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     MINUTES OF THE MEETING OF PORTSKEWETT COMMUNITY COUNCIL 
HELD AT ARW SCHOOL, PORTSKEWETT 

 TUESDAY 18th APRIL 2017 
 

Councillors present: Mr P Watkins (Chair) 
Mr P Collins 
Mr T Fawcitt 
Mr A Griffiths 
Mrs C Hubbard 
Mr P Nurcombe 

 
 

Mr G Parker 
Mr I Standing 
Mr A Whiteley 

  
Public Meeting 
 
The caretaker reported that the community council rubbish bins in Portskewett and Sudbrook had 
now been repaired where necessary.   
 
The caretaker had been approached by the residents of Southbrook View, Portskewett with a request 
for the community council to approach Monmouthshire County Council to establish whether the 
County Council could adopt Southbrook View.  Currently it is an unadopted road and as a result 
when problems with street lighting and such like are encountered Monmouthshire County Council has 
declined to resolve the problems saying it is not their responsibility.  Recently the residents were left 
without any street lighting for a month. 
The clerk was asked to pursue this matter with Monmouthshire County Council.  Action BY 
 
1. SIGN THE ATTENDANCE BOOK 
 The Attendance Book was duly signed.   
 
2. APOLOGIES FOR ABSENCE 

No apologies had been received.                              
                                                                          

3. DECLARATION OF INTERESTS 
 There were no interests to declare. 
 
4. CALDICOT AND SURROUNDING AREA CLUSTER 

 
A representative of Monmouthshire County Council attended the meeting to discuss the 
Caldicot and Surrounding Area Cluster. 
 

 Monmouthshire County Council wanted to promote the idea of working together in clusters: 
o to share information,  
o to identify the specific issues in each cluster area 
o to prioritise those issues 
o to earmark specific issues out of those prioritised to be dealt with 

 
 Representatives from each Town and Community Council in a cluster area are being 
 encouraged to attend the cluster meetings in order to achieve the above, and facilitate issues 
 being resolved. 
  
 The next Caldicot Cluster meeting will be held towards the end of May, and a workshop will 
 follow. 
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5. MINUTES OF THE LAST MEETING 
  It was proposed by Councillor Fawcitt and seconded by Councillor Nurcombe and agreed that 
 the minutes of the last meeting were accepted as a true record.  

 
6. MATTERS ARISING 
  
a.        Pedestrian Safety on Black Rock Road 
 Following the recent meetings that had been held regarding this issue Monmouthshire 
 County Council had agreed to install road signs advising vehicles of pedestrians using 
 the road, in an attempt to calm the traffic. 
 The clerk was asked to contact Mr Andrew Mason to obtain an update as to when the 
 signs were likely to be installed. 
 Mr Mason informed the clerk that there were no funds available in the current financial 
 year, and the work would be allocated a priority in the new financial year.  
 The chairman reported that he had carried out a site inspection, and he believes that, 
 until signs can be put in place, it would help if visibility was improved by reducing the 
 height of the hedge.  He has not yet been able to talk to the landowners to see if this 
 could be facilitated.  

            
 b.       Solar Generation Project – Crick 

           The meeting was informed that work had commenced on the solar generation project, 
           located at Oak Grove Farm, Crick.  The question was asked as to whether there would 
           be a community benefit fund established from this project also.  The community council 
           have received no communication from the developers at all. 
           The clerk was asked to follow this up with Monmouthshire County Council.      Action BY 

 

 c.       Community Council Representation on ARW School Board of Governors 
           There is a vacancy on the school’s board of governors and Councillor Hubbard has 
           been asked to revert to being the non-teaching representative for the school.  She was 
           therefore asked to establish whether another councillor would take her place as the 
           community council representative. 
           Councillor Standing expressed an interest and agreed to give it his consideration. 
   

            Councillor Standing agreed to take on the role as the Community Council’s  
           representative. 
            
 d.       Internal Audit Appointment          
           The clerk had forwarded the proposed contract, and document detailing the scope of the 
           work to be undertaken, to the internal auditor for their consideration. 
           The internal auditor had returned a signed copy to the clerk, as acceptance of the 
           contract. 
 

           The clerk reported that the annual accounts had been completed and she was waiting 
           for the final bank statement to arrive in order to pass everything on to the internal  
           auditor.  The audit was scheduled to be completed by 8th May 2017.   Action BY and PM 
 

 e.        Section 106 Funding in respect of the Sudbrook Paper Mill Site 
  Mike Moran at Monmouthshire County Council had confirmed that the available funding 

 would be £50,000 for adult recreation provision for one or more of the following 
 community projects:   The Cornfield Project 
        The Quest 
        Sudbrook Play Park 
        Portskewett Heritage Centre  
          Sudbrook Non Political Club (the community element thereof) 
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   Note had been taken of the fact that the latter two projects were due to receive 
 significant funding from other sources by the time the S106 funding became available 
 and therefore may not require further financial assistance. 

   
  The contribution would be payable on or before the first occupation of the 20th dwelling 

 on the site. 
 
  There is also a requirement for the developer to legally transfer the existing off-site play 
  area (to the rear of Walkers Flats/Camp Road) to local authority ownership on the same 
  terms as the on-site open spaces. This transfer is to occur no later than the first  
  occupation of the 10th dwelling on the site. 
 
 f.         Traffic Incident in The Close, Portskewett 
            The clerk had written to highways with a request for the grass area in front of No’s 1 to 
            3 The Close be removed and replaced with a parking area, following a road traffic 
            accident that had occurred last month as a result of cars being parked on the bend near 
            the access road to the Recreation Hall.  This would alleviate the problem of cars        
            parking on the bend and prevent further incidents. 
 
            Highways had responded as follows: 
 
  We appreciate your councils concerns and the report of the highway collision in the 
  vicinity of residential area known as The Close. 
 
  We have checked our records and unfortunately the greened area referred to in front of 
  the houses in The Close is not part of the publically adopted highway and therefore the 
  highways department would not be in a position to and could not undertake any works 
  in this location to change it into a parking area. 
 
  The area in question may be owned by Monmouthshire Housing Ltd. (which is not a 
  part of The Council) or owned by our estates section of Monmouthshire County Council 
  and you would need to contact both parties directly to ascertain its ownership and 
  forward your request accordingly. 
 
  If neither of the above parties owns the area in question then The Land Registry in 
  Swansea may hold records of its ownership. 
 
  The clerk was asked to contact the estates section of Monmouthshire County Council to 
  establish if they had ownership and if not, to contact Monmouthshire Housing Ltd. 
                 Action BY 
 g.        Village Planters 
            Mr K Pritchard, a resident of Portskewett, had confirmed that due to work commitments 
            he was currently unable to undertake the work. 
  
 The clerk had found two companies on the internet who could supply recycled plastic 
 planters of the size required, and had circulated details to the councillors prior to the 
 meeting for their consideration. 
 
 Broxap produce the Woodlands Planter, 1000mm x 500mm x 450mm, at a cost of £805 
 plus VAT. 
   
 TDP produce the Longwood Planter, 1200mm x 450mm x 450mm, at a cost of £156 
 inclusive of VAT. 
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  It was proposed by Councillor Standing and seconded by Councillor Nurcombe that 
  4 Longwood Planters should be purchased from TDP.  The clerk was asked to take the 
  order forward.          Action BY 
  
  The planters will be located next to the village name signs at the entrances to 
 Portskewett and Sudbrook. 
 
 The councillors agreed that planting and watering would be managed by themselves on 
 a rota basis. 
 
7. FUN DAY 2017 
 

To date the Women’s’ Institute, the After School Club and the Cornfield Project have 
confirmed that they would like to have a stall. 

 
 The Recreation Hall has been booked and the secretary will let the clerk know the  
 charge for its use as soon as possible.  The building will need to be vacated by 5pm on  
 the day. 
  
 The clerk had received notification from Mr Rann, the Senior Licensing Officer at                     
 Monmouthshire County Council, that the council would have to apply for a Temporary             
 Event Notice for the event to cover the sale of alcohol and regulated entertainment.   
 The cost of this would be £21.00.   
 
 The clerk informed the meeting that the notice had to be applied for by an individual,  
 and not by the organisation, and it was therefore agreed by the meeting that the new  
 Chairman, once elected in May, should apply on behalf of the council. 
 
 Councillor Griffiths agreed to ask the Portskewett Inn if they would like to run the bar at  
 the Fun Day. 
 
 The first meeting of the Fun Day Sub-committee will be held on Wednesday 26th April at 
 7.30pm, at the Portskewett Inn. 
 

8. BUDGET MONITORING REPORT FOR THE 12 MONTHS TO 31ST MARCH 2017 
  
 The budget monitoring report for the year ended 31st March 2017 had been circulated to 
 the councillors prior to the meeting for their consideration. 
 
 There was nothing further that required bringing to the attention of the meeting and the  
 councillors had no questions. 
 
9. SUDBROOK PLAY AREA AND CAMP 

  
 Councillor Parker and Councillor Watkins met with Mr Pred Jones, a representative  
 from Redrow, at his request, to discuss the developers’ thoughts on the future of   
 Sudbrook Play Area and The Camp. 
 
 It has already been agreed that the ownership of the Sudbrook Play Area will be passed to 
 Portskewett Community Council for the nominal sum of £1.00.  The transfer will take place 
 when the 10th dwelling has been occupied. 
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 Mr Jones had explained that Redrow would also be looking to transfer ownership of The 
 Camp.  The Chairman reminded the meeting that The Camp is an ancient monument and 
 therefore falls within the remit of CADW.  
 
 Mr Jones had informed the councillors that the alternative to Portskewett Community Council 
 taking ownership of the site was for it to be taken over by a property management company.  
 The outcome of that would be unknown. 
 
 The clerk was asked to contact CADW with regard to the ruins of Holy Trinity Chapel, which is 
 on The Camp, to establish who would be responsible for it in the future, and to establish what 
 the implications would be for the community council if they owned the site.       Action BY 
 
 The clerk was also asked to contact Monmouthshire County Council estates department to ask 
 whether they would consider taking on ownership of the site, and if not what their reasons 
 were.                             Action BY 
 
10. REPORT FROM REPRESENTATIVE ON ARW SCHOOL AND OTHER BODIES 
  
 Councillor Hubbard reported that the school inspection had been carried out, and feedback 
 was expected sometime after 26th May 2017. 
 
 One of the councillors asked whether the school were aware that £450,000 had been 
 earmarked for education from the development of the Sudbrook Paper Mill Site, and what 
 were their wishes/intentions for that funding. 
 
 It was reported that the intake for September 2017 is currently oversubscribed. 
 
11. DISCUSSION WITH COUNTY COUNCILLOR  

 The county councillor was not present at the meeting. 
 

12.  NEW CORRESPONDENCE 
 

a. A letter of thanks had been received from Gwent Young Farmers Clubs for the donation 
 they received.  This was presented to the meeting. 
 
b. The renewal notice had been received in respect of membership of the Society of Local 
 Council Clerks.  The sum for renewal is £ 121. 
  
 It was proposed by Councillor Standing and seconded by Councillor Watkins that the 
 membership should be renewed. 
 

 c. To consider Planning Application Ref: DC/2017/00340 and make recommendation  
  The planning application relates to 40 Caldicot Road, Portskewett.  It sought approval 
  for a rear extension, raising the roof and a loft conversion. 

  
 The councillors had no objections to the application and it was recommended for 
 approval.  The clerk was asked to respond accordingly.   Action BY 

 
 Planning Applications Approved by Monmouthshire County Council  

00969 St Mary’s Outbuilding, Portskewett Listed buildings consent for proposed   
repairs and sensitive conversion of  
building to create Heritage centre, incl.  
toilet and catering facilities 
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13. ANY OTHER BUSINESS 
  
 Police Report 
 Sergeant Nigel Callard attended the meeting and gave a report.  There had been 4 calls 
 received relating to the Portskewett area in the last month, but there was nothing of note to 
 report. 
 
 Overall crime in the Portskewett area had reduced in the last 12 months, although the number 
 of crimes overall was not significant. 
 
 A speed monitoring exercise was carried out at the end of February on the Main road in 
 Portskewett.  A monitoring camera was installed for a week, running 24 hours a day.  It 
 recorded 23,584 cars and the average speed was 23mph.  No vehicles were found to be 
 travelling at speeds in significant excess of the speed limit. 
 
 Thank you letters 

A letter of thanks had been received from St Mary’s Church for the donation they received.  
This was presented to the meeting. 

 
A letter of thanks had been received from the Teenage Cancer Trust for the donation they 
received.  This was presented to the meeting. 

 
 One Voice Wales 
 Communication had been received from One Voice Wales regarding the councils’ 
 representation at Branch Area Events.  It was agreed that this should be added to the agenda 
 for the May meeting for consideration by the new council.  Action BY 
 
 Code of Conduct 
 It had come to the clerk’s attention whilst preparing the Annual Accounts for 2016/17, that the 
 council should formally adopt the code of conduct annually.  It was agreed to add this to the 
 May agenda each year ongoing, as the May meeting is the AGM.  Action BY 
 
 Community Council Elections 
 The clerk had received notification that the Portskewett Community Council election would be 
 uncontested. 
 As a result of the nominations received the council would have two new councillors, and there 
 would be one vacancy which could be filled by co-option.  
 
 The clerk had received information from Monmouthshire County Council and One Voice Wales 
 relating to induction/training programmes available for new councillors. 
 
 It was agreed that after 4th May the clerk should write to the new councillors on behalf of the 
 council to pass on any information that they would require and establish their contact details. 
  Action BY 
 
 Social Media Policy 
 The clerk had received notification form One Voice Wales of the requirement for councils to 
 adopt a Social Media Policy.  A template had been supplied for use by the council. 
 
 The meeting agreed that the clerk should agenda the adoption of the policy for the May 
 meeting.  Action BY 
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 Dog Fouling 
 The incidence of dog fouling was reported to be particularly bad in the area of ARW School, 
 and the question was asked as to what steps could be taken to help eradicate it. 
 
 The suggestion was made that, if the school were agreeable, a number of the dog fouling 
 signs supplied by Monmouthshire County Council be attached to the perimeter fence at the 
 school to make people more aware of the issue.  Councillor Parker will confirm whether he has 
 any signs still available, and if not the clerk will order them from Monmouthshire County 
 Council.                                                                                                           Action GP and BY 
 
 Area Between Level Crossing Gates - Sudbrook 
 It was brought to the councils’ attention that the area between the level crossing gates in 
 Sudbrook is in need of clearing up.  It was suggested that a working party was established to 
 carry out the work.  The clerk was asked to agenda this item for the May meeting.   Action BY 
 
 HMRC 
 The clerk reported that the council has now been registered as an employer with HMRC and is
 currently in the process of setting up the required systems for PAYE online and payroll.  There 
 is a requirement to provide employees with a payslip, and this cannot be produced from the 
 HMRC systems.  The clerk was asked to look into alternatives.    Action BY 
 
 The clerk had informed HMRC that the council had a caretaker, but that he was self-employed, 
 and HMRC advised that he should not be included in the councils’ registration, but should 
 continue to report directly to them himself. 
 
14.   FINANCE 
 
 a. The pink paper for March was circulated prior to the meeting for the councillors’ 

 consideration.  The chairman duly authorised the paper. 
 
 b. The clerk presented the following payments for authorisation at the meeting: 
 
  Mrs B Young – Clerks Salary and allowances                                             £  617.83

 Mrs B Young – Reimbursement of Expenses                        £     6.72 
  Torfaen Pension Fund – Clerks Pension Contributions                     £ 158.75 
  Mr M Weaver – Caretaker’s Wages                                               £ 266.40 
 
  They were proposed by Councillor Nurcombe and seconded by Councillor Standing.              

 
15.    DATE AND TIME OF NEXT MEETING 
 

The Chairman thanked everyone for attending and gave the date and time of the next meeting 
as Tuesday 16th May at ARW School, Portskewett, the meeting was then declared closed 
at 8.10pm.  


