brought to councils’ attention the areas that would be subject to audit in the next few
years.
The clerk had circulated these papers to councillors for their consideration prior to the meeting.
Councillors confirmed that they had been duly noted.

11.

BEST KEPT VILLAGE AND BEST KEPT GARDEN COMPETITIONS
Entry to the best kept village competition was on the agenda for a decision to be made as this
council meeting, however the clerk had received the entry forms prior to the meeting and the
closing date, which was very short notice, also fell prior to the meeting.
The clerk had therefore contacted the councillors before the meeting to establish whether to
submit the entries. All councillors had responded that Portskewett and Sudbrook should be
entered, and the clerk had submitted the entries. The clerk had advertised that both villages
had been entered into the competition in the council noticeboards and on the website.
The councillors unanimously agreed that the best kept garden competition should be run again
this year. It was decided that judging will take place from 1st to 31st July. The clerk will
advertise the competition in the council noticeboards and on the website.
Action BY

12.

ONE VOICE WALES REPRESENTATIVE
A request had been received from One Voice Wales asking the council to nominate a
representative to attend the Monmouth/Newport Area Committee meetings.
Councillor Essery agreed to be the representative as long as the meetings were held in the
evenings. The clerk was asked to forward his contact details to One Voice Wales. Action BY

13.

CODE OF CONDUCT
The clerk had circulated the Code of Conduct prior to the meeting for the councillors to review.
It was agreed by the councillors that no changes were required to the document.
It was proposed by Councillor Griffiths and seconded by Councillor Whiteley that the code
should be adopted. The clerk was asked to agenda the review and adoption of the code at the
May meeting each year.
Action BY

14.

SOCIAL MEDIA POLICY
One Voice Wales had notified all councils that they had developed a Social Media Policy for
use by councils where applicable. The clerk had circulated the document to all councillors
prior to the meeting for their consideration.
It was proposed by Councillor Nurcombe and seconded by Councillor Parker that the policy be
adopted. It was agreed that the policy should be reviewed annually at the May council
meeting.
The clerk reminded the council that as she had no access to, or knowledge of how to use,
social media she would not be able to carry out the monitoring that the policy suggests.
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15.

AREA BETWEEN LEVEL CROSSING GATES – SUDBROOK
Historically Sudbrook Gardening Club had looked after the gravelled area between the level
crossing gates in Sudbrook. As this was no longer the situation, at the last meeting it was
suggested that the councillors formed a working party to clear the area.
Councillor Parker proposed that he speak to the Sudbrook Play Area committee to establish
whether they would agree to adopt the area in question, and keep it clear and maintained.
This was seconded by Councillor Nurcombe.
Action GP

16.

REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES
There was nothing to report.

17.

DISCUSSION WITH COUNTY COUNCILLOR
The county councillor was not present at the meeting.

18.

NEW CORRESPONDENCE
a.
Insurance Renewal
The clerk had received the insurance renewal documentation from AON UK Ltd. The
premium had increased by approximately £ 26 from the previous year. The clerk
reminded the council that they had entered into a 3 year agreement with the insurance
company, which is due to finish in 2018.
It was proposed by Councillor Parker and seconded by Councillor Nurcombe that the
policy be renewed.
Action BY
b.

Planning Applications received from Monmouthshire County Council:
 DC/2017/00404 - 8 Manor Way, Portskewett - First floor extension to enlarge
bedroom and study
 DC/2017/00414 – Former Paper Mill Site, Sudbrook – Installation of pumping
station, compound, security fencing and all associated works.
The two planning applications had been circulated to councillors prior to the meeting for
their consideration. It was proposed by Councillor Nurcombe and seconded by
Councillor Whiteley that both applications be recommended for approval. This was
agreed by the meeting.
Action BY

c.

Retrospective Confirmation of Planning Application Recommendations Document
The Retrospective Confirmation of Planning Application Recommendations document
was presented to the meeting for authorisation and was duly signed by those present.
As Councillor Watkins was not present at the meeting the clerk will arrange for him to
sign the document at another time.
Action BY

Planning Applications Approved by Monmouthshire County Council
00403
27 Leechpool Holdings, Leechpool
Single storey extension providing utility
and wc/shower room.
00363

19.

62 Treetops, Portskewett

Single storey link extension between
house and garage to provide lobby and
breakfast room.

FINANCE
a.
The pink paper for April was circulated prior to the meeting for the councillors’
consideration. The chairman duly authorised the paper.
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b.

The clerk presented the following payments for authorisation at the meeting:
Mrs B Young – Clerks Salary and allowances
Mrs B Young – Reimbursement of Expenses
Torfaen Pension Fund – Clerks Pension Contributions
Mr M Weaver – Caretaker’s Wages
Mr P Murphy – Internal Audit 2016/17
AON UK Ltd – Insurance 2017/18

£ 710.21
£ 22.39
£ 187.51
£ 360.00
£ 180.00
£1,197.87

They were proposed by Councillor Fawcitt and seconded by Councillor Griffiths.
20.

ANY OTHER BUSINESS
Caldicot Musical Theatre Society
Councillor Griffiths had received a letter from Caldicot Musical Theatre Society requesting
financial assistance with acquiring new equipment for their new premises. The clerk will put
this on the agenda for the next meeting.
Action BY
ARW School Sports Teams
Councillor Hubbard had received a letter from ARW School requesting financial assistance in
order to acquire new sports kit for the children. The clerk will put this on the agenda for the
next meeting.
Action BY
Anti-Virus Software
The clerk brought it to the council’s attention that new anti-virus software was required for the
council computer. The clerk had been advised that either McAfee or Norton were the better
programmes to buy.
It was proposed by Councillor Nurcombe and seconded by Councillor Parker that Norton be
purchased.
Action BY
Computer Back-up
Following the recent situation where the council computer had failed and it had been
necessary to acquire a new one, the clerk expressed her concerns that backing up files to a
memory stick once a month was not sufficient. It was agreed that the memory sticks should
remain in use for a monthly back-up to be made, to be passed to the Chairman for safe
keeping, but that an additional method should be used to make more regular back-ups
between meetings. The options considered were:
memory stick
external hard drive
the cloud
As the council computer is now running windows 10 and there is access to the cloud it was
agreed that this should be the method adopted. This was proposed by Councillor Essery and
seconded by Councillor Parker.
Police Report
The clerk had received the monthly police report prior to the meeting and it had been
circulated to the councillors.
There were no questions relating to the report, and no issues which required bringing to the
attention of the local police.

21.

DATE AND TIME OF NEXT MEETING
The Chairman thanked everyone for attending and gave the date and time of the next meeting
as Tuesday 20th June at ARW School, Portskewett, the meeting was then declared closed
at 8.55pm.

