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     MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 
HELD AT ARW SCHOOL, PORTSKEWETT 

 TUESDAY 20th JUNE 2017 
 

Councillors present: Mrs C Hubbard  (Chair) 
Mrs C Carne 
Mr S Essery 
Mr T Fawcitt 
Mr P Fox 
Mr A Griffiths 
Mr P Nurcombe 

 
 

Mr G Parker 
Mr I Standing 
Mr A Whiteley 

  
Public Meeting 

Black Rock Picnic Site 
A local resident informed the meeting that he and his wife regularly patrol the coastal path in 
Portskewett and Sudbrook.  He told the council that they find the area to be very clean with regard to 
litter and dog fouling.  They like to be environmentally friendly, and they visit Black Rock picnic site 
twice a week to remove recyclable rubbish from the litter bins.  On average they remove 23 kilos per 
month, consisting mainly of plastic and glass bottles, and cans.  As dog fouling waste is also put into 
the bins the task of sorting through the rubbish is not very pleasant, and so a request was made for a 
separate dog refuse bin. 
 
Due to the issues surrounding the emptying of dog refuse bins it was suggested that it may be more 
beneficial to provide a recycling bin for the glass, plastics and tins to go in. 
It was agreed that the clerk should contact Monmouthshire County Council to establish whether they 
would provide a recycling bin.              Action BY 
 
The Chairman is currently involved with a newly established project “The Friends of Black Rock 
Picnic Site” which has been established to promote the area as an asset within the community and 
encourage people to visit it.  She agreed to liaise with Mr Mark Langley, who is leading the group, to 
establish whether a recycling facility could become part of the project.      Action CH 
 
The clerk will update the resident when responses have been received.      Action BY 
 
Section 106 Funding Relating to Sudbrook Paper Mill Development 
Mr M Moran from Monmouthshire County Council had been asked to attend the meeting to discuss 
the funding issues.  He explained that different departments within the County Council deal with 
different elements of the funding and therefore he could not comment on the education element of 
the funding.  He did however explain to the meeting how the level of funding is determined. 
 
Representatives from the education department of Monmouthshire County Council had also been 
invited to attend the meeting, but unfortunately were not available.  Mr R Morgan, from the education 
department, had forwarded a statement from Monmouthshire County Council which read: 

“As an authority we are always seeking to establish further investment in our schools. Currently none 
of the S106 monies you have identified has been allocated to any school-specific projects. In the 
following months a review will be undertaken to ensure the appropriate investment is made in the 
right place and at the right time, this will of course be done in consultation with all schools 
stakeholders and will ultimately require political approval before commencement, however please be 
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assured that all secured and future investment will be targeted to the benefit of all our young 
learners.” 
Councillor Fox informed the meeting that children residing in a new development would be expected 
to fill surplus places in local schools first, before any new school builds could be considered. 
The community council’s concerns with regard to local children having to travel out of their immediate 
area for education purposes were strongly expressed to Mr Moran. 
 
Councillor Fox extended the discussion to include the proposed Crick Road development.  He 
reinforced the concerns raised previously with regard to the lack of nursery provision in Portskewett 
and Sudbrook, and proposed that nursery provision should be built in to any agreement resulting 
from the Crick Road development. 
 
1. SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed.   
 
2. APOLOGIES FOR ABSENCE 

Apologies had been received from Councillor Nurcombe and Councillor Parker.       
                        

3. DECLARATION OF INTERESTS 
Councillor Hubbard and Councillor Standing declared an interest in item 9a on the agenda, a 
request for financial assistance in obtaining new sports kit for ARW School. 
 

4. MINUTES OF THE LAST MEETING 
  It was proposed by Councillor Hubbard and seconded by Councillor Griffiths and agreed 
 that the minutes of the last meeting were accepted as a true record.  
 
5. MATTERS ARISING 
 a.       Solar Generation Project – Crick 

The clerk spoke to Mr Ben Winstanley at Monmouthshire County Council, who 
suggested that contact should be made with the estates department, who are involved 
with the development of the project.  He commented that as the development lies in the 
middle of three community council areas, if a fund was available some means of 
determining it’s allocation would have to be employed. 
 
The clerk contacted the estates department at Monmouthshire County Council asking 
what the position was with regard to a community fund being available, and registering 
an expression of interest from the council if a fund was available. 
 
The response received stated that as the site is still under development no decision has 
been made yet with regard to a community fund.  Portskewett Community Council’s 
expression of interest has been passed on to the following personnel who are involved 
with the project: Deborah Hill-Howells 
    Ian Hoccom 
    Nick Keyse 
    Ben Winstanley 

 
Councillor Fox had circulated confirmation from Mr Winstanley, prior to the meeting, that 
a fund of £5,000 per annum would be available as a community fund. 
 

 b.       Traffic Incident in The Close, Portskewett 
                     Councillor Griffiths and the clerk met with the Monmouthshire Housing representative on  

 site on the 24th May 2017.  The representative explained that Monmouthshire Housing  
 Association has responsibility for only one of the properties bordering the area of  
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 grass, the other properties are privately owned and therefore would not be entitled to  
 park on  Monmouthshire Housing Association land.  Monmouthshire Housing  
 Association do not have the funds available to carry out the work required, especially  
 as the majority of the houses which would benefit are under private ownership.   
 Furthermore Monmouthshire County Council are responsible for the highway and would  
 have to agree to drop the kerb to allow access to the area. 
 
c.       Village Planters 

                     Monmouthshire County Council has now granted a licence to install the 4 planters. 
 
  The clerk has placed the order for 4 Longwood Planters with TDP Ltd and payment has  
  been made.  The lead time for delivery was estimated to be 7 weeks. 

           
           The clerk contacted Monmouthshire County Council grounds department and requested 
  the installation to be added to their programme.  Nigel Leaworthy responded that the  
  community council could install the planters themselves if they wished, as long as  
   footways were not obstructed, or vehicular vision blocked whilst the work was carried  
   out. 

 
 It was agreed by the meeting that the councillors would install the planters themselves.  

The councillors agreed that the planters should be delivered to Southbrook Farm where 
they could be stored safely until they were installed. 
 

 d. Fun Day 
  The clerk has received confirmation from Monmouthshire County Council’s Events  
  Safety Advisory Group that they are satisfied with the information that has been  
  submitted to them.   Monmouthshire County Council has issued a Temporary Event  
  Licence for the event. 
 
  The fun day sub-committee met on 14th June 2017 to finalise arrangements.  
   

The council has received a donation of a Real Madrid football shirt, signed by Gareth 
Bale.  It was decided to auction this at the fun day to raise funds for the fun day charity, 
Welsh Hearts. 

 
 e. Sudbrook Play Area and Camp 

  The clerk had contacted Monmouthshire County Council estates department to ask  
  whether they would consider taking on ownership of the site, and if not what their  
  reasons were for not doing so.  The estates department did not pass comment but  
  referred the issue on to the grounds maintenance section.  No response has been  
  received yet. 
 
  The clerk had also made contact with CADW with regard to the ruins of Holy Trinity  
  Chapel, which is within The Camp, to establish who would be responsible for it in the  

 future, and to establish what the implications would be for the community council if they  
 owned the site. 
 
 Their response was that both the Chapel and the Camp are included in the scheduled  
 monument listing.  Any owners of the site would not be forced to maintain the land or  
 building, but obviously CADW would greatly appreciate this being done.  
 

Any owners of the site would have responsibility with regard to the safety aspect of the 
building and land. 
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CADW have great concerns over the safety of the chapel.  During the fire which  
occurred there the mortar was badly damaged and remedial work needs to be carried  
out.  It will need to be re-pointed and some stones may need re-bedding too.  It is 
estimated that this could cost in the region of £20,000.   
CADW consider the chapel to be very unstable, and on a visit to the site with the 
current owners made them aware of this.   
 
The Camp itself is also in need of grounds maintenance work to preserve it, and this 
would require an understanding of the monument to prevent any damage occurring as a 
result of maintenance being carried out. 

 
In order to undertake the work scheduled monument consent would have to be sought 
from CADW. There is no cost attached to obtaining this consent.  Planning consent may 
also have to be obtained from Monmouthshire County Council and there would be costs 
attributable to this.            

 

After some discussion the councillors agreed that the risks associated with taking on 
ownership of the site were too great. 

 

 f. Dog Fouling 
            Councillor Parker confirmed that he has signs available.  He also reminded the council 
            that there are already signs at the Church Hall and by the gate into the field just past  
                      the school on Crick Road. 
 
            The clerk had contacted the headmistress at ARW School to obtain permission to put 2  
            signs on the school perimeter fence.  The headmistress agreed to take the request to  
                      the Governing Body. 
 
            Councillor Parker proposed that the signs be located on the 2 street lights that are near  
            the school entrance.  This was seconded by Councillor Fawcitt.                     Action GP                    
 

 g.  HMRC/Payroll 
           The clerk informed the meeting that the PAYE Online system was now up and  
           running.  The submission made for April was late as the relevant information to set up  
           the system had not been received from HMRC.  The May submission was also late due   
           to the failure of the council computer in that month, and the subsequent time spent re- 
           installing software and recovering files onto the new computer.  HMRC had informed  
           the clerk that action may be taken as a consequence of the late submissions. 

 

 h. Sudbrook Community Benefit Fund 
Councillor Fawcitt proposed that the funds be used to bring Sudbrook Play Park up to 
date.   Councillor Parker also suggested that some of the funds should be used to clear 
up the gravelled area between the crossing gates. 
It was agreed to wait until the ROSPA inspection is carried out on the play area in June, 
and from that it can be established what needs to be done. 

  
The clerk had identified three acts which relate to sports, recreation and open spaces.  
It was not clear which would apply.  The clerk had not found any indication of there 
being any limits to expenditure on any of them. 
 
The clerk will contact the Society of Local Council Clerks, and/or One Voice Wales to  
seek further advice. 



 

 
5 

 
 
i. Area Between Level Crossing Gates, Sudbrook 

Historically Sudbrook Gardening Club had looked after the gravelled area between the 
level crossing gates in Sudbrook.  As this was no longer the situation, at the last 
meeting it was suggested that the councillors formed a working party to clear the area. 
 
Councillor Parker proposed that he speak to the Sudbrook Play Area committee to 
establish whether they would agree to adopt the area in question, and keep it clear and 
maintained. 
This was seconded by Councillor Nurcombe.        Action GP 

 
  6. RECREATION HALL PLAY AREA 

The council had received several complaints regarding the play equipment at the Recreation 
Hall play park.  The two swings for younger children are broken and considered to be in a 
dangerous state of repair.  The council was made aware that the Recreation Hall Play Area 
Committee had disbanded some time ago, and the funds which they had remaining were 
passed to the Recreation Hall Committee. 
 
It was agreed that the clerk should write to the chairman of the Recreation Hall Committee to 
make them aware of the complaints and ask what their intentions are with regard to making 
repairs to the equipment.            Action BY 

 
  7. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES 
 There was nothing to report. 
 
  8. DISCUSSION WITH COUNTY COUNCILLOR 

 The County Councillor had nothing to report. 
 

  9. NEW CORRESPONDENCE 
a. The council had received a request from ARW School, Portskewett for financial 

assistance with replacing the kit for their sports teams.  Their existing kit was donated to 
them back in 2001 by Portskewett and Sudbrook football team. 

 
 The estimated cost of the new kit would be £300, and they will be donating the old kit to 

children in Rwanda. 
 
 It was proposed by Councillor Fawcitt and seconded by Councillor Griffiths that the 

council forward £300 to the school to enable them to acquire the new kit.  This was 
unanimously agreed by the meeting.         Action BY 

 
b. The council had received a request from Caldicot Musical Theatre Group for financial 

assistance with acquiring new sound and lighting equipment. 
 
 Councillor Fox reminded the meeting that council policy in the past has been to request 

a financial statement from any organisation seeking financial assistance.  And where 
the sum requested was considerable, also a statement of costs. 

  
The clerk was asked to obtain this information in order that the request could be 
considered.             Action BY 
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c. The council had received a request from “Seafarers” asking them to fly the Red Ensign 
flag for Merchant Navy day on the 3rd September.  The request was duly noted but 
unfortunately the council do not have a flagpole. 

 
d. The council had received a request from Cruse Bereavement Care asking for financial 

support to facilitate continuation of their services. 
 

The clerk was asked to obtain a statement of their financial position, and anticipated 
costs, along with an idea of usage of the service by residents from the council area.   
 
The council will consider the request once this information has been received.  

   Action BY 
e. Planning Application received from Monmouthshire County Council for 

recommendation: 

 DC/2017/00651 – 40A Main Road, Portskewett – Erection of a two storey 
annexe. 

The planning application had been circulated to councillors prior to the meeting for their 
consideration.  It was proposed by Councillor Whiteley and seconded by Councillor 
Standing that the application be recommended for refusal due to the proximity to the 
perimeter fence, and concerns with regard to the size of the proposed development.  
This was agreed by the meeting.  
 
The clerk was asked to respond accordingly.        Action BY 

 
 Planning Applications Approved by Monmouthshire County Council  

00340  40 Caldicot Road, Portskewett  Rear Extension, raising of roof and loft  
conversion. 

00414            Former Paper Mill Site, Sudbrook  Installation of pumping station,  
compound, security fencing and all 
associated works 

 00504  Sudbrook Paper Mill, Sudbrook  Partial discharge of condition 5b of  
         planning permission DC/2015/01184 

 
10.   FINANCE 
 a. The pink paper for May was circulated prior to the meeting for the councillors’ 

 consideration.  The chairman duly authorised the paper. 
 
 b. The clerk presented the following payments for authorisation at the meeting: 
 
  Mrs B Young – Clerks Salary and allowances                                             £   710.21 
  Mrs B Young – Reimbursement of Expenses   £     84.44 
  Torfaen Pension Fund – Clerks Pension Contributions    £   187.51     

 Mr M Weaver – Caretaker’s Wages       £   450.00                                         
  Mr G Parker – Fun Day Banner £     26.50 
           One Voice Wales – Councillor Induction Course            £     20.00 
           Neville Bartlett – Flail mow Harold’s Field            £   180.00 
           HMRC – National Insurance Contributions (May/June)           £     29.24 
 
  They were proposed by Councillor Standing and seconded by Councillor Whiteley.           
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 c. It was suggested that the payments in respect of the clerk’s salary and pension  
                     contributions should be made by standing order as they change only once a year. 
 
  It was proposed that this should be accepted by Councillor Standing and seconded by  
           Councillor Whiteley.  The forms were duly authorised and the clerk will forward them to  
                     the bank.                          Action BY 
 
11. ANY OTHER BUSINESS 

Vacancy for a Councillor 
The council were reminded that there is currently a vacancy for a councillor and the clerk was 
asked to confirm the co-option process.          Action BY 
 
Damage to Highway 
The council were informed that the bollards in the middle of the road at the Symondscliff Way                   
entrance to the Severn Bridge Industrial Estate had been smashed.  The clerk was asked to 
report it to highways at Monmouthshire County Council.        Action BY 
 
One Voice Wales Branch Meeting 
One Voice Wales are holding a branch meeting on Thursday 13th July in Newport.  The 
council’s representative reported that they were not able to attend.   
 
As no one else was available on this date the clerk was asked to send apologies.    Action BY 
 
Friends of Black Rock Picnic Site 
Mr Mark Langley, from Monmouthshire County Council, has been working with Shirley Hughes 
from Aventa and ARW School to try and establish a group who would work to improve use of 
the site, and promote it as an asset within the community. 
 
A public meeting will be held on Thursday 29th June at 7pm with the intention of getting the 
community involved.  It was agreed that Councillor Hubbard should be the council’s 
representative on this group.           Action CH 
 
Planning Workshop 
Councillor Standing reported that he had recently attended a workshop on the planning 
application process.  He had found it very useful and informative, and recommended that if the 
opportunity should arise again other councillors should consider attending. 
 
Richard’s Quest 
The clerk had received an enquiry from a resident regarding the fact that the trees and shrubs 
at the entrance to Richard’s Quest had been cut back to ground level.  The resident noted that 
this would not have been done by Monmouthshire County Council groundsmen as they don’t 
cut at this time of year due to nesting birds. 
 
One of the councillors had been approached by a resident neighbouring Richard’s Quest, 
seeking permission to cut back the area by the entrance gate as the trees and shrubs were 
encroaching into their property.  Permission had been granted. 
 
Stowball Common 
It was agreed that the clerk should contact Nevill Bartlett and ask him to cut Stowball 
Common.               Action BY 
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Annual Accounts 
The clerk had received notification from the external auditors that they were going to qualify 
the accounts for 2016/17, due to the fact that the council had not minuted their acceptance of 
the code of conduct during the year.  The council were given 14 days in which to raise any 
objections. 
 
It was proposed by Councillor Fawcitt and seconded by Councillor Hubbard that no objections 
be registered.  This was agreed by the meeting. 
 
Code of Conduct Course 
The clerk had received notification from One Voice Wales that they had arranged a code of 
conduct course for 4th July 2017 in Newport, and had been asked to pass on the details to the 
councillors. 
 
Councillor Carne confirmed that she would like to attend.  The clerk was asked to respond 
accordingly.             Action BY 
 

12.    DATE AND TIME OF NEXT MEETING 
The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 18th July at Sudbrook Trinity Presbyterian Church, the meeting was then 
declared closed at 9.40pm.  


