
 

 
1 

     MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 
HELD AT ARW SCHOOL, PORTSKEWETT 

 TUESDAY 21st FEBRUARY 2017 
 

Councillors present: Mrs C Hubbard (Chair) 
Mr P Collins 
Mr T Fawcitt 
Mr A Griffiths 
Mr P Nurcombe 

 
 

Mr I Standing 
Mr A Whiteley 

  
Public Meeting 
  
Sally Biggs, who is a sponsor for Network Rail, attended the meeting as she had established from the 
minutes of previous council meetings that there had been difficulties in obtaining responses from 
Network Rail with regard to issues that had been raised. 
 
Ms Biggs explained that she should be with Network Rail for the next couple of years and would be 
responsible for overseeing the Portskewett/Sudbrook area. 
 
The councillors outlined the concerns they had regarding the safety of the stone wall running through 
Sudbrook, with regard to the hole in the wall, and the buddleia growing under/into the wall and 
cracking the stonework, undermining the structure. 
 
The clerk explained that a response had been received some while ago which stated that the hole in 
the wall would be repaired as it was considered to be a safety issue, however the vegetation was not 
considered to be an issue for prioritisation. 
 
Ms Biggs requested that the clerk email her on behalf of the council to re raise the issue and she 
would look into it.           Action BY 
 
1. SIGN THE ATTENDANCE BOOK 

 
 The Attendance Book was duly signed.   
 
2. APOLOGIES FOR ABSENCE 

 
Apologies were received from Councillor Parker, Councillor Fox and Councillor Watkins.                              
                                                                          

3. DECLARATION OF INTERESTS 
 
 Councillor Nurcombe declared an interest in item 10b as he is Chairman of the Board of 
 Governors at Caldicot School.   
 
4. MINUTES OF THE LAST MEETING 
  

It was proposed by Councillor Whiteley and seconded by Councillor Griffiths and agreed that 
the minutes of the last meeting were accepted as a true record.  
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5. MATTERS ARISING 
 
 a. Overgrown Hedges Crick Road 
            Mr Evans from Monmouthshire County Council asked the clerk to inform him of the  
            Landowner’s name and address in order that he could write to ask them to cut the trees 
            back.   
            Councillor Parker agreed to give the clerk the necessary information.  Action GP and BY               
            
 b.       Listing of Wall in Sudbrook 

Monmouthshire County Council informed the clerk that getting an item listed falls under 
the remit of CADW, and passed on their contact details.   
 
The clerk had contacted CADW to establish what the procedure would be, and was 
informed that they would require a full, detailed history along with photographic 
evidence in order to establish why the site should be preserved.  
 
CADW informed the clerk that they had carried out a survey of the area some years 
ago, and the wall had not been identified at that time as an item of interest.  They also 
informed the clerk that listing does not prevent demolition, if it is deemed the only way 
forward. 
 
The Chairman had informed the residents, who made the initial enquiry, of CADW’s 
response and he was awaiting their response to see if they wanted to pursue the matter 
further. Action PW 
 

 c.        Network Rail Issues in Sudbrook 
 Concerns were raised once again with regard to the safety of the wall running through 
 Sudbrook, which is owned by Network Rail. 
 
 The clerk had received a response from Network Rail which stated that an inspection 
 had been carried out, and that with regard to the vegetation growing in the wall , it is not 
 seen as a priority compared with keeping the railway lines clear and operational, and 
 therefore no work would be carried out.  However the hole in the wall is regarded as a 
 safety issue and it will be programmed in for repair. 
  
 The councillors felt that the vegetation growing in the wall is a safety issue as it is 
 undermining the wall, and asked the clerk to report the issue to Monmouthshire County 
 Council as Network Rail have declined to undertake the work. 
 
 The clerk had received no response from Monmouthshire County Council and the 
 County Councillor advised to bring it to the attention of Mark Davies and Paul Keeble. 
 
 The clerk contacted Mark Davies and Paul Keeble but again received no response.  In 
 light of the attendance at the meeting of Ms Biggs it was deemed best to pursue the 
 issue with Network Rail. 
  

 d.        Pedestrian Safety on Black Rock Road 
 Following the recent meetings that had been held regarding this issue Monmouthshire 
 County Council had agreed to install road signs advising vehicles of pedestrians using 
 the road, in an attempt to calm the traffic. 
 The clerk was asked to contact Mr Andrew Mason to obtain an update as to when the 
 signs were likely to be installed. 
 Mr Mason informed the clerk that there were no funds available in the current financial 
 year, and the work would be allocated a priority in the new financial year.  
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 The chairman reported that he had carried out a site inspection, and he believes that, 
 until signs can be put in place, it would help if visibility was improved by reducing the 
 height of the hedge.  He agreed to talk to the landowners to see if this could be 
 facilitated. Action PW 
 

 e. 100 Years of Remembrance 
  The clerk had received notification of an event being held in remembrance of the end of 
  WWI.  A chain of 1,000 beacons will be lit throughout the United Kingdom, Channel 
  Islands, Isle of Man and UK Overseas Territories at 7pm on the 11th November 2018. 
  The council have the opportunity to take part by lighting a beacon. 
 
  Councillors unanimously agreed that they wished to take part, and the clerk was asked 
  to inform the event co-ordinator accordingly.      

  It was agreed that the beacon would be lit on Sudbrook Camp near the old church, 
  using the steel basket which had been used on a previous occasion. 
 
  The clerk had received confirmation that the council had been registered as  
  participating in the event, and further information would be sent out in April. 
 
 f. Solar Generation Project – Crick 
  The meeting was informed that work had commenced on the solar generation project, 
  located at Oak Grove Farm, Crick.  The question was asked as to whether there would 
  be a community benefit fund established from this project also.  The community council 
  have received no communication from the developers at all. 
  Councillor Fox was asked to follow this up.     Action PF 
  
 g.       Venue for the April Council Meeting 

The clerk reminded the council that a venue had not been finalised for the April meeting, 
as Sudbrook Church was not expected to be available.  Councillor Hubbard informed 
the meeting that there may also be an issue with access to the school in March as she 
will be away. 

  
Councillor Hubbard reported that she will now be available to open the school for the 
March meeting and that the school could be used in April if required.  It was agreed that 
the clerk should confirm whether Sudbrook Church would be available in April before a 
decision is made. Action BY 

 
 h.       Cornfield Project Fun Run 
 The Cornfield Project had approached the council with a request to borrow the council 

tent for their fun run on 30th April 2017.  It was unanimously agreed that they could. 
 

The councillors were also asked whether they would be available to help as marshals at 
the event again this year. Councillor Hubbard will let the Cornfield Project know who is 
available. Action CH 

 
6. FUN DAY 2017 
 

a. To Receive an Update on the 2017 Fun Day 
  The clerk had submitted a risk assessment for the event, including an assessment of 
  fire risk, along with an emergency plan and a site plan to the Events Safety Advisory 
  Group at Monmouthshire County Council for consideration.   
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  The Events Safety Advisory Group had confirmed receipt of the documents received to 
  date and were appraising them.  They informed the clerk that they operate in an  
  advisory capacity only and the council did not need to await permission from them to 
  continue organising the event. 
   
  It was agreed that the clerk should write to local organisations inviting them to take part.
             Action BY 

 
7.  REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES 
  
 The council were informed that the school have been given a yellow categorisation, which is 
 medium, meaning that minimum support is required. 
 
 There is a vacancy on the school’s board of governors and Councillor Hubbard has been 
 asked to revert to being the non-teaching representative for the school.  She was therefore 
 asked to establish whether another councillor would take her place as the community council 
 representative. 
 
 Councillor Standing expressed an interest and agreed to give it his consideration. Action IS 
 
8. INTERNAL AUDIT APPOINTMENT 
  
 The Audit Report received following the external audit of the 2015/16 accounts stated that the 
 council’s internal audit procedures were not adequate. 
 
 Historically the internal auditor had been approached by the council each year via email 
 communication, and as the auditor was experienced with regard to the audit of Community 
 Councils the work to be carried out was not specified in detail.   
 
 The external auditors stated that the appointment of the internal auditor should be carried 
 out by letter, and full details of the scope of the work to be undertaken should be given and a 
 formal contract issued to the internal auditor. 
 
 As the end of the current financial year is approaching the clerk reminded the councillors that a 
 formal appointment of an internal auditor would need to be made.  
  
 The internal audit sections  from “Governance and accountability for local councils in Wales – 
 A Practitioners’ Guide 2011” were circulated to all councillors prior to the meeting to remind 
 them of the requirements. 
 
 The clerk was asked to liaise with other community councils in the area to establish what form 
 their contracts took.          Action BY 
 
 It was agreed that the clerk should write to the current internal auditor offering them the 
 contract for the 2016/17 audit, using the relevant section of the guidance above to detail the 
 scope of the work to be undertaken.       Action BY 

 
 The clerk was asked to agenda the audit review for discussion at the October meeting, with 
 a view to appointing council members to undertake the work.    Action BY 
 
9. DISCUSSION WITH COUNTY COUNCILLOR 

 
 The County Councillor was not present at the meeting. 
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10.  NEW CORRESPONDENCE 
 

a. To receive and consider notice of renewal from Monmouthshire County Council in 
 respect of Grounds Maintenance Contract for 2017/18. 
 
 The clerk had received the notice of renewal for the Grounds Maintenance Contract 
 with Monmouthshire County Council. 
 
 The proposed cost for 2017/18 was £2,771.72 plus vat.  This was an increase on the 
 previous year of 2.5%, and fell within the budgeted figure. 
 It was proposed by Councillor Griffiths and seconded by Councillor Fawcitt that the 
 contract be renewed. 
 
 The clerk was asked to inform Monmouthshire County Council.  Action BY 
  
b. To receive and consider request from the Governors of Caldicot School for financial 
 assistance in respect of celebration event to be held on 22nd July 2017. 
 

  Councillor Nurcombe had declared an interest in this item and excluded himself from 
  the discussion. 
 
  A request had been received from the Governors of Caldicot School, for financial  
  support in respect of the celebration event that is to be held in July 2017, relating to the 
  opening of the new school premises. 
 
  Councillor Fawcitt proposed that they receive a donation of £1,000, this was seconded 
  by Councillor Hubbard and unanimously agreed by the meeting. 
 
  The clerk was asked to forward a cheque to the Governors of Caldicot School. 
             Action BY 
 

c. To receive and consider request from the Gwent Young Farmers’ Clubs for financial 
 assistance in respect of the running of the movement at County level. 

 
  A request had been received from the Gwent Young Farmers’ Clubs, for financial 
  assistance towards the running of the movement at County level. 
 
  After some discussion it was proposed, by Councillor Nurcombe, that a donation of £50 
  be made.  This was seconded by Councillor Fawcitt. 
 
  The clerk was asked to forward a cheque to the Gwent Young Farmers Clubs. 
             Action BY 
 

d. To receive and consider request from Kidney Wales to organise a Walk for Life 
 fundraising event on 23rd April 2017. 

 
  An invitation had been received from Kidney Wales inviting the council to organise a 
  Walk for Life Fundraising Event for the charity on 23rd April 2017. 
 
  The council members agreed that as the Cornfield Project are holding a fundraising 
  event a week later, it would not be appropriate to organise another event so close. 
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 e. To receive and consider request for financial support for the Monmouthshire County 
  Council Summer Play Scheme. 
 
  An email had been received from Mike Moran, at Monmouthshire County Council, 
  asking for confirmation that the community council would once again be offering  
  financial support in respect of the Summer Play Scheme Provision, and at what level. 
 
  The councillors considered the information that Mr Moran had supplied with regard to 
  attendances by Portskewett and Sudbrook children last year, and it was proposed by 
  Councillor Griffiths and seconded by Councillor Fawcitt that a sum of £1,000 should be 
  committed. 
 
  The clerk was asked to respond to Mr Moran accordingly.   Action BY 
   
 f. To receive and consider invitation to become a member of One Voice Wales. 
 
  One Voice Wales had written to the council inviting them to become members of the 
  organisation.  Their correspondence outlined the benefits of being a member and 
  detailed some of their service developments during the past 12 months, along with a 
  summary of their contributions to public policy developments through having  
  representation on several Welsh Government advisory panels. 
 
  The membership fee was being offered at a reduced rate of 50% as the council was not 
  an existing member. 
 
  After some discussion it was proposed by Councillor Nurcombe and seconded by 
  Councillor Fawcitt that the council should become a member.  This was agreed by the 
  meeting. 
 
  The clerk was asked to complete the membership form and forward it with the payment. 
             Action BY 
 

g. To receive and consider request for financial assistance from St Mary’s Church, 
 Portskewett in respect of maintaining the churchyard. 

 
  A request had been received from St Mary’s Church, Portskewett, for financial  
  assistance with the cost of maintaining the Churchyard. 
 
  It was proposed by Councillor Nurcombe and seconded by Councillor Fawcitt that a 
  donation of £250 be made.  This was agreed by the meeting. 
 
  The clerk was asked to reply accordingly and forward the donation.  Action BY 
 
 Planning Applications Received from Monmouthshire County Council 
 The following planning applications were received during the month and recommended for 
 approval or refusal by Portskewett Community Council: 
 
 00044  37 Hill Barn View, Portskewett Retention of porch to front  Approve 
         of property 
 
 00017  32 King Harold’s View,   Non material amendment to Approve 
   Portskewett    00383: increase height of stone 
         boundary wall to 1.8m 
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 00018  32 King Harold’s View,  Modify condition 6 of 00383: Approve 
   Portskewett    retain existing opening casements 
    
 Planning Applications Approved by Monmouthshire County Council  
 01443  40 Main Road, Portskewett Change of use from D1 (Day nursery) to 
        C3 (Dwelling) 
 
 Planning Applications Refused by Monmouthshire County Council 

00018  32 King Harold’s View,  Modify condition 6 of planning consent 
  Portskewett    DC/2011/00383 to read: retain existing 
       opening casements 
 

11. ANY OTHER BUSINESS 
  
 Dog Fouling  
 Councillor Whiteley reported that he had attended the “Give Dog Fouling the Red Card” 
 meeting held earlier in the month.  He informed the council that all the councils in the area are 
 facing the same problems to differing degrees. 
 
 Street Lighting 
 It had been noted that there were street lights on 24 hours a day in various places around the 
 Portskewett area.  The clerk reminded the meeting that she had been reporting this since last 
 spring, and had followed it up with Monmouthshire County Council several times, but the 
 problem was still not being resolved. 
 
 Layby on Crick Road 
 The meeting were informed that the layby on the left going along Crick Road away from the 
 village was full of rubbish.  It was deemed to be outside of the caretaker’s area of responsibility 
 and the clerk was therefore asked to approach Monmouthshire County Council with a request 
 for them to install a rubbish bin in the layby. Action BY 
 
 Pests at Black Rock Picnic Area 
 The issue of vermin at Black Rock Picnic Area was brought to the council’s attention again.  
 The clerk had previously informed Monmouthshire County Council about the problem.  It was 
 agreed that the council would allocate funds from the Service Contingency Budget to get the 
 problem dealt with. 
 
 Councillor Fawcitt will contact Mr J Watkins to obtain a quote for the work. Action TF 
 
 Emergency Access Route to Sudbrook 
 The council was informed that Monmouthshire County Council have carried out the work to cut 
 back and clear the coastal path, making it wider and passable for emergency vehicles, 
 however the bollards are still in situ at the Sudbrook end.  The new barriers are thought to 
 have been installed at the Black Rock end of the path. 
  
 Fundraising for Welsh Hearts 
 Welsh Hearts, the charity who supplied the council with 2 defibrillators at significantly 
 discounted rates, have approached the council with a request to arrange a fund raising event 
 in support of the charity. 
 
 The councillors felt that as elections were being held in May it would not be appropriate to 
 commit to such an event now as a new council would soon be in place.   
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 It was proposed by Councillor Standing and seconded by Councillor Nurcombe that Welsh 
 Hearts be nominated as the charity to be supported at the 2017Fun Day.  This was agreed by 
 the meeting. 
 
 Village Planters 
 It had been noted that some local villages had wooden planters full of seasonal flowers at their 
 entrances; this was seen to enhance the appearance of the area.  
 The suggestion was made that the council install planters, underneath the signs, at the 
 entrance to our villages. 
 
 It was agreed to agenda this for discussion at the next meeting. Action BY 
 

 Pavement Alterations  
 One of the councillors had been approached by local residents enquiring as to why various 
 pavements have been lowered throughout the village.  The councillor had explained that 
 Monmouthshire County Council had carried out the work, funded from Section 106 monies, in 
 order to give better access to users of wheelchairs, prams and such like. 
 
 The councillor had then been asked why, if there were funds available to lower pavements, the 
 pedestrian improvements to Black Rock road could not be made.  The councillor responded 
 that Monmouthshire County Council were in the process of installing a pavement at the 
 Sunnycroft end of the road, and that a feasibility study had been carried out with regard to 
 installing a pavement further down Black Rock road, and it had shown that it was not 
 practicable.  
 
 The councillor informed the residents that the community council had requested road signs to 
 be installed, to slow traffic using the road, but had been told that there were no funds available 
 in the current year budget, so it would have to be considered in the new financial year. 
 

 Portskewett Church Layby 
 Another complaint had been received, from a resident living near the Church, about the driver 
 of a van who, having parked in the layby, had been seen using the Churchyard as a public 
 convenience. 
 
 The clerk had reported this issue to Monmouthshire County Council on two previous 
 occasions, and had been informed that prohibitive signage would be installed in the layby. 
 
 The clerk was asked to bring the issue to Monmouthshire County Council’s attention once 
 again. Action BY 
 

 Police Report 
 The clerk had circulated the monthly police report to councillors prior to the meeting. 
 
 The clerk informed the council that PC Norville was currently on leave due to ill health, and it 
 was not yet known when he would return to duty.  In his absence Hayley Brown would be the 
 point of contact. 
 

 Allotment Provision 
 The clerk had received an enquiry from Mr Moran at Monmouthshire County Council regarding 
 the provision of allotments in Portskewett and Sudbrook. 
 He was seeking to establish whether the community council managed any allotments in the 
 area, as there could be funds available from the Crick Road development to increase allotment 
 provision in the area. 
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 The clerk had informed Mr Moran that the council did not manage any allotments.  He then 
 asked if the council would be willing to undertake such management if a suitable location could 
 be found. 
 After some discussion it was decided that this was not an undertaking the council would like to 
 commit to.  The clerk was asked to inform Mr Moran of the decision. Action BY 
 
 Planning Applications  
 The clerk reported that problems were being encountered with regard to the new paperless 
 system of approving planning applications. 
 It had been agreed at the previous meeting that applications should be circulated to all 
 councillors for comment, prior to an official response being submitted to Monmouthshire 
 County Council, and this was proving difficult to co-ordinate especially when numerous 
 applications were being circulated at the same time. 
 
 After some discussion it was therefore agreed that those applications being considered 
 between meetings would be forwarded to the Chairman, Vice chairman and councillor nearest 
 to the proposed development for their considered recommendation.  The applications would 
 be forwarded to the other councillors for their information only. 
 
 In order to retain documented evidence of the recommendations made in this way it was 
 agreed that the relevant councillors would then sign a recommendation document 
 retrospectively at the next council meeting. 
 
 SLCC Finance Course 
 The clerk had received notification from the Society of Local Council Clerks of courses that 
 they were holding in the near future. 
 
 There was a Finance course due to be held in Chepstow on 9th March2017 which the clerk felt 
 would be beneficial to attend in order to update the councils knowledge with regard to the 
 latest legislation and guidance.  The cost of the Course was £95 plus vat. 
 
 It was agreed by the meeting that the clerk should attend. Action BY 
 
 Council Caretaker  

 The caretaker was unable to attend the meeting and has asked the clerk to inform the 
 councillors that he would be taking two weeks annual leave from 10th March 2017. 
 
 He will ensure that all refuse bins are emptied prior to his leave and will empty them again on 
 his return to work.  He does not foresee this causing any problems during the intervening 
 period. 
 
 The caretaker also reported that the refuse bin by the Mill in Sudbrook is being filled up on a 
 weekly basis with empty bottles and cans.  He was going to replace this bin with one of the 
 newly acquired ones.  Instead he has installed the new bin alongside the old one.  One bin has 
 an orange bag in it for general rubbish and he has put a purple bag in the other one for the 
 bottles and cans.  He will put signs on the bins to make it clear what they should be used for. 
 

12.   FINANCE 
 
 a. The pink paper for January was circulated prior to the meeting for the councillors’ 

 consideration.  The chairman duly authorised the paper. 
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 b. The clerk presented the following payments for authorisation at the meeting: 
 
  Mrs B Young – Clerks Salary                                                        £448.32 

 Mrs B Young – Clerks Allowance and Expenses                          £  70.33 
  Mrs B Young – Mileage claimed for meeting attendance              £  13.50 
  Mrs B Young – Stationery and Printer Ink                                     £  14.25 
  Torfaen Pension Fund – Clerks Pension Contributions                £  93.45 
  Mr M Weaver – Caretaker’s Wages                                              £432.00 
 
  They were proposed by Councillor Fawcitt and seconded by Councillor Griffiths.                 

 
c. To ratify decision made with regard to employer’s contribution to pension scheme in 
 respect of the clerk. 
 
 The council had received information from the Pensions Manager in respect of the 
 pension scheme; this had been circulated prior to the meeting and required a response 
 before the meeting date. 
 
 The Triennial Actuarial Valuation of the Greater Gwent Pension Fund had been 
 completed, the results of which showed that an increase to the level of the Primary 
 Contribution Rate for future service was required, for the three year period commencing 
 on 1st April 2017.  For Portskewett Community Council this equated to an increase from 
 14.2% of pensionable pay to 21.9%. 
 
 The councillors considered the information and asked the clerk to forward an indication 
 to the Pensions Manager that this would be formally agreed at the next council meeting. 
 
 At the meeting Councillor Standing proposed that the council should agree to the 
 increase, this was seconded by Councillor Fawcitt and unanimously agreed by the 
 meeting. 

 
13.    DATE AND TIME OF NEXT MEETING 
 

The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 21st March at ARW School, Portskewett, the meeting was then declared 
closed at 9.05pm.  


